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Budget Planning

Budgeting module is the basis for almost all financial activities. Two main functions are
Budget Planning and Budget Controlling. Budget Planning is complying with government
Modified Budgetary System. Budget planning functionalities covers from cost centre
proposal submission, proposal approval at cost centre level and approval by
budget committee. Approved proposal will be submitted to ministry as a complete
university proposal.

Ministry will announce overall budget and modification can be made at finance level.
Budget committee will decide which proposal from which cost centre to reduce.
After all modifications have been made, budget allocation can be generated and budget
amount for every cost centre will be determined. All budget information is ready for
utilization.
Screens for Budget Planning sub module are listed as followed:
1. WBF043 - MBS Account Setup
WBF020 - Budget Proposal Entry
WBF021 - Budget Proposal Verification
WBF041 - Budget Proposal Modification
WBF023 - Budget Proposal Approval
WBROO03F - ABM Reports
WBRO12F - MBS Reports
WBRO17F - MBS Summary Reports
WBRO13F - Proposal Listing by Status
WBRO014F - Position Proposal Listing
WBRO16F - Proposal by Cost Centre
WBROO06F - MBS By Item
WBFO039 - Budget Proposal Query
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To access Budgeting menu, user needs to login to the system:

SUIMS

UPSI INTEGRATED MANAGEMENT SYSTEM

Username : [

Password : |

Login I

Figure 1-1: IMS Login Screen

Enter Username and Password and click on Login button. System will display

MyFIS

Main Menu as displayed in Figure 1-2.

|Ei|e Setup Budgeting Purchasing Acct Payable Assetiventory Mot AcctReceivable Store Management General Ledger CashManagement Loan Mgt Payroll EIS Audit v_\rindnml

Figure 1-2: User Management Main Menu
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Select Budgeting to access Budgeting sub menu as displayed in Figure 1-3.

=0 Eay Purchasing Acct Payable Assetiinventory Mgt Acct Receivable

i MBS Account Setup
MBS Proposal Entry
MBS Proposal Verification
MBS Proposal Maodification
MBS Proposal Approval

MBS Reports ABM Reports

MBS Proposal Query MBS Proposal Report
MBS COverall Report
Proposal Listing By Status
Position Proposal Listing
Proposal by Cost Centre

Budaget Allocation Preparation
Budget Allocation Approval
Cost Center Budget Allocation Accessibility

Budget AdditionalTransfer Application Detail ltem Proposal Report
Budget Increment

Virement Entry k

\irement and Increment Approval mm
Budgeting Cluery 3

Budgeting Reports k

Figure 1-3: Budgeting Sub Menu
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Setting Up MBS Account

Budgeting department needs to setup MBS account to be used in this sub module. This
screen can be accessed by selecting Budgeting >> MBS Account Setup from the main

menu.

I WBF043 - MBS Account Setup
User: FIN_ADMIN Date : 05-09-2014 17:06

MBS Account Setup

votType N ~ |

Account Code Account Description

Figure 1-WBF043-1: MBS Account Setup

To begin, select Vot Type from dropdown list. Then, user needs to fill in MBS Account

Code field and click on Save button. The fields are explained, as followed:

Field Name Description Required

Account Code & Enter account code and click on account
Account Description | description frame to select account code

from list of value

Vot Type Vot type

User can view all available records for MBS Account Setup by selecting Vot Type from
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dropdown list

User can edit allocation distribution records on this screen. To edit data, make the

desired change and click on Save utton.

User can delete allocation distribution records on this screen. To delete data, place

cursor on the desired Account Code and click on Remove Record

click on Save utton.

|
EX| button. Then,
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Adding Budget Proposal Entry

Cost centre will use this screen to add budget proposal entry. This screen can be
accessed by selecting Budgeting >> MBS Proposal Entry from the main menu.

