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To access Account Receivable menu, user needs to login to the system:

®-=

a )| @ ntps://myfis-upsi.edumyB088/ims/finance/ © ~ @ B ¢ X || & IM5 - Integrated Managem...

File Edit View Favorites Tools Help

Exit Window
B ?

@\MS Lagin

uUIMms

UPSI INTEGRATED MANAGEMENT SYSTEM

Username :
Password

Login

Figure 1-1: IMS Login Screen

Enter Username and Password and click on Login button. System will display MyFIS Main
Menu as displayed in Figure 1-2.

File Sabup GETMaintenance Budgeling Purchasing AcctPayable Assellrentory Mgl AcciReceivable Siors Managernent GeneralLedger CashManagemenl Loan Mgt Pawall IS Audd Window

Figure 1-2: Finance Main Menu

Account Receivable (Student) module manage process invoicing fees, sponsorship,
received payment from student and debt management
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Fees Setup

Invoice for student is generating in batch. Fees must be setup at screen Student Payment
Structure before start charging invoice. The Student Payment Structure screen can be

accessed by selecting Acct Receivable >> Setup Screen >> Student Payment Structure.

etflnventory Mot L= Store Management General Ledger Cash Manag

Eevenue Setup
Student Payment Structure

Invaice

Account Suspend Main
Mews Student Invoice * Student Bank Account Setup
Credit Mote L4
Cafeteria Invoices *
Eeceaipt L4
Sponsorship *

BIME f BSM L4
Eetund Online L4
COthers Caollection *

= - Eines »
5l INTEGRA &
Earritio 1nfo 1 3
Action Edit Query Block Record Field Help Window
GSI LI ADD DR E a4 [RLB ?
GWRFOO7 - Invoice Type Setup MEIES)
User : NHORFAZITAHAK Date : 10-11-2015 16:56
Invaice Strutture Setup ] Program and Fee Structure Selup |
Invoice Structure Setup
Invoice Structure Coe
Description |
Enter | [
Total by Structure
Detail Charging Information Cost Carter =
Seq  Account Code* Descrigtion Amourt TxCd  TaxAm  Godet Project Cade FesType  International?
[ =T Sl seo | o
[ S IS T |
[ S I T
[ = = |
[ = =T
[ = = el
[ 3
[ e
[ = |
[ S S T
[ = =] [lesieTo
r =T =1 e -
Record: 1/1 <05C=
‘UIms Financial Information System [MyFIS)
\ Version 12 © @@
UPSbomnro Mo S

Figure 2- WRFO007-1: Student Payment Structure-Invoice Structure Setup
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Create new setup by fill in Invoice Structure Setup and Detail Charging Information field.
Then, click on Save button. The fields are explained, as followed:

Field Name Description Required
Invoice Structure Code Create Code for setup in alphabet or number Y
Description Description of setup Y
Enter Auto generated by system
Total by Structure Auto calculated by system
Seq Sequence number Y
Account Code Credit Account Code can be selected from Y

account info pop-up displayed when user click
on F9 button
Description Auto generated by system
Amount Fees Rate Y
TxCd Auto generated by system
Tax Amt Auto calculated by system
Cost Center Code Cost center for invoice can be selected from Y
cost center listing pop-up displayed when user
click on F9 button
Project Code Project for invoice can be selected from project
listing pop-up displayed when user click on F9
button
Fee Type Select fee type Berulang or Tidak Berulang Y
Fee International? Select fee international? Ya or Tidak Y
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Click Issue To button to insert or tagging Sponsor ID with fees.

Action
L <2 | B

IR DO B8

e

Issus To

Edit Query Block REecord

Eield

2

BT

3 o | S

(Lgl=[=3v"

=TS

KEMEMRTERLANR PEMRGAAN TIFGGE MALSAY SIS (BIASISWYAS SLTRE)

A2 A hAILIS AldAsRAH RARSAST
S bl AN AS A SO |
T AR MEANASAR TURKL ABRDLUIL RAHMMAR

Exit
Action Edit Query Block Record Field Help ‘Window
> X ax _ ; -

&GO | € 0D | HRE W 4 r PR ?

$EWRFOOT - Invoice Type Setup

User : HORFAZITAHALM Date : 10-11-2015 22:38

Invaice Structure Setup Program and Fee Structure Setup ]
Program and Payment Structure Mapping

Program Code Description Semester No Fee Structure Description Total Fees
218 Psikologi 1 DEGREE 4 vURAN PENGAJIAN 12T AH SARA $2,730.00|_~
AC10 Kejuruteraan Perisian (Perisian Pendicil il DEGREE 4 YURAN PENGAJARN [JAZAH SARJA $2,730.00]
AH1E Feka Bentuk (Pengiklanan) 1 DEGREE 4 YURAN PEMGAJAN JAZAH SARIL $2,730.00
AH17 Reka Bentuk (Animasi) 1 DEGREE 4 URAN PENGAJAN LIAZAH SARA) $2,730.00]
AS20 Sains Sukan (Psikologi Sukam) il DEGREE 4 YURAN PEMGAJARN AZAH SARJA $2,730.00
as72 Sains Sukan (Rehabilitasi Sukan) 1 DEGREE 4 YURAN PENGAJIAN 12T AH SARA) $2,730.00]
AST Sains Sukan (Sains Kejurulatihan) il DEGREE 4 YURAN PENGAJARN [JAZAH SARJA $2,730.00]

Figure 2- WRF007-3: Student Payment Structure-Program and Fee Structure Setup

Fill in Program and Payment Structure Mapping field. Then, click on Save button. The fields

are explained, as followed:

: 8 JANUARI 2016
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Description Required
Field Name
Program Code Program Code can be selected from program Y
listing pop-up displayed when user click on F9
button
Description Description of program code. Auto generated by
system
Semester No First semester no Y

Fee Structure

Auto generated by system

Description Description of fee structure. Auto generated by
system
Total Fees Auto generated by system
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Generating Invoice For New Student

Access to the screen by selecting Account Receivable >>Generate Student Invoice by
Batch>>New Student

entory Mot [ =8 Store Management General Ledoer Cash Management Loan Mot Payroll E
Setup Screen 4
Invoice Entry
Generate Student Invoi Batch

Mew Student Invoice 4 =
Generate Student Offence Invoice

) Returning Student
Credit Mote * Invoice Approval f Cancellation * TKP Batch Invaices

Cafeteria Invoices > Invoice Denda
TP Advance PTPTH

Receipt i’ Invoice Short Semester
Spansorship » Invois Yuran PJJ
BIME f BSH L4
Refund Online 4
Others Callection 4

. Fi 3

TEGRA EiNes

Barring Info 4

Action Edit Query Block Record Field Help Window

S| 80D GBE ar p|agd ?

