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Loan Application Module in System MyFIS contain:

A. Loan Application Entry

O mm o QO ®

Loan Application Approval
Generating Payment Schedule
Loan Peyment Schedule Update
Calculating Loan

Loan Query

Generating Loan Report

A. Loan Application Entry

1. To access Loan Application Entry, select Loan Mgt >> Loan Application Entry

as shown in Figure 2.1

Ledger Cash Management DEEGRRLES Payroll EIS Audit Window

@n ﬁpplicatin@

Loan Application Approval
Generate Payment Schedule
Loan Payment Schedule Update
Loan Calculatar

Query 4
Loan Report k

Figure 2.1: Loan Application Entry Menu
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2. System will navigate to ‘WLFO01 - Loan Application Entry’ page. Place cursor on

‘Staff Name' field and then click “Enter Query” Button as shown in Figure 2.2

Action Edit Query Block| Eecord FEield Helg Window
GO P2 U0 DR E|« > |=EE @ ?
GEWLFDO1 - Loan ApplicatidEnter query]

Guarantorlnformationl

Applicant Information l terarrrrferratiet
Applicant Information \
Application 1D | Apply Date
Contract Mo | Approve Date

stetficc [ EEI:I:Irlj ElEld I: Loan Status |
attame [ >

Mty 1C o | T E B Mo |
Birth Date: ,J El 7 ] E Current Age

Current Address ‘

D Enter Cluery

Applicant Job Information

Job Name |

Jok Grade
Appointed Date Confirmed Date

Tatal Allowance

Basic Salary |

Total Deduction |

Department |

Cepartment Address

TelMo | Handphone Mo |

Figure 2.2 : WLF0O01 : Loan Application Entry - “Applicant Infformation” Tab

3. Fillin ‘Staff Name' field with the applicant’s name and click on “Execute Query”

button as shown in Figure 2.3
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PEWLFO01 - Loan Application Ef Execute Query
Applicant Information l Loan Infarmation Guarantar Infarmation

Applicant Information

Application 1D | apptyDate|
Contract No | pprove Date li
Staff ID* g an Status
UL MO HD SHAHRIZAN BN ZAKARIS Co rd E 1= H = I p
Mewy IC Mo | " wr
Birth Date 7| = Current Age
Current Address _I
Applicant Job Information E r E}:E l: L-ltE g I.-I E I"'!."
Job Mame | e N P ool Ao |
Job Grade
Appointed Date Confirmed Date
Basic Salary | Total &llowance |

Total Deduction |

Department |

Department Sddress

TelMo | Handphane Mo |

Figure 2.3 : WLFOO1 : Loan Application Entry - “Applicant Information” Tab

4. The detailed information of the applicant will be shown on ‘Applicant
Information’ tab and then check all the detail for confirmation referring to the

application form submitted by applicant as shown in Figure 2.4
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GO B €D R E € Cr » AR B ?
@WLFDM - Loan Application Entry

Applicantlnfnrmationl Loan Information lGuarantorInfﬂrmationl

Applicant Information

Application 1D |[TO00001196

Apply Date 05112015
Cortract Mo || Approve Date ,7

StettD* [wotsss Loan Status [appLy
Staff Mame [MOHAMAD AIZAT BIN MD AZIZI

Mews IC Mo [571124085207

Birth Date |24-11-1967
Current Address

Oled 1C Mo

Current Age |25

Mo, 5 Persiaran Wira Jaya Barat 76 Rapat Setia Barw 31 350 Perak

Applicant Job Information

Job Name  [PEMEANTU TADEIR (/00 M17
Job Grade |7

Appairted Date Confirmed Date  j01-12.2010
Basic Salary |

§1 514 &3 Tatal &llowance | $445.00

Total Deduction | $1,035.03

Departmernt |Faku|ti Sains Kemanusiaan
Department Address

Uriversiti Pendicikan Sultan ldris

TelMo |es13

Handphone Mo [012-5556410

Figure 2.4 : WLFOO1 : Loan Application Entry — “Applicant Information” Tab

5. Next, click at ‘Loan Information’ tab as shown in Figure 2.5.
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Action Edit Query Block Record Field Help Windows
&GS P 0D WRE| « > bR ?