Action Edit Query Block Record Field Help Window
S RIRXDD LRTE 4« « > »
@WBF{JZ{] - Budget Proposal Entry

User: FIN_ADMIN

e 7

Date : 09-09-2014 11:25

l Agihan Akaun l

Proposal

Proposal ID:

Budget Bagi Tahun® : |2p14

Jenis Dasar®: o1 [

Type : |ABM | Status: [entRy

Agensi
Program

Pu=at Tanggungjawab :

Aktiviti - | =
Tajuk Proposal : -
|
Objektif : N
Alasan s
|
Impak: -

. |Kementerian Pengajian Tinggi Malaysia

: |Univer5'rti Sains lzlam Malaysia

Figure 1-WBF020-1: Budget Proposal Entry — Maklumat Program Tab
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To begin, click on Maklumat Program tab as di splayed in Figure 1-WBF020-1. Then,

fill in Proposal field and click on Save button. The fields are explained, as followed:

Field Name Description Required
Status Budget proposal’s status
Proposal ID Budget proposal ID will be auto gene@d

by system upon user click on Save

button

Budget Bagi Tahun Proposed budget’s year

Type Type can be selected from dropdown list

Jenis Dasar Dasar can be selected from list of value by
clicking on F9 button. Agihan akaun will
be decided from this selected dasar.

Agensi Agency’s name

Program Budget’s program

Pusat Cost centre can be selected from list of

Tanggungjawab value by clicking on F9 button

Aktiviti Activity

Tajuk Proposal Proposal’s title

Objektif Objective of proposal’

Alasan Reason of proposal

Impak Impact of proposal

Dihasilkan Oleh ID and name of staff entering the budget
proposal

Tarikh Date of budget proposal entry

Disahkan Oleh ID and name of staff verifying the budget
proposal

Tarikh Date of proposal’s verification
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User can query budget proposal info by clicking on Enter Query E‘El button. Enter

Proposal ID

and click on Execute Query button. Use Next Record II' and

Previous Record E button to browse through available records.

Click on Agihan Akaun tab to view info as displayed in Figure 1-WBF020-2. The

Agihan Akaun info is generated based on the proposal’s Dasar.

User: FIN_ADMIN

Maklumat Program

Kod Akaun*

{WBF020 - Budget Proposal Entry

Pembahagian Mengikut Akaun

Date : 08-09-2014 17:19
Agihan Akaun

Permintaan Tahun 2014  DipersetujuiTahun 17

= Untuk

Pihak i

Figure 1-WBF020-2: Budget Proposal Entry — Agihan Akaun Tab
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The fields are explained, as followed:

Field Name Description Required
Kod Akaun Account code

Keterangan Akaun Account description

Permintaan Tahun Budget proposal requested amount for the

proposed year

Dipersetujui Tahun Agreed amount for the proposed year

For Account Code = 11000, user can view Maklumat Jawatan (Terperinci) tab as
displayed in Figure 1-WBF020-3. Place cursor on the desired Account Code and click
on Maklumat Jawatan (Terperinci) tab.

i%_g YWEFO20 - Budget Proposal Entry

Makiurnat Pragram Agihan Akaun

~— Peruntukan Perjawatan Perlu Di Isi di iPost

— Peruntukan Tahun Pertama
Gaji Pokok Jumlah
Gred®  Gajl Poknk Elaur®  SOCS0+EPF REF dan Kenaikan Bl .Jurnlaf Gaji Jurnlah Elaun SOCS0+EPF  Jurnlah REF Total Amaun
[ [ [ [ [ [ $0.00 | 50.00 | $0.00 | $0.00 | $0.00 =
[ \ [ [ [ [ 1 \ [ [ [
[ [ [ [ [ [ [ [ [ [
[ [ [ [ [ [ [ [ [ [
[ \ [ [ [ [ \ [ [ [
[ \ [ [ [ [ 1 \ [ [ [
[ [ [ [ [ [ [ [ [ [
[ [ [ [ [ [ [ [ [ [
[ \ [ [ [ [ \ [ [ [
[ \ [ [ [ [ 1 \ [ [ [ -
Jumlah [ | $0.00 | $0.00 .00 [ §0.00 | §0.00
Jurnlah Setahun | $0.00 | %0.00 | $0.00 | $0.00 | §0.00
Elaun = Jumlah Elaun Tetap
SOCS0+ERF = (Jumlah Gaji + Elaun)* 12%
Total Armaun = Jurmlah Gaji + Elaun + (S0CS0+EPF) + REF

Figure 1-WBF020-3: Budget Proposal Entry — Maklumat Jawatan (Terperinci) Tab
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For other account code, item information can be added in Maklumat Item tab as
displayed in Figure 1-WBF020-4. Place cursor on the desired Account Code and click
on Maklumat Item tab.