@WRFDSSVGenerate\nvmceforNewStudem -1d
User : HORFAZITAHAL Date: 10-11-2015 23:45

Generate Invoice for Hew Student

St e [ -]

Pragram li J|
Sponsorship | J|

Invoice Category ,— J (** Bagi semua program DIPLOMA perlu masukkan maklumat ini )
Semester | Ll
Courss | Al

Total Student

Process Status |

Get Data ‘Nnrmalstudem| Hormal Student (Active) ‘ Hostel | Hostel (Active) ‘

Diploma ‘I]ipluma(Acliue) | Diploma SPM | Diploma Khas ‘ PJJ Student ‘PJJ-MuduIe‘

PKPG ‘ PPGB | Hostel PPGB (Active) ‘Hnmelniplnma(nﬂiue) | Hostel Diploma SPM |

KOSISWA

** Bagi program DIPLOMA, selain Diploma SPM,Diploma Khas perlu masukkan maklumat PENAJA
** Bagi program Master Eksekutif (ME) perlu masukkan maklumst kursus

Figure 3-WRF055-1: Generate Invoice for New Student
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Fill in the parameters. Then, click on Get Data button. Number of student that available to
generate invoice will appear at Total Student field. After that, click generate invoice button.
The parameters are explained, as followed:

Parameter Name Description Required
Student Type Select student type by click drop down box Y
Program Select program from program listing pop-up Y

when clicking LOV button

Sponsorship Select sponsor from sponsor listing pop-up
when clicking LOV button

Invoice Category Fees Setup. Select invoice category from
category program pop-up when clicking LOV
button

Semester Semester for charging fee. Select semester from Y
semester listing pop-up when clicking LOV
button

Course Select course from program offered list pop-up
when clicking LOV button
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Generating Invoice For Returning Student

Access the screen by selecting Acct Receivable >> Invoice >> Generate Student

Invoice by Batch>>Returning Student

tany Wt Fildadss (=0 Stare Management General Ledger Cash Management Loan Mgt Payrall EIS

Setup Screen 4

Invaice Invaice Entry
Mew Studant Invoice M Generate Student Invoice ly Batch  HESEMESTINEN

Genarate Student Ofence Invaice  FEERTEG RE0L
Credit Mote Y Imvoice Approval | Cancellation ¥ TP Batch Invoices
Cafeteria Invoices ’ Iroice Denda

TP Advance PTPTH

Recelpt ' Invoice Short Semester
Sponsorship 3 Invois Yuran PJJ

. l BIME I BSM 4

Action Edit @uery Block Record Field Help Waindow
G@ B 2D R E A4 4r PR
¥ WRFO16 - Generate Invoice far Returning Student

User : HORFAZITAHAL
Generate Invoice for Returning Student

Student Type | E——

el g 7

Bateh [ |
Program | J|

Intake Semester
Sponsorship | J|
Imveoice Categary li J
Semester | Jl
Course | '4“

Current Sem N -
Total Studert

Process Status |

Get Data | Hormal Student | PEPG | PPGB ‘ Graduate Diploma

Date : 11-11-2015 00:37

Diplonva SPM

Hostel | Pr il | PJJ ‘ PJJ- |

Diplonva SPM (Pelajar Lama) | Hostel Diploma |

*** Bagi program Diploma, selain Diploma SPM wajib masukkan maklumat penaja
*** Bagi program Master Eksekutif (ME) wajib masukkan makiumat kursus

Figure 4-WRF016-1: Generate Invoice for Returning Student
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Fill in the parameters. Then, click on Get Data button. Number of student that available to
generate invoice will appear at Total Student field. After that click generate invoice button.
The parameters are explained, as followed:

Parameter Name Description Required
Student Type Select student type by click drop down box Y
Batch Select batch from batch listing pop-up by clicking

LOV button
Program Select program from program listing pop-up by Y

clicking LOV button

Intake Semester Key-in intake semester or select from intake
semester pop-up by clicking LOV

Sponsorship Select sponsor from sponsor listing pop-up when
clicking LOV button

Invoice Category Fees Setup. Select invoice category from category
program pop-up by clicking LOV button

Semester Semester for charging fee. Select semester from Y
semester listing pop-up by clicking LOV button

Course Select course from program offered list pop-up by
clicking LOV button
Current Sem Select 1 for charge invoice before semester begin.

Select 0 for charge invoice in current semester
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Generate TKP Batch Invoice

Access to the screen by selecting Acct Receivable >> Invoice >> Generate Student

Invoice by Batch>>TKP Batch Invoice

ventary Mot -5l[=8 Store Management General Ledger Cash Management Loan Mgt Payroll EIS

o [

etup Screen »

Invoice Invoice Entry

Generate Student Inva atch

Mew Student Invoice r = ey Student
Generate Student Offence Invoice Returning Student

Credit Mote * Invoice Approval f Cancellation d TP Eatch Invoices

Cafeteria Invoices » Invoice Denda

TKP Advance PTPTH
Invoice Short Semester
Sponsorship » Invais Yuran PJJ

! . I BIME / BSM 4
Defined Cienlive b

Receipt »

Action Edit Query Block Record Field Help ‘\Window
S R ADD DHFE A 4> » HF 7
@WHFDSE-TKF‘ Invoices Creation (BATCH)
User: HORFAZITAHAHIM Date:  11-11-2015 01:03
Meeting Bill
MeetingBi: [ gerpata
— Tabung jil Pelajar
Stuckent Id Student Marme Fund Type Approval  Approve Date Approve Amaount Meeting Date Invaoice Mo %oucher Mo
| | | | | | | | | | =]
| | | | | | | | | |~
| | | | | | | | | |~
| | | | | | | | | I~
| | | | | | I | | |~
| | | | | | | | | |~
| | | | | | | | | I~
| | | | | | I | | |~
| | | | | | | | | |~
| | | | | | I | | Im =l
0 Total
Unselect All Select All |
Process Status |
Create voucher(TKP) ‘ Create Invoice (TKP} | Create voucher (DERMA SH.J) | Print Report | EXCEL (TKP} ‘ EXCEL (DERMA) |

Figure 5-WRF056-1: TKP Batch Invoices

TKP is Student Welfare Fund that providing loans and donation to student. This screen is
use to create invoice and voucher for loans and donations that approve by the Committee

of Student Welfare Fund to eligible student.
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Click F9 at Meeting Bil field to select meeting bil number. After that click Get Data button.
Students that are approved by committee will be listed at Tabung Kebajikan Pelajar. Click
button Select All, then click button Create Voucher (TKP) and Create Invoice (TKP) for
loan. Button Create voucher (Derma shj) is use to create payment voucher.

Report can be generate by clicking button Print Report/ Excel (TKP) / Excel(Derma).

Generate Student Invoice for Short Semester

Access to the screen by selecting Account Receivable >> Invoice >> Generate Student

Invoice by Batch >> Invoice Short Semester

ventary Mot FRERAEERENEEN Store Management General Ledger Cash Management Loan Mgt Payrall EIS

Setup Screen 4

Iroice Entry

New Student Invoice N Generate Student Invoice by Batch YRS,

Generate Student Offence Invoice  Retuming Student
Credit MNote Y Invoice Approval f Cancellation ¥ TKP Batch nvoices

Cafeteria Invoices ’ Invaice Denda
TKP Advance PTPTH

Invaice Shart Semester

Irivais Yuran PJJ

Receipt 4

Spansarship 4

._. ' BIMEB /BSN 4
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Action Edit Query Block Becord Eield Help Window
S S| B 200N LRG| 4 4 r b Ee el ?
@WRFDTE - Generate Invoice for Short Semester Student
User : HORFAZITAHAL Date : 11-11-201% 01:28

Get Data For Short Semester Student

Program || [

Semester | || Get Data
List of Data For Short Semester Student
Student ID Student Name Level Credit Hours Invoice ) Totsl Amt Select?
M -
-
-
-
-
-
-
-
-
-
TotalStud o | Totalan [ |

Select All | Unselect All | Create Invoice |

Figure 6-WRF076-1: Generate Invoice for Short Semester Student

Invoice for short semester is based on total credit hours registered by student. Fill in the
parameters. Then, click on Get Data button. Number of student that available will be listed.

