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Loan Application Module in System MyFIS contain: 

A. Loan Application Entry 

B. Loan Application Approval 

C. Generating Payment Schedule 

D. Loan Peyment Schedule Update 

E. Calculating Loan 

F. Loan Query 

G. Generating Loan Report 

 

 

A. Loan Application Entry 
 

 

1. To access Loan Application Entry, select Loan Mgt >> Loan Application Entry 

as shown in Figure 2.1 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Figure 2.1: Loan Application Entry Menu 
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2. System will navigate to „WLF001 - Loan Application Entry‟ page. Place cursor on 

„Staff Name‟ field and then click “Enter Query” Button as shown in Figure 2.2 

 
Figure 2.2 : WLF001 : Loan Application Entry – “Applicant Information” Tab 

 

3. Fill in „Staff Name‟ field with the applicant‟s name and click on “Execute Query” 

button as shown in Figure 2.3 
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Figure 2.3 : WLF001 : Loan Application Entry – “Applicant Information” Tab 

 

 

4. The detailed information of the applicant will be shown on „Applicant 

Information‟ tab and then check all the detail for confirmation referring to the 

application form submitted by applicant as shown in Figure 2.4 

 



 

 

MANUAL PENGGUNA PENGURUSAN  

PINJAMAN KENDERAAN/KOMPUTER 

(VEHICLE/COMPUTER LOAN 

MANAGEMENT) 

Muka surat :4/29 

Tarikh          : 8 JANUARI 2016 

UPSI(ISO)/BEN/P04/MP02 Pindaan      : 00 

 

 

 
Figure 2.4 : WLF001 : Loan Application Entry – “Applicant Information” Tab 

 

 
 

5. Next, click at „Loan Information‟ tab as shown in Figure 2.5. 
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Figure 2.5 : WLF001 – Loan Application Entry – “Loan Information” Tab 

 

 

6. Place the cursor on “Company Supplier*” field and press button F9 on keyboard 

to select company supplier referring to the application form submitted by 

applicant. Refer to Figure 2.6 
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Figure 2.6 : WLF001 – Loan Application Entry – “Loan Information” Tab 

 

7. Then fill up Vehicle or Computer model, (cc) for vehicle, Item Status, Maximum 

Loan Eligible Amount and Inspection Status in the field concerned as shown in 

Figure 2.7 referring to the application form submitted by applicant. 
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Figure 2.7 : WLF001 – Loan Application Entry – “Loan Information” Tab 

 

 

8. Next, click at „Guarantor Information‟ tab as shown in Figure 2.8 and check the 

detail information of guarantor referring to the application form submitted by 

applicant. 
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Figure 2.8 : WLF001 – Loan Application Entry – “Guarantor Information” Tab 

 

9. After finish updated all the data, press button  “save” to save all update and 

after that, click “ok” when pop-up message for confirmation appeared. Refer 

to Figure 2.9 
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Figure 2.9 : WLF001 – Loan Application Entry 
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B. Loan Application Approval 
 
 
 

1. To access Loan Application Approval, select Loan Mgt >> Loan Application 

Approval as shown in Figure 3.1. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Figure 3.1: Loan Application Entry Menu 

 

 

2. System will navigate to “WLF003 – Loan Application Approvel/Voucher 

Generation/Rejection” page. Select “Approve” at „Transaction Type‟ drop down 

menu as shown in Figure 3.2 
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Figure 3.2: WLF003-Loan Application Approval Page 

 

 

3. System will listed all of loan application. Tick „√‟ at „Select?‟ check box  which loan 

application that want to approved as shown in Figure 3.3 
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Figure 3.3: WLF003-Loan Application Approval Page 

 

 

4. Then click „Detail‟ button to continue the process as shown in Figure 3.4 
 
 
 
 
 
 

Figure 3.4: Detail Button 

 

 

 

 

 

 

 

 

 

5. System will navigate to “WLF006-Loan Query” page and then click on „Loan 
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Information‟ tab to fill up „Loan Approve Amt‟ field as shown in Figure 3.5 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 3.5: WLF006-Loan Query 

 

 

 

6. Then click on “save” button to save the record. System will show popup message 

and click „Ok‟. After that, click on “Exit” button to continue process. Refer to Figure 

3.6. 
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Figure 3.6: WLF006-Loan Query 

 

7. Next, repeat back to process as Figure 3.1, Figure 3.2 and Figure 3.3. 

 

8. Click on “Approve” button to continue the process and then system will show a 

message box to confirm the approval as shown in Figure 3.7. Click „OK‟ to continue. 
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Figure 3.7: Approve Button 

 

9. System will show a message box and click “Ok” to continue as shown in Figure 3.8. 

 

 
Figure 3.8: popup message 

 
 

10. System will show a message box and click “Ok” to continue as shown in Figure 3.9. 
 

 
Figure 3.9: popup message 

 
 

11. System will show a message box and click “Ok” to continue as shown in Figure 3.10. 
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Figure 3.10: popup message 

 

 

12. System will show a message box and click “Ok” to finish the process as shown in 

Figure 3.11. 
 