@RWLFO01 - Loan Application Entn
Applicant Infarma€on Loan Infarmation uarantor Infarmatian ]

Loan Information

Loan Type IW' Company Supplier* EHL COMPUTERS
wehicle Type [ =]
ehicleiComputer Model | Eecseii
CylinderiChasizceey [ Chasisho [ Woucher MNo *
Engine ko | Inspection Status ,—LI
Regizstration Mo I— tem Status ,—Ll
temPrice | §490000 MaxLoan Eligible st [ Schedule |
Loan Reguest Smourt IW Payhack Period (Morth) |743 Calculator Genersted?
Delete Schedule
temprice [
Loan Approve Amt nsurance [ Insurance? | v
Total &pprove &mt [
Justification
PrevloanDate [ Prev Loan &mourt [

Last Paymert Info |

Why need new loan?

Current Vehicle

Other Dekt (it any) |

Registration Serial No |

Figure 2.5 : WLFOO1 - Loan Application Entry - “Loan Information” Tab

6. Place the cursor on “Company Supplier*” field and press button F? on keyboard
to select company supplier referring to the application form submitted by

applicant. Refer to Figure 2.6
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Action Edit Query Block Record Field Help ‘Window
GO B ADD DHE A | AHE|?
@WLFDM - Loan Application Entry

Applicant Information Loan Information l Guarantor Infarmation }

Loan Information

Loan Type | COMPLTER < company Suppier” | Pl COMPUTERS
Vehicle Type | =l Vendor Listing X
Wehicle/Computer Model |
Cylnder/Chasis(cc) | ChasisNa Fmd|%
Engine ho |
Registrationha [ tem Status  |vendor Name

ttem Price $4,900.00 Meax Loan Eligible amt [ (SN0

Loan Reguest Amount $4.90000  Payback Period (Worth) | AZIZ BIN MAHADI
AZMAN BIM BHE AHMAD
fem Price Aziman birt Ahmad

Loan Approve Amt Insurance BEMDAHARI UNIVERSITI MALAYA
Totsl Approve Amt [ CHEN CHOW WAN

CIKEITI NOR BINTI CHE YUSOFF
Justification EZLIN HAMEM BINTI ABDUL ZAWAN
HOTEL ISTANA

MINES BEACH RESORT BERHAD

Prev Loan Date: MOHAMED SHUKOR B MOHD ZAKARIA ENTERFRISE
Lest Fayment nfo | MOHD MOR AZIM GAYYUM BIN MOHD NOR .
Wuhy need new loan? d L4

Eind Cancel

Current Vehicle

Other Debt (if any) |

Fegistration Serial No |

Figure 2.6 : WLFOO1 - Loan Application Entry - “Loan Information” Tab

7. Then fill up Vehicle or Computer model, (cc) for vehicle, Item Status, Maximum
Loan Eligible Amount and Inspection Status in the field concerned as shown in

Figure 2.7 referring to the application form submitted by applicant.
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Action Edit Query Block Record Field Help Window
GO B2 D0H R E 4 4r P |HRB 7
@WLFDD‘I - Loan Application Entry

Applicant Infarmation Laoan Infarmation l Guarantor Information l

Loan Information

Loan Type ,Wl Company Supplier* EHL COMPUTERS
wehicle Type [ =]
@Compmer Wodel |2 Receiptho* [
@dermhasﬂs rec) | ) Chasis Mo l— “oucher Mo * ,7

Engine Mo Inspection Status >
Registration Mo m

ttem Price 34 QDDW Eligible Amt | Schedule
Loan Reguest Amourt | $4,900.00 Payback Period (Morth) | 45 Calculator Generated?
Delete Schedule
ttem Price
Loan Approve Anmt Insurance Insurance? | %
Total Approve Amt
Justification
Prev Loan Date Prev Loan Amourt

Last Paymert Info

Why need new loan?

Current Vehicle

Cther Delot (if any)

Fegistration Serial No |

Figure 2.7 : WLFOO1 - Loan Application Entry - “Loan Information” Tab

8. Next, click at ‘Guarantor Information’ tab as shown in Figure 2.8 and check the
detail information of guarantor referring to the application form submitted by

applicant.
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Action Edit Query Block Record Field Help Window
GS P €00 RE « 4> p | RA 7
YEWLFOO1 - Loan Application Entry

Applicant Information ] Loan Information

Guarantor Information

Guarantor Mo |4 -
Staff ID (it UPSI Staffr k01818 —— i

Guarantor < Mo |8?‘| 003086035

Mame |NDrZid Firusi bin Khairul Zahar
EBirth Date  |03-10-1957
Confirmed Date  |o7_o7-2011