After that, click Select All and Create Invoice button. The parameters are explained, as

followed:
Parameter Name Description Required
Program Select program by clicking LOV button Y

Semester Select Semester by clicking LOV button Y




MANUAL PENGGUNA AKAUN TERIMAAN

Muka surat :15/89

e (KEWNANGAN PELAJAR)/ ACCOUNT | Terikh  :8JANUARI 2016
ULTAN DRiS RECEIVABLE (STUDENT)
Pindaan :00
UPSI(ISO)/BEN/PO7/MPO1
Keluaran :A

Invoice Checking and Approval

Access the screen by selecting Acct Receivable >> Invoice >> Invoice Approval /

Cancellation >> Invoice Approval. Supervisor needs to verify and approve invoice

before invoice can be posted to General Ledger.

setinventary Mat BEas =]

=N Store Management General Ledger Cash Management Loan kgt

Setup Screen L4

Invaice Entry
v Generate Student Invoice by Batch ¥
Generate Student Offence Invoice

Mew Student Invaice

Credit Mote

: Invaice Appraval f Cancellation

FPayrall EIS A

Invoice Approval

Cafeteria Invoices » Invoice Cancellation
Inactive Invaice Cancellation

Receipt 3

Sponsorship 3

BIME fBSN 4

Refund Online L4

Action Edit Query Block Recard Field Help Window

S| P DD R E > b | HE@ ?

@WRFUEB - Imvnice Approval

User: HORFAZITAHAL Date : 11-11-2015 01:34

Invoice Listing
Drate Invioice Mo Invoice Type Cust ID Cust Mame Enter By Type Desc Status Mett Amt Select?
- -
-
-
I
-
I
-
I
-
I
-
I
-
I
FI=
cart ] e ]
Transaction Date l:l
Unselect All | Select All | Edit Detail ‘ Approve | Update TKP ‘

Figure 7-WRF003-1: Invoice Approval

To query Invoice Listing info, place cursor on Invoice No frame and click on Enter

Query button. Then, click on Execute Query button. System will display verified invoice

listing for the selected parameter. The fields are explained, as followed:
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Field Name Description Required
Date Date invoice is created
Invoice No Invoice’s number
Invoice Type Invoice type
Cust ID Customer ID i.e. Vendor ID, Staff ID,
Student ID etc.
Cust Name Customer’s name
Enter By Username of staff doing invoice entry
Desc Invoice’s description
Status Invoice status
Nett Amt Nett invoice’s amount
Select? Check checkbox to select invoice Y

To view invoice details, place cursor on the desired invoice and click on Detail button.

System will navigate to “WRF106 — Customer Invoice Entry” screen. Click on Exit

button to return to previous screen.

To approve invoice, click on Select All button to select all invoices or check checkbox

manually to select the desired invoice. Then, click on Approve button.
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Invoice Cancellation

User can cancel invoice if needed i.e. when user created invoice with wrong amount or

wrong account code. This screen can be accessed by selecting Acct Receivable >>

Invoice >> Invoice Approval / Cancellation >> Invoice Cancellation

Assebinventary Mot 208

Setup Screen

Imvdice

New Student Invaice
Credit Note
Cafeteria Imvoices
Receipt

Snonsarship

(I ¥ WG

(=0 Store Management General Ledger Cash Management Loan Mot Pawroll EIS Aud

4

Imvoice Entry
}Qenerate Student Inwoice by Batch ¥
Generate Student Offance Invoice

ancellation

|mvoice Approval

|nva ation

[nactive Invoice Cancellation

Action Edit Query Block Becord Eield Help Window

ol 0D DR E A 4r | EHFH| T

@WRHUT-IHVU\UE Cancellation

User : HORFAZITAHAR Date : 11-11-2015 01:43

Invoice Listing
Date: Inwoize Mo Invoice Type Cust D Cust Mamme Enter By Tvpe Desi Status Mett At Select?
r -
-
-
-
-
-
-
-
-
-
-
-
-
-
r =]
Cancel Reason
Transaction Date
Detail | Unselect All ‘ Select All | Cancel ‘

Figure 8-WRF107-1: Invoice Cancellation

The fields are explained, as followed:
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Field Name Description Required
Date Date invoice is created
Invoice No Invoice’s number
Invoice Type Invoice type
Cust ID Customer ID i.e. Vendor ID, Staff ID,
Student ID etc.
Cust Name Customer’s name
Enter By Username of staff doing invoice entry
Desc Invoice’s description
Status Invoice status
Nett Amt Nett invoice’s amount
Select? Check checkbox to select invoice Y
Cancel Reason Cancel’s reason Y
Transaction Date Transaction date

To cancel invoice, click on Select All button to select all invoices or check checkbox

manually to select the desired invoice. Enter Cancel Reason frame, then, click on Cancel

button.
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Inactive Invoice Cancellation

Access the screen by selecting Acct Receivable >> Invoice >> Invoice Approval /

Cancellation >> Inactive Invoice Cancellation

ory Mot FEERASEEEETT S Stare Management General Ledger Cash Management Loan Mgt Payroll EIS  Au

Setup Screen L3

Invoice Invoice Entry
> Generate Student Invoice by Batch  »

Generate Student Offence Invoice
Credit Mote i Invoice Approval § Cancellation

Mew Student Invaice

Irwoice Approval

Cafeteria Invoices 3 Invaice Cancellation
Receipt 3
Sponsorship 3

Action Edit Query Block Record Field Help Window
GOl £ D GFE v ERB ?
@WRFDSF - Imioice Cancellation (INACTIVE)
User: HORFAZITAHAL Date: 11-11-2015 01:54
Invoice Cancellation (UNPAID & INACTIVE) Listing
Date Invoice o Cust I Cust Name Enter By  Type Stud Ste Desc Paid At Status Tlett At Sel;ct‘?
.
=
F
F
F
F
F
F
F
F
F
F
F
F
[l
Transaction Date
Cancel ‘ Unselect All | Select All | Edit Detail |

Figure 9-WRF057-1: Invoice Cancellation (Inactive)

User can cancel invoice for inactive student in this screen. To cancel invoice, click on Select
All button to select all invoices or check checkbox manually to select the desired invoice.

Then, click on Cancel button.
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Sponsor Setup

Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Setup.