"{E WEBFO20- Budget Proposal Entry

Maklumat Program Agihan Akaun

~— Anggaran Pembelian Tahun Pertama

Seq Angoaran Harga Bil Amaun
[ [ [ [ $0.00 -
Spesifikasi ltem

Spesifikasi ltem

Spesifikasi ltem

Spesifikasi ltem

Spesifikasi lterm

-

dumlah [ §o00

IRefresh | I Delete |

Figure 1-WBF020-4: Budget Proposal Entry — Maklumat Item Tab
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Fill in Maklumat Item tab and click on Save button. The fields are explained, as

followed:
Field Name Description Required
Seq Sequence number will be auto generated

by system

Anggaran Harga

Estimated item price

Bil

Number of item

Amaun

Amount of item

Spesifikasi ltem

Item specification

Total

Total amount. Total amount will be
displayed in Permintaan Tahun column in
Agihan Akaun tab.

To delete item info, place cursor on the desired info and click on Delete button. Click on

Save button to save info.

User can also update budget proposal info.Select the desired info and make change to

it. Click on Sav button to save info.
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Verifying MBS Budget Proposal

User can query MBS Budget Proposal listing, edit detail, verify or cancel budget proposal
by using this screen. This screen can be accessed by selecting Budgeting >> MBS

Proposal Verification from the main menu.

3 WBF021 - Budget Proposal Verification
User: FIN_ADMIN Date : 08-09-2014 17:28
Proposal Listing Select?
Prupusalll}l:l Dasar I:” |Tﬂh'-”" | | | | =
PusatTanggungjawab| || | Jum Permohonan I:l
Title I
PrupusallDIZI Dasar I:H |Tahun | | | |
PusatTﬂnggungjawab| || | Jum Permohonan |:|
Title: [~
roponn] | omer[] rann | || |
PusatTanggungjawab| || | Jum Permchonan I:l
Title r
PrupusallDIZI Dasar I:H |Tahun | | | |
PusatTﬂnggungjawab| || | Jum Permohonan |:|
i o
Title -
Edit Detail | Verify | Cancel |

Figure 1-WBF021-1: Budget Proposal Verification
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To begin, select Cost Centre by clicking on F9 button. System will display proposal listing
for the cost centre. The fields are explained, as followed:

Field Name Description Required
Proposal ID MBS budget proposal ID

Dasar Dasar

Year Proposal year

Status Proposal status

Pusat Tanggungjawab | Proposal’s cost centre

Jum Permohonan Proposal requested amount

Title Proposal title

To edit proposal, place cursor on the desired proposal and click on Edit Detail button.

System will navigate to screen “WBF020 — Budget Proposal Entry”. Click on Exit

button to return to current screen.

To verify proposal, check Select? checkbox and click on Verify button. System will
display confirmation pop-up window as displayed in Figure 1-WBF0201-2. Click on OK

button to proceed.

LISER COMFIRMATION ﬂ
@ Are you sure to save changes ?
OK Cancel

Figure 1-WBF021-2: Confirmation Pop-up Message

To cancel proposal, check Select? checkbox and click on Cancel button. System will
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display confirmation pop-up window as displayed in Figure 1-WBF0201-3. Click on OK
button to proceed.

LISER COMFIRMATION ﬂ
@ Are you sure to save changes ?
OK Cancel

Figure 1-WBF021-3: Confirmation Pop-up Message
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Modifying Budget Proposal Entry

Finance will use this screen to modify budget proposal entry, if needed. This screen can
be accessed by selecting Budgeting >> MBS Proposal Modification from the main

menu.

Action Edit Query Block Record Field Help Window

GO P LADD WRE «Cr» | EHFZE ?

@WEF{M‘I - Budget Proposal Modification

User: FIN_ADMIN Date : 09-09-2014 11:29
MaklumatF'rograml Agihan Akaun l

Proposal

Proposal ID: Budget Bagi Tahun : - Status: |[ENTRY

Jenis Dasar*: | [

Agensi: |Kementerian Pengajian Tinggi Malaysia

Program : |Un iversiti Sains Islam Malaysia

Pusat Tanggungjawab : |

Aktiviti: |

A

Tajuk Proposal ;

[+ 4[]

Objektif :

[» ][]

Alasan :

[»] L

Impak:

Figure 1-WBF041-1: Budget Proposal Modification — Maklumat Program Tab
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To begin, query budget proposal info by clicking on Enter Query “@ button. Enter
Proposal ID and click on Execute Query button. Use Next Record E and

Previous Record E’ button to browse through available records.