Mett Morthly Salary
Company &ddress

§2 425 45
Universiti Pendidikan Suttan ldris

Job Mame |PEMBANTU TADEIR (PA2) MAT
Department  [Fakutti Pendidikan dan Pembangunan Manusia

Guarantor Mo

—
Staff ID (if UPS! Staff):

Guarantor I Mo |

Mame |

Birth Date
Confirmed Date

Mett Morthly Salary |
Compary Address ‘

-

Figure 2.8 : WLFOO1 - Loan Application Entry - “Guarantor Information” Tab

9. After finish updated all the data, press button “save” to save all update and
after that, click “ok” when pop-up message for confirmation appeared. Refer

to Figure 2.9
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t Cluery Block Record Eield Help Window
&S ||

Information l

€00 | T E| A4 B =HeE 7
- Loan Application Entey

Loan Information

{ Guarantor Information
G

ntor Information

(=]
Staff D (if U

Guar|

Con
Mett hor)

Comparg

it

FOO1 - Loa
Save
Applicant Informg™

Guarantor Mo
Staff ID (if UPS| Staff)
Guarantor IC Mo |

Message

Mame |

x|
& Transaction complete: 1 records applied and saved.

Eirth Date

Confirmed Date
Mett Morthly Salary |

Company Address

Figure 2.9 : WLFOO1 - Loan Application Entry
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B. Loan Application Approval

1. To access Loan Application Approval, select Loan Mgt >> Loan Application

Approval as shown in Figure 3.1.

nagement BEERNLEY Payroll EIS  Audit  Windouwe

Loan Application Entry
<l | oan Application Approval [

Generate Payment Schedule

Loan Payment Schedule Update
Loan Calculatar

Cuery »
Loan Report k

Figure 3.1: Loan Application Entry Menu

2. System will navigate to “WLFO03 - Loan Application Approvel/Voucher
Generation/Rejection” page. Select “Approve” at ‘Transaction Type’' drop down

menu as shown in Figure 3.2
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Action Edit Query Block Record Field Help Window
. N - o
GG P L£D0D BRE 4 > b |HFB?
@WLF{)OB - Loan Application Approval /Voucher Generation / Rejection
User: FIN_ADMIN Date : 31-10-2014 17:37
Loan Application Listing for Approval | Voucher Generation / Rejection
Transaction Type | o
Loan & Approve P Staff Name Contract No ltem Price Loan Reguested Schedule? Select?
Complete
T000000002 cancel BINTI ABD RAHIM | | 56,800.00 | $5,000.00 I
Approved Arl pplier* | | “oucher No
Reject
T000000008 Please Select ** IN ISMAIL | | §55,000.00 | §55,000.00 I
Approved Ar pplier* |C6930 | oucher No
[Tonoo00005 [31-10-2014  [1654 [OSMAN BIN ISMAIL | | $4,000.00 | $4,000.00 r
Approved Amount Company Supplier* | | “oucher No
| | | | | | | r
Approved Amount Company Supplier* | | Woucher No
| | | | | | | r
Approved Amount Company Supplier* | | Woucher No
| | | | | | | r
Approved Amount Company Supplier* | | oucher No
| | | | | | | r
Approved Amount Company Supplier® | | oucher No -]
Transaction Date
Detail | Approve | Complete | Cancel | Reject |

Figure 3.2: WLF003-Loan Application Approval Page

3. System will listed all of loan application. Tick V' at ‘Select?’ check box which loan

application that want to approved as shown in Figure 3.3
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Action Edit Query Block Record Field Help Window
GO P 2P0 R E CCr b EHFG?
@WLF(}O.B - Loan Application Approval / Voucher Generation / Rejection
User: FIN_ADMIN Date: 03-11-2014 10:32

Loan Application Listing for Approval / Vioucher Generation / Rejection

Transaction Type |approve |
Loan IO Apply Date Staff ID Staff Mame Contract No ttem Price Loan Requested Schedule@

rooooooood] [28-10-2014  |1420 |ELNADIA BINTI ABD RAHIM | | $6,300.00 | £5,000.00 | M =

Approved Amount ,m Company Suppler* | | Voucher No ,7
|Toooooo00s [31-10-2014  |1854 [oSMAN BN ISMAIL | | §55,000.00 | §55,000.00