Acct Payahle Assetinventory Mot FOEESRER

Setup Screen
Invaice
Mew Student Invoice

Credit Mote

Cafeteria Invoices

Ul

UPSI INTEGRa Ene®

Barting Info
Student Bank Account Mo

Esturned Cheque

ZlUES Store Management General Ledger Cash Management Log

Sponsor Setup

Student Sponsor 4
Sponsor Invoice »
Sponsor Payment 3

Refund 3
PTPTN e

Surat Pengesahan Yuran

Action Edit Query Block Eecord Eield Help Wyindow
Gy B £ DD WBFE| A 4> FREE| ?
@F‘WFDM - SponsorLoan Organization Information

User : HORFAZITAHAL

Sponsor/Loan Organization Information

Date : 16-11-2015 22:31

Sponsor Code |

Address j
=

Contact Person |

Sponsor Payment =

Through

Sponsor Type -

Contact Ho
Status [ACTIVE

Figure 10-PWF001-1: Sponsor/Loan Organization Information
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User can create or register new sponsor in this screen. Fill in the parameters and then

click Save button. The fields are explained, as followed:

Field Name Description Required
Sponsor Code Code and Name of sponsor y
Address Sponsor Address Y
Contact Person Name of person in charge Y
Contact No Telephone number

Status Status of Sponsor Y
Sponsor Payment Click drop down box to select Sponsor Y
Through Payment Through: UPSI/Student

Sponsored Student

Access the screen by selecting Acct Receivable >> Sponsorship >> Student Sponsor >>

Sponsored Student. This screen is use to update student sponsored information.

ing Acet Pavable Assebinvertory Mot EEERRERIETIER Store Managermnent General Ledger Cash Management Loan Mgt Payroll EIS Au
Setup Screen 3
Invoice 4
Mewr Student Imiice L3
Credit Note 4
Cafeteria Invoices L3
Receipt 4
EETETR ;oo sep
EIMELEST | Stuctent Sponsor gponsored Student
Refund Online y Sponsorinvaice ¥ Sponsored Student Batch (PTPTN)
‘ Sponsor Payment ¥ |
A Cthers Caollection L4
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Action Edit Query Block Record Eield Help Window

S S P DD RFE 4 4> p SR ?

EF‘WFUUZ - Sponsored f Loan Student Entry

User : HORFAZITAHAL Date : 20-11-2015 0441

Select Sponsor/Loan Organization Information Update Status Sponsor

Sponsor Code | [

Address é‘ Update Selected Sponsor

Status

Insert Data Hew Student

File Hame | e Upload

SponsorLoan Organization Information

Student Id Name. Reference Mo Date Offered Date Terminsted Amourt Status

[»

Ll fhfte e flefle e fle el fle|

4

Figure 11-PWF002-1: Sponsored/Loan Student Entry

To query sponsor, click on Enter Query button, enter cursor on Sponsor Code field and
press F9 to choose Sponsor Code. Then, click on Execute Query. Sponsor/Loan
Organization Information will be displayed.
Sponsor’s information can be updated in 2 methods:-
1. One by One
Click on button Insert Record. Then click on LOV button to enter student id from pop
— up listing. Fill in other information and click Save button.
2. Batch
Click LOV button at File Name to select CSV file in disk C. Then click Upload button
to start uploading data and click Save button after finish. The format for CSV file is as

below:-




Muka surat :23/89
MANUAL PENGGUNA AKAUN TERIMAAN

S]%m')ﬁgm (KEWNANGAN PELAJAR)/ ACCOUNT | Terikh  :8JANUARI 2016
ULTAN [DR(S RECEIVABLE (STUDENT)

o M s A5 )

1S EDUCATION UNIVERSITY

Pindaan : 00

UPSI(ISO)/BEN/P07/MPO1
Keluaran : A

format upload penaja.csv - Microsoft Excel

Mitro Pro 8

=1 Wrap Text General - E:%

i Merge & Center ~ |||[E8 - o5, » |[%:8 93| | Conditional
=z ) = 98 =81 Eormatting |
ignment = Number (F]

A B c D E F G H 1 Ji

1 Bil No Matric 1c MName Date offered Received Amt

2 1 L20091002959 810125104428 Badriyah Bte Ibrahim 10/12/2009 1000

3 2 L20091002982 820111105566 Catherine Tang Der Horng 11/12/2009 1000

a 3 L20091002990 810205105610 Chiam Ai Hau 12/12/2009 1000

5 4 L20091003012 811201105428 Chong Gar King 13/12/2009 1000

6 m

=

The fields are explained, as followed:

Field Name Description Required
Sponsor Code Sponsor Code Y
Address Address of selected Sponsor Code Y
Status Status Sponsor Y
File Name Location of saved file in C

Student Id Student Matrix No Y
Agreement/Reference | Agreement/ Reference No related to

No sponsorship

Date Offered Date of start sponsored Y
Date Terminated Ending date of sponsored Y
Amount Amount sponsored

Status Student sponsor status. Click drop down box Y

to update status Active or Inactive

To inactive student sponsor status, click on button Update Selected Sponsor.
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Sponsored Student Batch (PTPTN)

Access the screen by selecting Account Receivable > Sponsor > Student Sponsor >
Sponsored Student Batch (PTPTN). This screen is use to update student with sponsored
information using data formatting PTPTN.

rchasing  Acct Payable Assetinventory Mot |2 1l Store Management General Ledger Cash Managernent Loan Mgt Payroll EIS

Setup Screen »
Invaice 4
Mew Student Invaice L4
Credit Mote »
Cafeteria Invoices L4
Beceipt 3

Spnnsor Setup

EIME f ESIM d Student o
Eefund Online pf ElEED Sp
Sponsar Payment »
Others Collection L4
Refund L3

Eines 4
UPSI INTEGRA ETRTH »

Barring Info
Surat Pengesahan Yuran

Student Bank Account Mo »

Action Edit Query Block Record Eield Help Window

&G S| W€ DD | T M 4 r W | =R el 7

YZ PWWFOZ5 - Sponsor Upload Student by Batch

User : HORFAZITAHAR Date : 16-11-2015 2310

Sponsor Data File
1 uUpload
Sponsor Code |
File Mame | . 2 Update Stud ID
3 Stud 1D = 1

4 Insert Data

Uploaded Data
Student IC Studert ID Student MName Account Mo Remark

Total Studernt o

Figure 12-PWF025-1: Sponsor Upload Student by Batch (PTPTN)
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Follow the step below to update information:-
1. Click F9 to enter Sponsor Code. Then, click LOV button to choose File Name in C.
2. Click Upload button to start uploading data.
3. Click Update Stud ID to allow system checking Student Id.
4. Click Stud ID> 1 button, to check student that had more than 1 matrix no

5. Finally click Insert Data button to update sponsorship information.

Sponsor Invoice
Invoice Tagging for Claim

Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Invoice
>> |nvoice Tagging for Claim

ny AcctPayakle Assetinventory Mot BERSIEEEIENIEY Store Management General Ledger Cash Management Loan Mgt Payroll

Setup Screen '
Invoice

Mew Student Invoice
Credit Mote

Cafeteria Imoices

Receipt

Sponsor Setup

Zp ship
BIME /BSN * Student Sponsor 3
Refund Online  Sponsar nvaice Invoice Tagging for Claim
Sponsor Payment ¥ Generate Sponsor Invoice
Others Collection 4 . "
Refund N Sponsaor Billing Listing

. Fines » Sponsar Billing Cancellation
UPSI INTEGRA PTFTN
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‘£ PWF0183 - Sponsor Invoice Entry

Sponzor Code || Status

Student Listing by Sponsor

S A

Gen Invoice Update Claim Ami

Figure 13-PWF019-1: Sponsor Invoice Entry

Follow the step below to entry invoice:-
1. Click Enter Query button and Press F9 on Sponsor Code field. Then select
sponsor from pop-up sponsor listing and click OK. After that, click Execute Query.
2. Insert Claim Amount. Claim amount can be updated using 2 method:-
a. Key-in the amount on Claim Amount field
b. Upload claim amount using CSV formatting data by clicking Update Claim
Amt button
3. Click Generate Bill button, Bil Ref. No will be display.