 
Figure 3.11: popup message 
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C. Generate Payment Schedule 
 
 
 

1. To access Generate Payment Schedule, select Loan Mgt >> Generate Payment 

Schedule as shown in Figure 4.1. 

 

  

Figure 4.1: Generate Payment Schedule 

 

 

2. System will navigate to “WLF004 - Generate Payment Schedule” page. Press 

„Enter Query‟ button and fill in the applicant‟s IC Number at „IC No‟ field and 

then press „Execute Query‟ button. Refer to Figure 4.2. 
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Figure 4.2: “WLF004-Generate Payment Schedule” page 

 

3. System will show the information of applicant‟s loan including detailed information 

of payment. Fill in „Schedule Start Date‟ then click on „Generate Payment Schedule‟ 

button to generate the payment schedule. Next, system will show a message box 

and click “Ok” to complete the process. Refer to Figure 4.3. 
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Figure 4.3: WLF004-Generate Payment Schedule process 

4. Finally system will generate and show the Payment Schedule as shown in Figure 

4.4. 

 

 

 

 

 

 

 

 

 

 

 

Figure 4.4: WLF004-Generate Payment Schedule table 
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D. Loan Payment Schedule Update 

 

 

1. To access Loan Payment Schedule Update, select Loan Mgt >> Loan Payment 

Schedule Update as shown in Figure 5.1. 

 

 

Figure 5.1 : Loan Payment Schedule Update 

 

2. System will navigate to „WLF008 - Loan Payment Schedule Update‟ page as shown 

in Figure 5.2 
 

 

Figure 5.2 : WLF008 - Loan Payment Schedule Update 

 

3. Place cursor on „Loan ID‟ field and click “Enter Query”. Next fill in Loan ID and then 

click „execute query‟ as shown in Figure 5.3 
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Figure 5.3 : WLF008 - Loan Payment Schedule Update 

 

 

4. System will indicate the last payment information in the repayment schedule of 

the applicant's loan. Edit column „Early Rebate‟, „Monthly Principal‟, „Principal 

After‟, „Monthly Profit‟, and „Accumulated Profit‟ and then click “save” button to 

save all the changes. Refer to Figure 5.4 

 

 
Figure 5.4 : WLF008 - Loan Payment Schedule Update 

 

 

 

5. Next system will show a message box. Click “ok” to continue save the record as 
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shown in Figure 5.5 

 

 

 

 

 

 

Figure 5.4 : Message Box 

 

 

E. Calculating Loan 
 
 

1. To access Loan Calculator, select Loan Mgt >> Loan Calculator as shown in 

Figure 6.1. 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Figure 6.1: Loan Calculator 

 

 

 

2. System will navigate to “WLF007 - Loan Calculator” page. Fill in „Loan Amount‟ field 

(including Takaful/Insurance amount), „Interest % (Annual)‟ field, „Number of 

Months‟ field and finally click „Calculate‟ button. System will continue to make 
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calculations and display „Monthly Payment‟, „Total of Payments‟, and „Total of 

Interest Paid‟. Refer to Figure 6.2. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 6.2: WLF007-Loan Calculator page 
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F. Loan Query 

 

1. To access Loan Query, select Loan Mgt >> Query >> Loan Information Query 

as shown in Figure 7.1 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 7.1: Loan Information Query 

 

2. System will navigate to “WLF005 - Loan Query Main” page. Click on „Enter Query‟ 

button, fill in “Staff Name” and click on “Execute Query”. Then system will show the 

loan record. Press the “Detail” button to view the detail information of loan. Refer to 

Figure 7.2. 
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Figure 7.2: WLF005-Loan Query Main 

 

 

3. System will navigate to “WLF - Loan Query” page and display loan information as 

shown in Figure 7.3. 
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Figure 7.3: WLF006-Loan Query page 
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G. Generating Loan Report 

 
 

1. To access Loan Query, select Loan Mgt >> Loan Report >> Loan Management 

Report as shown in Figure 7.1. 

 
Figure 7.1 : Loan Management Report 

 

2. System will navigate to “WLR001F - Report Listing for Loan Management” on „Surat-

surat Perjanjian Komputer dan Kenderaan‟ tab. Select loan type at “Type” drop 

down button. Then, click at “Contract ID” button and fill in applicant name. Next 

tick at report list menu then click “Run Report” button.to run a selected report as 

shown in Figure 7.2. 
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Figure 7.2 : “WLR001F-Surat-surat Perjanjian Komputer dan Kenderaan” tab 
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3. Click at “Senarai Laporan Komputer dan Kenderaan” Tab to run other loan report 

as shown in Figure 7.3. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Figure 7.3 : “WLR001-Senarai Laporan  Komputer dan Kenderaan” tab 

 

 

 

 
 
 
 

 

 