Approved Amount [ £55200.00 Company Supplier [C8980 [ VoucherNo [
[Tonooooo0s |31-10-201¢  |1854 |osmAaN BN ISMAL | | $4,000.00 | 54,000.00

Approved Amount ,7 Company Suppliert | | Voucher No ,7
[ [ | [ | | |

Approved Amount ,7 Company Suppler* | | Voucher No ,7
| | \ | | | |

Approved Amount [ Company Suppler* | | VoucherMo |
| | | | | | |

Approved Amount ,7 Company Suppliert | | Voucher No ,7
[ [ | [ | | |

Approved Amount ,7 Company Suppler* | | Voucher No ,7 Z
Transaction Date li

Detail | Approve | Complete | Cancel | Reject |

Figure 3.3: WLF003-Loan Application Approval Page

4. Then click ‘Detail’ button to continue the process as shown in Figure 3.4

/;am Approve Complete Cancel Reject

Figure 3.4: Detail Button

5. System will navigate to "WLF006-Loan Query” page and then click on ‘Loan
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Information’ tab to fill up ‘Loan Approve Amt’ field as shown in Figure 3.5

Action Edit Query Block Record Field Help Window
&S| B € D | R 4 4 r B e S
@9 WLFO06 - Loan Query

User: FIN_ADMIN

Date : 03-11-2014 10:54

Applicant Informatifg_ _;Guarantorlnformatlon] Payment Schedule ]

Loan Information

Loan Type |WEHICLE ~ | Company Supplier* [c5980 |PROTON EDAR SDN BHD

Wehicle Type | Motokar >

“ehicle Model [PROTON EXORA

Cylinder/Chasis [1500

Registration No |
ltem Price 55 ! tem Status [NEw
Loan [ sss.oo0.00 Maximum Loan Eligible Amount | S55,000.00
Payback Period (Menth) [ 108

ttem Price | 555,000 nn\
Loan Approve Amt Insurance $200.00 Ingurance? | ¥
Total Approve Amt ss-s.w/

Figure 3.5: WLF006-Loan Query

6. Then click on “save” button to save the record. System will show popup message

and click ‘Ok’. After that, click on “Exit” button to continue process. Refer to Figure

3.6.
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Agtipn Edjg—Query Block Record Eield Help Window
OHONI L T I T 1K,

Date : 03-11-2014 10:54
ation Loan Information I Guarantor Information l Payment Schedule l
rmation
an Type |VEHICLE | Company Supplier* [c6380 |PROTON EDAR SDN BHD
e T Motokar .4
Venllle Mof [PROTON EXORA
dit Clue
$55,000.00 tem Status |NEW
Loan R _m:* S55,000.00 Maximum Loan Eligible Amount $55,000.00
Payback Period
ltem Price $55,000.00 2 d Message ﬂ

Loan A| 101 Exit HI insurance $100.00 Insurance? [ ¥ & Transaction complete: 1 records applied and saved.
pprove Amt £55,200.00

Justification [tigda

Prev Loan Date Prev Loan Amount

Last Payment Info |

Why need new loan? |tjzda

Current Vehicle |TESTING

Other Debt (it any) [TESTING

Voucher No

Figure 3.6: WLF006-Loan Query

7. Next, repeat back to process as Figure 3.1, Figure 3.2 and Figure 3.3.

8. Click on “Approve” button to continue the process and then system will show a

message box to confirm the approval as shown in Figure 3.7. Click ‘OK’ to continue.
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Action Edit Query Block Record Field Help Window
&S| P 2D R E 44y P | Ee g 7
@WLFDD3—LoanApplicationApprovaIJ’VoucherGeneratiom’Rejecﬁon

User: FIN_ADMIN Date : 03-11-2014 12:26

Loan Application Listing for Approval / Voucher Generation / Rejection

Transaction Type |Apprnve ﬂ
Lean ID Apply Date Staff ID Staff Name Contract No ttern Price Loan Reguested Schedule? Select?