4. Click Gen Invoice button to generate sponsor invoice.
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Sponsor Invoice

Generate Sponsor Invoice
Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Invoice >>

Generate Sponsor Invoice. This screen can be used to create sponsor invoice after getting

Bill Ref. No from Invoice Tagging for Claim screen.

ing AcctPayable Assetinventory wiot PEEEREEREIENIES Store Management General Ledger Cash Managerent Loan Mgt Bayroll

Setup Screen »
Invoice 4
Mew Student Invoice 4
Credit Mote »
Cafeteria Invoices »
Receipt »

Spaonsorship Sponsor Setup

BIME fBSN ¥ Student Sponsor 3
Refund Online NERRIEEIIEEE Invaice Tagging far Claim
Sponsor Payment ld Generate Sponsor Invoice
Others Collection » .
Refund N Sponsor Billing Listing

UPSI INTEGRA FMes v J— ] JBpUnsur Eilling Cancellation
Action Edit Query Block Record Field Help Window
GS B 2D WL 4 4r p BB ?
@ PWFO0G - Generate Sponsor Bill
User: FIN_ADMIN Date : 31-10-2014 16:23
Bill Information
Bill Ref. No || [ |
Sponzor D | J|
Bill Type | J|
Process Status |
Invoice No |
Report Format | ﬂ
Tranzaction Date W
Generate Bill 7 | Print Detail | Gen Invoice
PTPTH

Figure 13-PWF006-1: Generate Sponsor Bill
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Click LOV button and select Bill Ref No. Then click Gen Invoice button to generate
sponsor invoice. After that, select Report Format by clicking drop down box to choose type

of report and click Print Detail button to generate report.

Cancelling Sponsor Billing

Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Invoice >>
Sponsor Billing Cancellation.

fetion Edit Query Block Record Eield Help Window

G 820D BREarp[AHE|?

@PWFUN - Bponsor Bill Cancellation =[8l3

User: HORFAZITAHAHIM Date: 15412015 232

Sponsor Billing Cancellation
Bil Mo Spansor i Amourt Bl Type  Enfer Date Enter By Statf Mame Status Invaice Mo Invaice Statubelect?
=l
r
r
r
r
r
r
r
r
r
r
r
r
r
f5=|
TranssctonDate |
SELECT ALL UNSELECT ALL CANCEL

Figure 14-PWF021-1: Sponsor Bill Cancellation

Select Enter Query, fill in Bill No and select Execute Query. Bill number that needs to
cancel will be display. Click Select? box and Cancel button to cancel the bill.
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Sponsor Payment
Receive Payment from Sponsor

Sponsor Payment is a process to knock-off student’s invoice that sponsored. The screen
can be accessed by selecting Acct Receivable >> Sponsorship >> Sponsor Payment >>
Receive Payment from Sponsor

rchasing  Acct Payable Assetihventory Mgt 2 l1ll=H Stare Management General Ledger Cash Management Loan Mgt Payroll EIS

Setup Screen 3
Invoice L3
Mew Student Invoice »
Credit Mote »
Cafeteria Invoices 3
Receipt 4

Sponsur Setup

EIMBJBSN ¥ Student Sponsor 2
3
Refund Online Spunsur Invoice
Sponsar Payment Receive Payment from Sponsar
Others Collection 4
Refund » Upload Payment from Sponsaor

UPSl INTEGRA Eines 4 Sponsar Payment Verification
ETRTH 5 Student Invoice Knock Off Process
Barring Infa »

Surat Pengesahan Yuran Sponsor Knock-0ff Posting

Student Bank Account Mo »—’— Sponsar Payment Cancellation

AU ET SeTy— ETUCR R ETOrTETeTy HETy Ty

&S| P 2 DD DR E a4 « v »|=EHR @ ?

PIPWED03 - SponsarLoan Payment Entry

User : HORFAZITAHAR Date: 17-11-2015 00:18
Sponsor Information

Balch Id

Sponsor Code* || I Total Student — ]
Payment Doc Ref* — ] Amounit
Date [17-11-2015 (dd-mm-yyyy) Status [ENTRY

Bill Types

Sponsor Information

Stusert I Student Name Status Received Amt Balance At Status 2 s

|

"\"\"\"\"\"\"\_\_\_\_\_\_\m

L

Total Stud [ Grand Total (RM)

Select All ‘ Unselect All | Create Sponsor Batch ID ‘

Figure 15-PWF003-1: Sponsor / Loan Payment Entry
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Follow the step below to entry sponsor information:-
1. Press F9 at Sponsor Code column, Sponsor List wills pop-up. Then select sponsor
code and click OK.
Insert information of Total Student, Payment Doc Ref, and Amount.
Insert Student ID by press F9 to choose student ID from Student Listing pop-up.
Insert Receive Amt and click Create Sponsor Batch ID. Batch Id number will be
generated.

5. Toinsert Student ID in batch, refer Uploading Sponsor Payment step.
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Sponsor Payment
Uploading Sponsor Payment

Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Payment

>> Upload Payment from Sponsor

Action Edit Query Block Record FEield Help wWindow
3 e o o
&S| | € 00 |G E 4 4 v B[R el 7
$EPwWF023 - SponsorLoan Upload Data
User : HORFAZITAHAF Date : 01-12-2015 12:00

Sponsor Data File

Batch ID

File tame | Upload Upload KPM

Uploaded Data
Bil Studert IC Studert I Student Name Received Amt (R Remark

Total Stud o Grand Total (RM)
Insert Data

Figure 16-PWF023-1: Sponsor/Loan Upload Data

Follow the step below to upload:-

1. Press F9 to select Batch ID from Sponsor Batch ID pop-up. Batch Id number was

generated from screen Receive Payment from Sponsor.

2. Click File Name LOV button to select CSV file in C and then click Upload button.

3. After uploaded data, click Insert Data button. Column Remark will be update to

status Inserted.
4. Click Save.
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1 |Bil Mo Matric MName Amount
z 1 L2009100295% Badriyah Bte lbrahim 1000
3 2 L20091002982 Catherine Tang Der Horng 1000
4 3 L20091002930 Chiam Ai Hau 1000
5 4120091003012 Chong Gar King 1000
(]

Sponsor Payment
Sponsor Payment Verification

Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Payment >>

Sponsor Payment Verification

Action Edit Query Block Record Eield Help Window
N Jx o el d
&S| P o D | FE | 4 4 B[ =H R S ?
EPYWFO26 - SponsonLoan Payment Verity
User : HORFAZITAHAL Date : 17-11-2015 00:30
Sponsor Information

Batch Id

Sponsor Code® | I Total Student
Payment Doc Ref* Amourit
Date (oMM Status

Bill Typet

Sponsor Information

Student ID Student MName Received Amt Balance Amt Status Select?
]
—
—
—
—
—
—
—
—
—
—
= =
Total Stucl o Grand Total (RM) 7
Select All Unselect All Verify

Figure 17-PWF026: Sponsor / Loan Payment Verify

Click Enter Query, fill in Batch Id number and then Execute Query. After checking the
information, click Select All and Verify button to verify.
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Sponsor Payment

Student Invoice Knock Off Process

Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Payment >>

Student Invoice Knock Off Proce

SS

Action Edit Query Block Record Eield Help
GO |8 DD %S
@PWPDM—StudemlnvniceKnnckOﬁPrncess

User : HORFAZITAHANIM
Sponsor Information

Yyindow

a4 4 » B =

e el | ?

Date : 01-12-2015 13:47

Sponsor Code | |

Paymernt Doc Ret
Date

Total Student
Amount
Status

Bill Type ,7 Reference Mo ,7
Semester Knock ot [
Sponsor Information
Studerd Id Studert Name Receive o Amt Knockoff Amt Balance Amt Select

™ studLed... | 2|
™ Stud Led

™ studLed...

