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A. Fill Up Loan Application

1. Click button Apply in menu 'Loan Application’ under submenu 'FINANCE’ to go

to 'Loan Application’ page as shown in Figure 1.1.
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Figure 1.1 - Loan Application menu

2. System will navigate to the Loan Application Module homepage as shown in

Figure 1.2.
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Figure 1.2 - Loan Application Homepage

3. Select Loan Type from drop down button to apply computer/vehicle loan then

click "continue” button as shown in Figure 1.3.




MANUAL PENGGUNA
PERMOHONAN PINJAMAN

ﬁm%gﬁm KENDERAAN DAN KOMPUTER
849 HULTAN |DRIS MELALUI PORTAL MYUPSI
T s (APPLICATION FOR
VEHICLE/COMPUTER LOAN USING
MYUPSI PORTAL)

Muka surat :2/8

Tarikh : 8 JANUARI 2016

UPSI(ISO)/BEN/P04/MPO1

Pindaan : 00

Please Choose Loan Type to Apply :

Loan Type : | v

Computer
lVehicIe

[Status] l Calculator ] [ View Balance]

Figure 1.3 - Loan Application Homepage

4. System will navigate to “Syarat-syarat Pinjaman Komputer/Kenderaan” screen

as shown in Figure 1.4 and Figure 1.5.
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Figure 1.5 - Page of “Syarat-syarat Pinjaman Kenderaan/Vehicle Loan Terms”

5. Then tick (\) at “Saya bersetuju/l agree” check box then click ‘submit’ button as
shown in Figure 1.6.
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Saya bersetuju/7 agree :

Figure 1.6 - Check Box

6. System will navigate to "Permohonan Pembiayaan Untuk Membeli
Komputer/Kenderaan” screen as shown in Figure 1.7 (Computer) and Figure 1.8

(Vehicle) and fill up all the detail information needed for the application.
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Figure 1.7 - Page of “Loan Application to Purchase a Computer”.
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Figure 1.8 - Page of “Loan Application to Purchase a Vehicle”.

7. Click on 'Save’ button to save the detail information that have been updated
as shown in Figure 1.9.

[ Sawve ] [ Apphy I

Figure 1.9 - Save Button
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8. After click on Save button, System will display "Loan Application Successfully

Saved” popup message as shown in Figure 1.10.

The page at portal2.upsi.edu.my says:

Loan Application successfully saved.

Figure 1.10 - "Loan Application successfully saved” popup message

9. Click "OK” button to continue the process.

10. Next, system will navigate back to page “Permohonan Pembiayaan Untuk
Membeli Komputer/ Kenderaan” . Then click on 'Apply’ button as shown in

Figure 1.11.

[ Sawe ] [ Apphy ]

Figure 1.11 — Apply Button

11. After click on Apply button, System will display "Loan Application Process

Completed” popup message as shown in Figure 1.12.
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The page at portal2 upsi.edu.my says:

Loan Application process completed.

Figure 1.12 - "Loan Application Process Completed” popup message

12. Click *OK’ button to continue the process.

13. System will navigate back to main page of ‘Loan Application’ and show the
Loan Application was successfully submit and 'Loan Reference Number’

appeared as shown in Figure 1.13.

Loan Application

[ Apphy ] [ Calculator ] [ View Balance]

Your application has been successfully submitted.
Loan Reference No : T000001072

Figure 1.13 - "Loan Application” Homepage

4. Click on 'Print’ button to print out the application form (print 2 copy) and
submit the application including all the supporting document to Loan

Management Unit.