|Tooooooooz |28-10-2014  [1420 |[ELNADIA BINTI ABD RAHIM | | $6,800.00 | $5,000.00 | [~ a]
Approved Amount [ 55.003.40 Company Supplier* | | “oucher No

|Tooooooooe [31-10-2014  |1854 |osMAN BIN ISMAIL | | $55,000.00 | $55,000.00 | 3
Approved Amount [ 555 100.00 Company Supplier* |C&320 | “oucher No

|Tooooooooe lo3-11-2014  [o76 [MOHD FAUZI BIN AMIRRUDIN | | $5,100.00 | $5,000.00 | r
Approved Amount [ 55 100.00 Company Suppliers |C6980 | woucherve |

|Toooooooos [31-10-2014  |1854 |osMAN BIN ISMAIL | | 54,000.00 | $4,000.00 | r
Approved Amount [ company Supplier | | User Confirmation S x|

l l l l l 2 Are you sure you want to approve?
Approved Amount [ Company Supplier* | | A

[ [ [ [ [ 5 -
Approved Amount [ Company Supplier* | | S ; SEER

[ [ [ [ [ ] ] -
Approved Amount [ Company Supplier* | | woucherve | z

Transaction Date ’7 1

Detail @ Complete | Cancel | Reject |
S —

Figure 3.7: Approve Button

System will show a message box and click “Ok” to continue as shown in Figure 3.8.

Message =]

& Loan type is W

oK

Figure 3.8: popup message

10. System will show a message box and click “Ok” to continue as shown in Figure 3.9.

Message %]

Loan has been Approved and Account Mo has been
generated PE/MZ2014-11/02

OK

Figure 3.9: popup message

11. System will show a message box and click “Ok” to continue as shown in Figure 3.10.
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Message x|

& Transaction complete: 1 records applied and saved.

.................

Figure 3.10: popup message

12. System will show a message box and click *Ok” to finish the process as shown in
Figure 3.11.

Message x|
& Cluery caused no records to be retrieved.

.................

Figure 3.11: popup message
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C. Generate Payment Schedule

1. To access Generate Payment Schedule, select Loan Mgt >> Generate Payment

Schedule as shown in Figure 4.1.

[

iement DEEERRLEE Pavroll EIS Audit WWindow
Loan Application Entry

Loan Application Approval

lil] Gererate Payment Schedule )

Loan Payment Schedule Lpdate

Loan Calculator
ey 2
Loan Repaort r

Figure 4.1: Generate Payment Schedule

2. System will navigate to “WLF004 - Generate Payment Schedule” page. Press
‘Enter Query’ button and fill in the applicant’s IC Number at ‘IC No’ field and

then press ‘Execute Query’ button. Refer to Figure 4.2.
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Action Edit Query Block Record Field Help Window
B B ﬁ@” A44>r v 258 ?
{1 WLFO004 - Gen®ate Paym{
& Y Enter Query cord Field Helg
User: FIN_ADMIN . @ Date : 03-11-2014 13:19
3 2 5
Generate Payment Schedule ~|
Loan ID | Application/Chq Date
Contract No | Status Schedule Generated?
Sta [ [
IC Mo TE_DBE-]-‘]DE_E_D Voucher No |
Loan Type Voucher Date :l
Loan Approve Amount | Cheque No | |
Loan Payback Peried (Month) Receipt_no*® Schedule Start Date
Generate Payment Schedule ‘

Figure 4.2: “WLF004-Generate Payment Schedule” page

3. System will show the information of applicant’s loan including detailed information
of payment. Fill in ‘Schedule Start Date’ then click on ‘Generate Payment Schedule’
button to generate the payment schedule. Next, system will show a message box

and click “Ok” to complete the process. Refer to Figure 4.3.
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Action Edit Query Block Record Field Help Window
Go IR DD DR E A4 P HEE S ?
@WLF{}M - Generate Payment Schedule
User: FIN_ADMIN Date : 03-11-2014 14:53

Generate Payment Schedule

Loan ID |TUUUUIZIIZIU11 Application/Chg Date |g3-11-2014

Contract No [pigiK/2014-11/01 Status |APPROVE Schedule Generated?
StaffiD [g33 ASNAH BINTI MOHD TAIB
IC Mo |780831105586 Voucher No [BR141000033

Loan Type |w Voucher Date I:l

Cheque No [170011 |

Loan Approve Amount |5mgg
Loan Payback Period (Month) 108 Receipt_nu*|

Message %] \ 2

Figure 4.3: WLF004-Generate Payment Schedule process

4. Finally system will generate and show the Payment Schedule as shown in Figure
4.4,

Action Edit Query Block Record Field Help Window

S| P 20D RFE «a«r» ?