Click on Maklumat Program tab as displayed in Figure 1-WBF020-1. The fields are
explained, as followed:
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Field Name Description Required
Status Budget proposal’s status
Proposal ID Budget proposal ID will be auto generated

by system upon user click on Save

button

Budget Bagi Tahun Proposed budget’s year

Type Type can be selected from dropdown list

Jenis Dasar Dasar can be selected from list of value by
clicking on F9 button. Agihan akaun will
be decided from this selected dasar.

Agensi Agency’s name

Program Budget’s program

Pusat Cost centre can be selected from list of

Tanggungjawab

value by clicking on F9 button

Aktiviti

Activity

Tajuk Proposal

Proposal’s title

Objektif Obijective of proposal’
Alasan Reason of proposal
Impak Impact of proposal

Dihasilkan Oleh

ID and name of staff entering the budget

proposal

Tarikh

Date of budget proposal entry

Disahkan Oleh

ID and name of staff verifying the budget

proposal

Tarikh

Date of proposal’s verification
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Agihan Akaun info is generated based on the proposal’s Dasar.

@WBFOM - Budget Proposal Modification
User: FIN_ADMIN

Date : 08-09-2014 17:29
Maklumat Program Agihan Akaun

Pembahagian Mengikut Akaun
Kod Akaun*

Permintaan Tahun Dipersetujui Tahun 1=

Untuk Pihak

Figure 1-WBF041-2: Budget Proposal Modification — Agihan Akaun Tab
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The fields are explained, as followed:

Field Name Description Required
Kod Akaun Account code

Keterangan Akaun Account description

Permintaan Tahun Budget proposal requested amount for the

proposed year

Dipersetujui Tahun Agreed amount for the proposed year

For Account Code = 11000, user can view Maklumat Jawatan (Terperinci) tab as
displayed in Figure 1-WBF041-3. Place cursor on the desired Account Code and click

on Maklumat Jawatan (Terperinci) tab.

“Z3WEBF041 - Budget Proposal Modification

Maklumat Program Agihan Akaun Maklumat . n (Terperinci)

~ PerunmtuKkan Perjawatan Perlu Di Isi di iPost

— Peruntukan Tahun Pertama

Gaji Pokok Jumlah
Gred*  Gaji Pokok Elaun*  SOCSO0+EPF REF dan Kenaikan Bil  Jumlah Gaji Jumlah Elaun SOCSO+EPF Jumlah REF  Total Amaun
&8 [ szo0000] $650.00 §481.65 | [ szto000[  1[ gzio0oo] $650.00 | $491.65 | $0.00 | §3,24165 =
[F44 [ g4 50000] $800.00 | %687 65 | [ s4Bs000[ 1] $4,65000 ] %800.00 | $687 65 | %0.00 | 6,137 65
Fa1 | $0.00 | §711.00 $540.00 | [ goon| 1] $0.00 §711.00 $540.00 | $0.00 | §1,251.00
[ [ [ [ [ [ [ [ [ [
[ [ [ [ [ [ [ [ [ [
[ [ [ [ \ [ [ [ \ \
[ [ [ [ [ [ [ [ [ [
[ [ [ [ \ [ [ [ \ \
[ [ [ [ [ [ [ [ [ [
[ [ [ [ \ [ [ [ \ \ -
Jumiah [ 3 $6750.00 $2181.00[ $1.718.30] $0.00 | $10,630.30
Jumlah Setahun | §&1,000.00 [ $25932.00 | $20,621.60 $0.00 [ $127,563.60

Elaun = Jumlah Elaun Tetap
S0C80+EPF = (Jumlah Gaji + Elaun)* 12%
Total Amaun = Jumlah Gaji + Elaun + (SOCS0+EPF) + RBF

Figure 1-WBF041-3: Budget Proposal Modification — Maklumat Jawatan (Terperinci) Tab
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For other account code, item information can be added in Maklumat Item tab as
displayed in Figure 1-WBF041-4. Place cursor on the desired Account Code and click

on Maklumat Item tab.