™ Stud Led

I stud Led...

™ Stud Led

I studLed...

™ Stud Led

I studLed...

™ studled.. | =1

Count i) Total &mt
Unselect All | Select All ‘ Process | ReProcess

Figure 18-PWF004: Student Invoice Knock Off Process

Click Enter Query, fill in Batch Id number and then Execute Query. After checking the

information, click Select All and Process button to knock-off student’s invoice.

After finished knock-off process, status field will update to process. If there balance Amt,

continuing with refund process.
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Sponsor Payment
Sponsor Knock Off Posting

Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Payment
>> Sponsor Knock Off Posting

Action Edit GQuery Block Record Field Help ‘Window

GG P 2ADD | DRE 4 Cr b |ERE 7

B PWRONG - Sponsor Receipt Posting to GL

User: HORFAZITAHAM Date : 17-11-2015 00:36

Transactions to Post
Reference Mo Estch Id Sponsor 1D hame Amont Journal ID Select
r .
-
—
—
—
—
-
-
-
-
-
-
-
-
~ =
Unselect All | Select All | Detail | Post to GL

Figure 19-PWF008: Sponsor Receipt Posting to GL

Click Enter Query, fill in Batch Id number and then Execute Query. Then, click Select All
and Post to GL button. Journal ID will generate. To edit the journal, Query Journal ID in

Manual Journal Entry screen at General Ledger Module.
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Sponsor Payment
Cancelling Sponsor Payment

Access the screen by selecting Acct Receivable >> Sponsorship >> Sponsor Payment

>> Sponsor Payment Cancellation

Action Edit Query EBlock Record Field Help Window
GO |2 DM | = a4
@PWF024 - Sponsor Payment Cancellation

User : HORFAZITAHAHIM

Date -

P C

Batch I Payment Doc Ref Paymert smt Total Stud Status

17-11-2015 00:38

0
Jup
[
q
N

]

| | | | | | | B

1

Select All Unselect All Cancel

Figure 20-PWF024-1: Sponsor Payment Cancellation

Click Enter Query on Batch ID field, enter Batch ID number and click Execute Query.
Then tick Select? box or Select All button. After that, click Cancel button. The knock-off

student’ invoice process will be reversed.
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Refund
Sponsor Refund Entry

This screen is continuing process from Sponsor Payment which the balance received need
to be refund to the student. Access the screen by selecting Acct Receivable >>
Sponsorship >> Refund >> Refund Entry-Sponsor.

AcctPayable Assetinventory Mot PAESSEEEANEEEN Store Management General Ledger Cash Management Loan kot Bavroll EIS  Audit
Setup Screen >

Invoice

Mewy Student Invaice

»
»
Credit Mote »
Cafeteria Invoices 3

»

Beceipt

Sponsor Setup

BIME 7 BSM » Student Sponsor 3
>
D GRIHe , Sponsor Invoice
Sponsor Payment >
Others Callection »
»>
NE
¥

Refund Entry
, Refund Entry
Refund Approval

]
UPSI INTEGRA e t

BEarrina Info

Mermo Maklurman Bayaran/Hutang Felajar

Student Bank Account No

Action Edit Query Block Record Eield Help Window
Er S| W g (D | s @M 4> B | e eS| R
&5 PWWF 01 3 - Refund Entry

User : HORFAZITAHAHINM
Sponsor Information

Eatch Id

Date : 17-11-2015 01:15

Sponsor Code | I Total Studert —
Payment Doc Ref Amount
Date — ] Status —

Refund Batch Mo

Sponsor Information
Student Id Student MName Received Amt  Knockoff &mt Prewvious Refd  Balance Amt Refund Amt =
Stud Le

1)
[
q

StudlLe...
Stud Le
Stud Le
StudlLe...
Stud Le
Stud Le
StudlLe...
Stud Le
Stud Le

o A A AR

unselect Al Select Al Process

Figure 21-PWF013-1: Refund Entry

Click Enter Query on Batch ID field, enter Batch ID number and click Execute Query.

Sponsor Information will be display. Then click Select All and Process button to generate
Refund Batch No.
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Refund
Refund Approval

Access the screen by selecting Acct Receivable >> Sponsorship >> Refund >> Refund

Approval

irchasing  Acct Payable Assetilnventary Mot [ AE) Store Management General Ledger Cash Management Loan Mgt Bayroll EIS sudit

Setup Screen 2
Irvoice 4
blew Student Invoice >
Credit Mote L4
Cafeteria Invoices L4
Eeceipt 3

Sponsor Setup

BIMB rBSH F Student Sponsor 3
Refund Online » SponsorInvoice »
Sponsor Payment »
Others Collection »
Befund
R efuns

UPSI INTEGRA FI"®® 7

Barring Info

ETFTN

Surat Pengesahan Yuran

Student Bank Account Mo ¥

Action Edit Query Block Record Field Help Window

S P 20D R E |« » HRE S ?

@PWFM 8 - Unapproved Refund Listing

User : HORFAZITAHAHIM Date : 17-11-2015 01:16

Refund Listing
Refund Batch No Sponsor ID Mame Eponsor Batch No Total Amount Status Status

Status

“LPEL - Lebihan Pelajar
"5PON - Sponsor
“PEMIL - Adun Pemivtang

Figure 22-PWF018-1: Unapproved Refund Listing

Click Enter Query, enter Refund Batch No and click Execute Query. Then click on LOV
button to open screen Refund Approval.
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action Edit @uery Block Record Eield Help Window
&S| P e DD R E A 4 B e D
YEPWED1 4 - Refund Approval

User : HORFAZITAHAHIM Date : 17-11-2015 01:25
Refund Head

Batch Mo [RFO0000O3T Woucher Mofdournal e [ pggail
Sponsor Batch id [Spoooooo4? Total Amaount $3,160.00
Payment Type |~ | Status [EnTRY
Enter By [kOD4g4 |Umi Zaadah binti Mohammed Shahbodin Enter Date [29.01_-z005
Refund Category| =l Refund Type [spom
PayToiD | [
Cancel By | [ Cancel Date |

Refund Detail

Stuclernt I Mame Receipt Mo Amount Select
D20031 016617 tubhamimiad Hafiz bin Hamdan RTOSO100195 $3,160.00

Stud Led i
St Led. ..
St Led. ..
Stud Led

St Led. ..
St Led. ..
Stud Led

St Led. ..
St Led. ..
Stud Led |

T | A

Cancel Unselect All Select All Approve

Figure 22-PWF014-2: Refund Approval

Follow the step below to approve refund approval:-

1. Click drop down button at Payment Type, and select payment type:-
¢ Journal — Payment instruction to bank

¢ \Voucher —Single or Multi

2. Click drop down button at Refund Category and select refund category as below. The
Pay To ID information will be generated base on selected refund category.
e Elaun
e Bayaran Balik Yuran
¢ Pinjaman/Biasiswa Pelajaran

3. Click Select All and Approve button. Voucher No/ Journal No will be generated.

4. Click Detail button to redirect to voucher entry screen.
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PTPTN
PTPTN Upload Data

PTPTN is a process of loan deduction based on outstanding debt balance. Access the
screen by selecting Acct Receivable >> Sponsorship >> PTPTN >> PTPTN Upload Data.