{EWLF004 - Generate Payment Schedule

Payment Schedule
Monthly Principal Monthly Accumulated
Pay Month Balance Before  Payment Balance After  Early Rebate Before Principal Principal After  Monthly Profit Profit
201412 $79,881.52] §739.74 $79,152.18| 512,668.59 $57,000.00 $516.41 $66,483.59| $223.33| §223.33 | ~
201501 579,152 18| 5739.74 578,412 44| 512,445 53 566,483 59| 5518.13] $65,965 46| 5221 81 544494
201502 576,412.44] 5739.74 ST7.6T270| 51222710 $65,965.46| 5519.86| $65,445.560 5215.88| 5664.82
201503 77, 672.70 5738.74 $76,532.96( 512,008.95 $65,445.60 §521.59) $64,824.01 5218.15 5882.97
201504 576,932 96| 5738.74 $75,193.22| 511,792 54| 354,524 01 5523 .33 384 400 68| 5218 .41 $1,099.38
201505 576,183.22] 5739.74 §75,453.48/ 511,577.87| 564,400.68) $525.07| $63,875.61 521467 51,314.05
201506 $75,453.48] 5738.74 $74,713.74| 511,364.95 $63,875.61 §526.82 $63,348.79| 5212.92 51,526.97
201507 374,713.74] 5738.74 $73,874.00( 311,153.79 563,348 79| 5528.58) 382 82021 5211 .18 5173813
201508 573,974.00 §739.74 §73,234 26| 510,944.35) $52,820.21 §530.34| $562,285.87| 5209.40 51,947.53
201509 $73,234 26| 5739.74 $72,494.52| $10,736.78) $62,289.87| S532.11 $61,757.76| 5207.63| §2,155.16
201510 572,484 52| 5738.74 $71,754.78| 510,530.50 361,757 76| 5533 .88 $581,223 88| 5205.85| 52,351.02
201511 571,754.78) §739.74 §71,015.04/ 510,326.82] $51,223.88| §535.66| $50,688.22| 5204.08| §2,565.10
201512 571,015.04] 5738.74 $70,275.30( 510,124.53| $50,688.22] 5537.45) $60,150.77 5202.29 §2,767.39
201601 570,275.30 5739.74 $69,535.56/ §9,924.03 $60,150.77| 5539.24| $59,611.53| $200.50 52,967.69
2016802 $69,535.56| §739.74 $68,795. &2" §9,725.32 $59,611.53] 5541.03] §55,070.50 §198.71 §3,166.60 | =
int.report..... Exit

Figure 4.4: WLF004-Generate Payment Schedule table
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D. Loan Payment Schedule Update

1. To access Loan Payment Schedule Update, select Loan Mgt >> Loan Payment
Schedule Update as shown in Figure 5.1.

Loan Application Entry
Loan Application Approval
Generate Pa e

Loan Calculator

Cluery 4

Loan Report *

Figure 5.1 : Loan Payment Schedule Update

2. System will navigate to ‘WLFO08 - Loan Payment Schedule Update’ page as shown
in Figure 5.2

Action Edit Query Block Record Eield Help Window
G P DD WBFE 4 C»p HE@?
$5WLFO08 - Loan Payment Schedule Update

User : MOHD_SHAHRI: Date : 19-11-2015 11:08

Update Loan Payment Schedule

Monthly Principal Monthly

Accumulated
Loan |0 Pay Month  Balance Before  Payment Balance After  Early Rebate Befare Principal Principal After  Monthly Profit Profit

Figure 5.2 : WLFO08 - Loan Payment Schedule Update

3. Place cursor on ‘Loan ID’ field and click “Enter Query”. Next fill in Loan ID and then

click ‘execute query’ as shown in Figure 5.3
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Action Edit Query Block Record Field Help Window

& & C0MN BT 4« » ) §|?
@WLFDDB - Loan Payment Schidule e 3
User : MOHD_SHAHRI: Date : 19-11-2015 11:08