haklumat Program Agihan Akaun aklumat Jawatan (Terperinei)

~— Anggaran Pembelian Tahun Pertama

Seq Anggaran Harga Bil Armaun
[1 [ $200.00 [44 [ £8,800.00 -

Spesifikasi ltem Y TRYTRY

(2 [ $888.00 (2 §1,776.00
Spesifikasi tem RER

Spesifikasi ltem

Spesifikasi [tem

Spesifikasi lterm

-

Jurmlah $10,576.00

IRefresh | I Delete |

Figure 1-WBF041-4: Budget Proposal Modification — Maklumat Item Tab
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The fields are explained, as followed:

Field Name Description Required
Seq Sequence number
Anggaran Harga Estimated item price
Bil Number of item
Amaun Amount of item
Spesifikasi Item Item specification
Total Total amount. Total amount will be
displayed in Permintaan Tahun column in
Agihan Akaun tab.

To delete item info, place cursor on the desired info and click on Delete button. Click on

Save button to save info.

User can also update budget proposal info. Select the desired info and make change to

it. Click on Save button to save info.
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Approving or Rejecting MBS Budget Proposal

User can query MBS Budget Proposal listing, edit detail, approve or reject budget
proposal by using this screen. This screen can be accessed by selecting Budgeting >>

MBS Proposal Approval from the main menu.

Action Edit Query Block Record Field Help Window
GS Pl €D WHE 4« a» b |HHF@?
@WBFOZA - Budget Proposal Approval
User: FIN_ADMIN Date : 03-09-2014 17:33

Proposal Listing Select?

Prupusalll}| |Dasar| || | Tahun| | Jum Permuhunan|:| 1=
PusatTanggungjﬁwab| || | Jum Dipersetujuil:l

Title r

PrupusaIID| |Dasar| || | Tahun| | Jum Permuhunan|:|
PusatTanggungjawab| ” | Jum Dipersetujuil:l

Tte r
PrupusaIID| |Dasar| ” | Tahun| | Jum PEFITIUhUHﬂHI:I
PusatTanggungjawab| ” | Jum Dipersetujuil:l
Title: ~
PrupusaIID| |Dasar| ” | Tahun| | Jum PEFITIUhUHﬂHI:I
PusatTanggungjawab| ” | Jum Dipersetujui|:|
) =
Title -

View Report | Edit Detail | Approve | Reject |

Figure 1-WBF023-1: Budget Proposal Approval
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To begin, select Cost Centre by clicking on F9 button. System will display proposal
listing for the cost centre. The fields are explained, as followed:

Field Name Description Required
Proposal ID MBS budget proposal ID

Dasar Dasar

Year Proposal year

Cost Centre Proposal’s cost centre

Title Proposal title

Requested Amt Proposal requested amount

Agreed Amt Proposal’s agreed amount

To edit proposal, place cursor on the desired proposal and click on Edit Detail button.

System will navigate to screen “WBF041 — Budget Proposal Modification”. Click on

Exit button to return to current screen.

To approve proposal, check Select? checkbox and click on Approve button. System will
display confirmation pop-up window as displayed in Figure 1-WBF023-2. Click on OK

button to proceed.




Muka surat :26/39
MANUAL PENGGUNA PERANCANGAN
S}gND'D'K(\N (BUDGET PLANNING)
ULTAN [DRIS
USER COMFIRMATION X
@ Are you sure to save changes ?
Ok Cancel

Figure 1-WBF023-2: Confirmation Pop-up Message

To reject proposal, check Select? checkbox and click on Reject button. System

will display confirmation pop-up window as displayed in Figure 1-WBF023-3. Click on
OK button to proceed.

USER COMFIRMATION ﬂ
@ Are you sure to save changes ?
QK cancel

Figure 1-WBF023-3: Confirmation Pop-up Messag

To generate report, click on View Report button. System will generate report in PDF
format.
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Generating ABM 5 Report

User can generate ABM 5 report by using this screen. This screen can be accessed by
selecting Budgeting >> MBS Reports >> ABM Reports from the main menu.