This screen function is to upload PTPTN data into the system.

=Tl 2t Re

Setup Screen -

Sl Store Management Seneral Ledoger Cash Managerment Loan R

Inwvoice
Rlews Student Invoice
Credit Mote

Cafeteria Invoices

¥y vr r v v

Sponsor Setup

EIME f BSM * Student Sponsor >
Eefune Srlis » SEPonsorinvoice >
Sponsor Pavment »
Others Collection -
Refund 3
. Eines >
GRA ETPTR PTPTH Upload Data
Earring Info >
Surat Pengesahan vuran ETPTM Export Data
Student Bank Account No L4 EVTFATR BEie Y2y
Returned Chegue L4

Action Edit Query Block Record Field Help ‘Window

GO P RDD DRE A« ARG ?

@PWFM 0- PTPTH Upload Data

User : HORFAZITAHALR Date : 17-11-2015 01:27
File Hame to Upload

Reference Mo* | (BN

Eill Reference Mo*

File Marme (Full Path) | Open

Progress Status |

1 Start Upload
2 Update Stud ID

3 Update Status

Update Status - Advance |

Figure 23-PWF010-1: PTPTN Upload Data
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Follow the step below to upload and process deduction amount (using data from PTPTN):-

1.

2.

Fill in reference number at Reference No field.

Click Open button to browse the file address in C.
Then click Start Upload button to upload the data.
Click Update Student ID button after finished upload.

Finally click Update Status button.

Follow the step below to upload for knock-off process (using data from Bank Islam after

deduction):-
1. Fillin reference number at Reference No field.
2. Click Open button to browse the file address in C.
3. Then click Start Upload button to upload the data.
4. Finally click Update Student ID button after finished upload.
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PTPTN
Export PTPTN Data

Access the screen by selecting Acct Receivable >> Sponsorship >> PTPTN >> PTPTN

Export Data. This screen function is to generate PTPTN deduction data for Bank Islam.

Action Edit Query Block Record Field Help Window
G ® 0D B 4 Cr v Al ?
@PWFDH - PTPTM Export Data

User: HORFAZITAHAL
Export Info

Reference Ma “

Total Record ‘

Date : 17-11-2015 01:27

Progress Status ‘

Start Export For BIMB |

Figure 24-PWF011-1: PTPTN Export Data

Before starting export data, uploaded data can be checked at screen PTPTN Data Verify.

Follow the step below to export data:-

1. Create folder PTPTN at local disk C. This step only applicable if there no folder

PTPTPN in disk C.

2. Press F9 and choose the same Reference No that create at screen PTPTN Upload

Data.

3. Click Start Export for BIMB button and data text file will be saved in folder PTPTN.

4. Email text file to BIMB
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Verify Data from PTPTN

This screen can be used to view data PTPTN that upload into MyFIS and create Batch No
to be used when processing knock-off student invoice. Access the screen by selecting Acct
Receivable >> Sponsorship >> PTPTN >> PTPTN Data Verify.

Action  Edit Query Block Record Field Help YWindow

&S | e 0D | S a4 bR @ 2

@PWFDW 2- PTRTM Data Verify
User : HORFAZITAHAHI m Date: 17.11.2015 01:28
PTPTH Data Veriry

e s —

IG Mo Meme  mourt Receive damt Deduction Cruran; 0_Amt Deduction (TkP)  Baslance Status

[ e s R =

Figure 25-PWF012-1: PTPTN Data Verify

To check the data, follow step below:-

1. Press F9 at Reference No field, and choose the file’s reference number from the

dropdown list.
2. Click on Student ID column and then click Execute Query.
3. The deduction amount can be edited (if needed) and save.

To Create Batch No for knock-off processing, follow step below:-

1. Press F9 at Reference No field, and choose the file’s reference number from the
dropdown list.
Click on Student ID column and then click Execute Query.

2
3. Click Select All button.

4. After that, click Create/Insert Batch No button to generate batch number.

5. After getting Batch No, continue knock-off processing by follow step of Sponsor

Payment in this user manual.
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BIMB Bill Presentment

Access the screen by selecting Acct Receivable >> BIMB >> Collection Account >>
BIMB >> BIMB Generate Bill Presentment.

AcctPayahle Asseblnventory Mot BEEaRsEECiE Store Management General Ledger Cash Management Loan Mgt Payroll EIS A
Setup Screen r
Invoice 4
Mew Student Invoice +
Credit Mote L3
Cafeteria Invoices »
Receipt 3
Sponsorship 3
SIMEUESH SN PN EE T [EERY BIME Generate Bill Presentment
Refund Online 3 BSM_* mIME Bill Presentment Upload data
B — . EIME Data Entry
ers Collection

= BIME Data Processing

UPSI INTEGRA Fines 3 EIME Journal Creation
Barring Info r BIME Clueny

BIME Report

Student Bank Account Mo +

Action Edit Query Block Record FEield Help Window

TGN T I T I -
YEWRFOG3 - BIME Bill Presentment
User: HORFAZITAHAR Date: 17-11-2015 21:13

Generate BIMB In Bound File

File: Mame** [BIME _INBOUND

Pragram [ [ Hew Student
Faculy | Jl Convo Student
SemiSem Intake | [
Fines Type = Undegrad Student
evel Postgrad Student
Fines Hew Student
Process Status

Tot Rec Processed Hew P 1J Student

**Please make sure folder c:imsupsit. has been created in your local disks Pl

Figure 26--WRF063-1: BIMB Bill Presentment

Follow the step below to generate bill presentment:-

1. Please make sure folder c:/imsupsi/ was created at disk C before processing bill
presentment.

2. Fillin Program and Sem/Sem Intake parameter by clicking LOV button.
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3. Then click New Student / Convo Student / Undergrad Stud / Postgrad Student to

generate bill presentment.

4. Bill presentment that generated will be saved in folder imsupsi.

The fields are explained, as followed:

Field Name Description Required
File Name Name of bill presentment data Y
Program Level of study: Degree/ Diploma/DPLI/ Master/PHD Y
Faculty Student under specific faculty
Sem/Sem Intake Intake semester to generate bill presentment Y

Fine Type Type of fines
Level Student semester
New Student To generate bill presentment for offered student

Convo Student

To generate bill presentment for convocation fee

Undergrad Student

To generate bill presentment for active’s
undergraduate student

Postgrad Student

To generate bill presentment for active’s
postgraduate student

Fines

To generate bill presentment for fine

Fines New Student

To generate bill presentment for fine
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Collection Account Via BIMB
BIMB Bill Presentment Upload Data

Access the screen by selecting Acct Receivable >> BIMB >> Collection Account >>
BIMB >> BIMB Bill Presentment Upload Data.

entory Mot (2= S EEEE S Store Management General Ledger Cash Management Loan Mgt Payroll EIS  Au

Setup Screen L4
Invoice

Mew Student Invaice
Credit Mote
Cafeteria Inwvoices

Eeceipt

¥ v ¥y v v ¥

Sponsorship

l | BIME { BSIN [ R EEEE &iME Generate Bill Presentment

Refund Online CEIN EIME Bill Presentrment Upload data
EIME Data Entry
EIMEBE Data Processing

vy T

Others Collection

- L3 i
NTEGRA Eines A EIME Journal Creation
Barring Info L4 BIMB Query

EIME Report
Student Bank Account Mo L4

Action Edit @uery Block Becord FEield Help ‘'YWindow
GO B 0D BT « > P AR ?
@WRFDM - BIMB Upload Data (Bill Presentment)