Record Field He
fdate Loan Payment Schedul

i B
Marithly 6 @ 2 Principal Manthly Accumulzted

Pay Morth Ealnce Before  Payment B S e Before Principal Principal &fter  Morthly Profit Profit
< rooomnos] D> [ ] | | | | |

ck Record Field
) | G2 T

2 el Enter Querypdd

Figure 5.3 : WLFO08 - Loan Payment Schedule Update

4. System will indicate the last payment information in the repayment schedule of
the applicant's loan. Edit column ‘Early Rebate’, ‘Monthly Principal’, ‘Principal
After’, ‘Monthly Profit’, and ‘Accumulated Profit’ and then click “save” button to

save all the changes. Refer to Figure 5.4

Action Edit Query Block Record Field Help Window
G| P DD LRFE 4 > p|HAE?
WWLFODS - Loan Payment Schedule Update

User: MOHD_SHAHRIZ 2 Date : 191 5 11:08
Update Loan Payment Schedule 1 4
%

Marthly Principal Morthly
Loan I Pay Morth  Balance Before  Paymert Balance After fEarly Rebate Before Principal Principal Afte orithly Progiy/” Profit

[ roocomioms] | zmsos s112.28] w1122 soof  -soor) g9 §11a 0.0 0.3 $416.77)

Figure 5.4 : WLFO08 - Loan Payment Schedule Update

5. Next system will show a message box. Click “ok” to continue save the record as
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shown in Figure 5.5

hlessage |
& Database apply complete: 1 records applied.

...................

...................

Figure 5.4 : Message Box

E. Calculating Loan

1. To access Loan Calculator, select Loan Mgt >> Loan Calculator as shown in

Figure 6.1.

ent PESERGES Payroll EIS  Audit Window
Loan Application Entry
Loan Application Approval
Generate FPayment Schedule
Loan Payment Schedule Update

Loan Calculator

Cluery 3

Loan Report r

Figure 6.1: Loan Calculator

2. System will navigate to “WLF007 - Loan Calculator” page. Fill in ‘Loan Amount’ field
(including Takaful/Insurance amount), ‘Interest % (Annual)’ field, ‘Number of

Months’ field and finally click ‘Calculate’ button. System will continue to make
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calculations and display ‘Monthly Payment’, ‘Total of Payments’, and ‘Total of

Interest Paid’. Refer to Figure 6.2.

Action Edit Query Block Record Field Help Window
ES B 2D YL aqr v B ?
¢EWLFDO7 - Loan Calculator

User: FIN_ADMIN Date : 03-11-2014 15:51

Loan Calculator is based on Mortgage | Loan Methol

Loan Amount $6,700.0( 2 Simple Interest Amortized | oan Formula

Interest % (Annual) PV A1+ = PMT * [(1+)*N - 1] /i
Number of Months 3 Where :

PMT = the payment per period
4 i = interest rate in percent per period

e tlim o PV = loan / mortgage amaount
S ' N = number of periods
&= power of operator
Total of Payments 57,988.76
Total of Interest Paid 5128876

Figure 6.2: WLF007-Loan Calculator page
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F. Loan Query

1. To access Loan Query, select Loan Mgt >> Query >> Loan Information Query

as shown in Figure 7.1

ent PEE s Payroll EIS Audit Window
Loan Application Entry

Loan Application Approwval
Generate Payment Schedule
Loan Payment Schedule Update
Loan Calculator

Query

Loan Information Cluery

Loan Report * |

Figure 7.1: Loan Information Query

2. System will navigate to “WLF005 - Loan Query Main” page. Click on ‘Enter Query’

button, fill in “Staff Name” and click on “Execute Query”. Then system will show the

loan record. Press the “Detail” button to view the detail information of loan. Refer to

Figure 7.2.
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Action Edit Query Block Record Field Help Window

S B £ GIJ LI

{2 WLFOOS5 - Loan Query v
m@‘ cord Field Helg
User: FIN_ADMIN Date : 03-11-2014 16:26
I X x
1 5 9
Loan Query (Main) Hir=
Execute Query
Loan ID Acct No Staff ID Loan Type  Status  CurrentBalance  Principal After  Loan Apprv Amt
T000000009 PRM2014-11/01 (933 . B ' v COMPLETE 85,100.00 & |
T000000011 PRIK2014-11/01 (933 v ACTE 357,000.00

Detail

Figure 7.2: WLFO05-Loan Query Main

3. System will navigate to “WLF - Loan Query” page and display loan information as
shown in Figure 7.3.
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Action Edit Query Block Record Field Help Window
GO P XRDD DR E « > »EERE 7
EWLFOOE - Loan Query