5 WBR0O3F - ABM Reports
ABMS ‘ AEIMT"I

Format bagi Cadangan Dasar Baru/ONE OFF*

Cost Center |

Proposal ID |

Status | j

Year |

Run Report Exit ‘

Figure 1-WBROO3F-1: ABM Reports - ABM5 Tab

To generate report, select parameter, then click on Run Report button. System will

generate report in PDF format. Parameter fields are explained, as followed:

Field Name Description Required
Cost Centre Cost centre can be selected from dropdown
list
Proposal ID Proposal ID can be selected by clicking on
F9 button
Status Status can be selected from list of value from

dropdown menu

Year Year of proposal can be selected from list

of value by clicking on F9 button
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Generating ABM 7 Report

User can generate ABM 7 report by using this screen. This screen can be accessed by
selecting Budgeting >> MBS Reports >> ABM Reports from the main menu.

Action Edit Query Block Record Field Help Window

GG P NN Y E 44> b | HRHE ?
{21 WBROO3F - ABM Reports

Anggaran Perbelanjaan Mengurus Tahun Baru mengikut objek am

Proposal ID e

Run Report Exit

Anggaran Perbelanjaan Mengurus Tahun Baru mengikut Jenis Vot

Vot Type ’_ | J
Status? J

Run Report Exit

Anggaran Perbelanjaan Mengurus Tahun Baru mengikut Jenis Vot{Penjimatan 01)

Vot Type ’_ | J
Status? J

Run Report Exit

Figure 1-WBROO0O3F-2: ABM Reports - ABM7 Tab
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Generating MBS Proposal Report

User can generate MBS proposal report by using this screen. This screen can be
accessed by selecting Budgeting >> MBS Reports >> MBS Proposal Report from the

main menu.

{7 WBR012F - MBS PROPOSAL REPORT
User: FIN_ADMIN

MBS PROPOSAL REPORT

PROPOSAL ID | J

Run Ftep-ort‘ Exit ‘

Date : 0§-09-2014 17:35

Figure 1-WBRO12F-1: MBS Reports

To generate report, select parameter, then click on Run Report button. System will

generate report in PDF format. Parameter fields are explained, as followed:

Field Name

Description

Required

Proposal ID

Proposal ID can be selected from list of

value by clicking on LOV D button
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Generating MBS Overall Report

User can generate MBS overall report by using this screen. This screen can be
accessed by selecting Budgeting >> MBS Reports >> MBS Overall Reports from the

main menu.

@WER{]‘ITF - MBS SUMMARY REPORT
User: FIN_ADMIN Date : (8-09-2014 17:36

LAPORAN KESELURUHAN

YEAR: J
status:[ .

Report by Acct Code

Summary Report ‘ Exit ‘

Figure 1-WBRO17F-1: MBS Summary Reports

To begin, select report parameter. Parameter fields are explained, as followed:

Field Name Description Required

Status Status can be selected from list of value by

clicking on LOV D button

Year Year of proposal can be selected from list

of value by clicking on LOV D button
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To generate Report by Account Code, click on Report by Acct Code button. System
will generate report in PDF format.

To generate Summary Report, click on Summary Report button. System will generate
report in PDF format.

To generate Modified Summary Report, click on Modified Summary Report button.

System will generate report in PDF format.
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Generating Proposal Listing by Status

Cost centre can generate proposal listing by status report by using this screen. This
screen can be accessed by selecting Budgeting >> MBS Reports >> Proposal Listing

by Status from the main menu.

@WEIRD‘BF- PROPOSAL LISTING BY STATUS
User: FIN_ADMIN Date : 09-09-2014 12:00

PROPOSAL LISTING REPORT

TAHUN : | J
pAsAR: | | ]

STATUS ;| J

Proposal Listing | Std. Object Listing Exit |

Figure 1-WBRO013F-1: Modified Proposal Listing by Status

To begin, select report parameter. Parameter fields are explained, as followed:

Field Name Description Required

Status Status can be selected from list of value by

clicking on LOV D button

Year Year of proposal can be selected from list

of value by clicking on LOV D button

Dasar Dasar can be selected from list of value by

clicking on LOV D button
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To generate Proposal Listing report, click on Proposal Listing button. System will
generate report in PDF format.

To generate Standard Object Listing report, click on Std. Object Listing button.
System will generate report in PDF format.

To generate Modified Proposal Listing report, click on Modified Proposal Listing

button. System will generate report in PDF format.
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Generating Position Proposal Listing by Status

Cost centre can generate position proposal listing report by using this screen. This
screen can be accessed by selecting Budgeting >> MBS Reports >> Position

Proposal Listing from the main menu.

@WEIRD‘M-F— PROPOSAL LISTING BY STATUS
User: FIN_ADMIN Date : 09-09-2014 1208

POSITION PROPOSAL LISTING

YEAR:

Run Fteport‘ Exit ‘

Figure 1-WBRO014F-1: Position Proposal Listing

To begin, select report parameter. Parameter fields are explained, as followed:

Field Name Description Required

Year Year of proposal can be selected from list

of value by clicking on LOV D button

To generate Position Proposal Listing report, click on Run Report button. System will

generate report in PDF format.
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Generating Proposal by Cost Centre

User can generate proposal by cost centre by using this screen. This screen can be
accessed by selecting Budgeting >> MBS Reports >> Proposal by Cost Centre from

the main menu.

{1 WBR016F - REPORT BY COST CENTRE

User: FIN_ADMIN Date : 09-09-2014 12:11
MBS REPORT BY COST CENTRE
YEAR: J
COST CENTRE® : | |
STATUS:
VOT TYPE: | |

Summary Report Detail Report ‘ Proposal Report Exit |

Figure 1-WBRO16F-1: Proposal by Cost Centre

To begin, select report parameter. Parameter fields are explained, as followed:

Field Name Description Required
Cost Centre Cost centre can be selected by clicking on

F9 button
Status Status can be selected from list of value by

clicking on LOV D button

Year Year of proposal can be selected from list

of value by clicking on LOV D button

Vot Type Vot Type can be selected from list of value
by clicking on LOV ~|button
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To generate Summary Report, click on Summary Report button. System will generate
report in PDF format.

To generate Detail Report, click on Detail Report button. System will generate report in
PDF format.

To generate Proposal Report, click on Proposal Report button. System will generate
report in PDF format.

To generate Modified Proposal Report, click on Modified Proposal Report button.
System will generate report in PDF format.
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Generating Proposal by Item

User can generate Detail Item proposal by using this screen. This screen can be
accessed by selecting Budgeting >> MBS Reports >> Detail Item Proposal Report
from the main menu

Action Edit Query Block Record Field Help Window
GG P 0D DRE A4 P HEEE]?
¥HWBRO06F - MBS Reports

User: FIN_ADMIN Date : 09-09-2014 12:19
MBS By ltem ‘
MBS tem Detail
Cost Centre : | | J
Est Year : J
Vot Type : J
Status : J
Run Report | Exit |

Figure 1-WBROO6F-1: MBS By Item
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Querying and Viewing MBS Budget Proposal

Cost centre can query and view MBS Budget Proposal by using this screen. This screen
can be accessed by selecting Budgeting >> MBS Proposal Query from the main

menu.
{25 WBF039 - Budget Proposal Query
User: FIN_ADMIN Date : 09-09-2014 12:21
Proposal Listing Select?
PrupnsaIID| | Dasar| || | Tahun | | Status | |'_ el
PusatTanggungjawah| || | Jum Permohonan |:|
Title:
PrupnsaIID| | Dasar| || | Tahun | | Status | |'_
PusatTanggungjawah| || | Jum Permohonan I:I
Title:
F‘rupnsaIIDl | Dasar| || | Tahun | | Status | |'_
PusatTanggungjawah| || | Jum Permohonan I:I
Title:
PrupnsaIIDl | Dasar| || | Tahun | | Status | |'_
PusatTanggungjawah| || | Jum Permohonan I:I
Title |
View Detail ‘

Figure 1-WBF039-1: Budget Proposal Query
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To begin, select Company and Cost Centre from dropdown list. System will display
proposal listing for the selected company and cost centre. The fields are explained, as

followed:
Field Name Description Required
Proposal ID MBS budget proposal ID
Dasar Dasar
Year Proposal year
Status Proposal status

Pusat Tanggungjawab | Proposal’s cost centre

Jum Permohonan Proposal requested amount

Title Proposal title

To view proposal details, place cursor on the desired proposal and click on View Detail

button. System will navigate to screen “WBF020 — Budget Proposal Entry”. Click on

Exit button to return to current screen.