User: FIN_ADMIN Date : 03-11-2014 16:51

Applicantlnformationl Loan Information ]Guarantorlnformationl Payment Schedule l

Applicant Information

Application ID [T000000011

Contract No [PR/K/2014-11/01
staff D[R

Loan Status |COMPLETE

Staff Name [ASNAH BINTIMOHD TAIB
New ICNo [760831105586 Ol IC No |A3377308

Birth Date |31-08-1976 Current Age |38

Current Address

44 JALAN LEP 5/2, TAMAN LESTARI PUTRABANDAR PUTRA PERMAIS3300 SERI KEMBANGANSELANGOR

Applicant Job Information

Job Name |PEN. PEG. TEKNOLOGI MAKLUMAT F28
Job Grade ’mi
Appointed Date |22_10-2007 Confirmed Date |24-03-2009
Basic Salary | 52,336.50
Total Allowance |
Total Deduction |

Department [PUSAT TEKNOLOGI MAKLUMAT
Department Address

TelNo |

Handphone No [0126045169

Figure 7.3: WLF006-Loan Query page
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G. Generating Loan Report

1. To access Loan Query, select Loan Mgt >> Loan Report >> Loan Management
Report as shown in Figure 7.1.

nt HECEENGEE Payroll EIS  Audit Window
Loan Application Entry
Loan Application Approval
Generate Payment Schedule
Loan Payment Schedule Update
Loan Calculator

Cluery »
Loan Report

Loan Management Report

Figure 7.1 : Loan Management Report

2. System will navigate to “WLROO1F - Report Listing for Loan Management” on ‘Surat-
surat Perjanjian Komputer dan Kenderaan’ tab. Select loan type at “Type” drop
down button. Then, click at “Contract ID” button and fill in applicant name. Next

tick at report list menu then click “Run Report” button.to run a selected report as

shown in Figure 7.2.
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%WLRDD'IF—REFIDI‘T Listing for Loan Management
Surat-zurat Perjanjian Komputer dan Wenderaan ] Siarai Laporan Komputer dan Kenderaan

Surat Perjaniia an Kenderaan

Contract Id

3 Loan I | |

Maklumat yang dikehendaki :

{* Borang Permohonan Pinjaman (WLR001 / WLR002)

" Surat Kelulusan Pinjaman Pembelian (WLR003 /WL ROD4)}

" Surat Kelulusan Pinjaman Kenderaan Dengan Insurans (WLR035)
" Perjanjian Pembiayaan (WLR005 | W1 RO0G)

" Perjanjian Pembiayaan Kenderaan Dengan Insurans (WLR036)
(" Surat Bayaran Pembiayaan Pembelian (WLR007 /W1LRO03)

" Surat Arahan Potongan Gaji (WLR009 / WLR021)

" Surat Tuntutan Hak Milik Kenderaan (WLR0M7)

" Surat Pembatalan Hak Milik Kenderaan (WLRO018)

" Jadual Bayaran Skim Pembiayaan (WLR014)

" Arahan Pemberhentian Potong Gaji Secara Pelunasan (W1LR023)
" Arahan Pemberhentian Potongan Gaji Melalui Jadual (WLR039)

4

Run Report Memo ‘ Exit

Figure 7.2 : “WLROO1F-Surat-surat Perjanjian Komputer dan Kenderaan” tab
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3. Click at “Senarai Laporan Komputer dan Kenderaan” Tab to run other loan report
as shown in Figure 7.3.

Action Edit Query Block Record Field Help Window
S|P DD BPE 4 > | HE@|?
@WLR{JU‘IF—Repon Listing for Loan Management

Surat-surat Perjanjian Komputer dan Kenderaan Senarai Laporan Komputer dan Kenderaan ‘

Laporan Pinjaman dan Pecahan Caj Perkhidmatan

startMontn [ | (mm)
()

vearfts ] (o)

Laporan Pinj. Komputer ‘ Laporan Pinj. Kenderaan |
Pecahan Caj Komputer | Pecahan Caj Kenderaan |
Baki Pinjaman

e (T

Computer‘ Vehicle |

Senarai Penjamin

Guarantor List

Pengesahan Baki Pembiayaan

Loan Type | ﬂ

Contract Id | |J

Month & Year | |

amount[ ]

Run Report

Senarai Peminjam

Loan Status ﬂ

Computer Vehicle |

Figure 7.3 : “WLROO1-Senarai Laporan Komputer dan Kenderaan” tab