User: HORFAZITAHAHIM Date : 17-11-2015 21:2%

EBIME Upload Data (Bill Presentment)

Reference Mo |

File Mame |

Progress Status |

Start Upload

Figure 27-WRF064-1: BIMB Upload Data (Bill Presentment)

Click Open button to browse bill presentment data. Then click Start Upload button.
Reference No will be generated after finish upload.
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BIMB Data Entry

This screen can be used to insert knock-off data manually. Access the screen by selecting
Acct Receivable >> BIMB >> Collection Account >> BIMB >> BIMB Data Entry

o Acct Payable Assetinventory Mot Py a8 Store Management General Ledger Cash Management Loan Mot Bayroll EIS  Audit]
Setup Screen L4
Imviice »
Mew Student Invoice L4
Credit Mote »
Cafeteria Invoices L4
Beceipt »
Sponsarship »
EIME fBSMN Collection Account m BIME Generate Bill Presantment
Refund Online 4 BSM % BIME Bill Presentment Upload data
i R BIME Data Entry
e CRlEEHm BIMEB Data Processing
UPS' |NTEGRA' Fines » EMm EIME Journal Creation
EBarring Info » BIMB Query
EIME Report
Student Bank Account Mo L4
Action Edit Query Block Record Eield Help Window
&S| P 00| HFEH A« 4> p |G @] ?
@WHFUSJ - BIMBE Data Entry
User : HORFAZITAHAL Date : 17-11-2015 22:14
Data Entry
Reference Mo Date: Bank Type Total Record Journal I Amount
[ I [lEme =l | [ |
Date Eiil Ret 1 Eil Ret 2 Eill Ret 3 Studert I Name: Amourt Account
\ | | [ | | I J =] -]
Eill Typy | IEho | | Status | | Reference No
\ I | I | I I J |
Bill Typ] = | Status | | Reterence No
\ | | [ | I I J |
Bill Typ =] o | | Status | | Reterence Mo
\ | [ I | [ [ I =l
Bill Typ{ = ] Status | | Reference Mo
\ | | I | [ [ I =l
Bill Typy B ] Status | | Reterence Mo
\ | | I | I I J |
il Typ =] Eho | | Status | ] Reference No
\ I | I | I I J |
Bill Typ] | eno | | Status | | Reference No
| | [ | I I J |
Bill Typ =] o | | Status | | Reterence Mo —
BiStudent o | =
0001 - Yuran Pengaiian/Asramsa
0002 - Pinjaman Tabung HEP
0003 - Bayaran-bayaran Lain

Figure 28-WRF054-1: BIMB Data Entry
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Follow the step below to entry the data:
1. Insert Date, Total Record and Amount in first line Data Entry.

2. For knock-off data, insert Data, Student Id and Amount.

3. After insert data, click Save and Reference No will be generate.

BIMB Data Processing

Access the screen by selecting Acct Receivable >> BIMB >> Collection Account >>

BIMB >> BIMB Data Processing

[t kgt RSt

BIMB Data Entry
BIMB Data Proces

o L . BIME Journa
rEGra Fnes Ena g
Barring Info > BIMEB Cuery
. BIME Repart

FEN Store Manadement General Ledger Cash Manadetment Loan Mgt Bavroll EIS Au

>

Mewr Student Invoice >

Credit Mote >

Cafeteria Invoices >

Receipt >

Eponsors hip &

E Collection Accoun EIEEE .QIMEI Generate Bill Presern trent

Refund Online > BSMN * BIMBE Bill Presen tment Upload data
l I Others Collection > 5
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Actioh Edit Query Block Record Eield Help wWindow

G| e I || 44y P s 7

EWRFO4& - EIME Data Processing

User: HORFAZITAHAL Date : 17-11-2015 21:38
BIMB Data Processing

I Reference Mo I Date I Taotal Record I Journal ID I Amount ]

Bill Ref 1 Eill Ref 3 Type Studert 1D Mame Amourt Select?

[ | Ir =] I [ =l
Bil Type | | IC N | | sStatus | ] Reterence No Detail
[ I Ir =1 | | )
&l Type | | IC o | | Status | ] Reterence hlo Detsil
[ I I =] I I —
Bil Type | | Ic Mo | | Status | ] Reference No Detail
[ I Ir =1 | |
Bil Type | | IC o | | Status | | Reterance Mo Detail
[ I I =] I I =
Bl Type | | IC Mo | | Status | ] Reterence hlo Detsil
[ I I =] I [
Bil Type | | Ic Mo | | Status | ] Reference No Detail
[ I Ir =1 | | r
Bil Type | | IC o | | Status | | Reterance Mo Detail
[ I I =] I I
Bil Type | | 1c e | | Status | ] Reierence ko Detail —

0001 - Yuran Pengsiianiasrama
0002 - Pinjaman Tabung HEP
0003 - Bayaran-bayaran Lain

Select All ‘ Unselect All | Fees Process | Print Fees |

Select All Others ‘ Unselect All Others |Fine.rolhersP ssssss ‘ Print Fines | Cancel |

Figure 29-WRF048-1: BIMB Data Processing

This screen function is to knock-off student invoice by using data from BIMB Bill
Presentment Upload Data/ BIMB Data Entry.

Follow the step below to knock —off student invoice:

1. Click Enter Query, and insert Reference No from BIMB Bill Presentment Upload
Data/BIMB Data Entry process.

2. Click Execute Query, to view uploaded data.

3. Click Select All and Fees Process button to start knock-off processing.

4. Click Print Fees button to print fees collection report.

5. Click Select All Others button for collection that has no invoice

6. Click Fine / Others Process button to process collection that has no invoice/fines

7. Click > Prints Fine to print fines collection report.
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Creating BIMB Journal

Access the screen by selecting Acct Receivable >> BIMB >> Collection Account >> BIMB
>> BIMB Journal Creation

Budgeting Purchasing AcctPayable Assetinventory Mot PEESE

System Setup Screen 4
Invoice 4
Mew Student Invoice L3
Credit Note L3
Cafeteria Invoices 4
Receipt 4
Sponsorship 3
BIMEHEH C ollection Accoun BIME Generate Bill Presentment
Refund Online r BSN_* gIME Eill Presentment Upload data
- P N BIMB Data Entry
Wihers Collection BIMB Data Processing
UPSI INTEGRA Eines > BIMB Journal Creation
Barring Info 4 BIME Query
EIME Repart
Student Bank Account Mo L3
Returned Chegue L3
Action Edit Query Block Record Field Help ‘YWindow
5 X 4% e
GO B 0D DRE ACr» BB ?
@WRFDSD - BIME Journal Creation
User: HORFAZITAHAL Date : 17-11-2015 23:52
BIMB Journal Creation
Eiank. Feference h Date Total Record Journal 1D Amount Select?
™ _Detail |+]
™ _Detai
I _Detsil
" _Detsil
™ _Detsi
™ _Detai
™ _Detai
™ _Deti
" _Detsil
™ _petail ||
Create Journal | Print Journal

Figure 30-WRF050-1: BIMB Journal Creation

Click Enter Query, insert Reference No and then Execute Query. After that click Select?
and Create Journal button to create Journal ID. Click Print Journal button to print journal
report.
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Querying BIMB Collection Account

Access the screen by selecting Acct Receivable >> BIMB >> Collection Account >> BIMB
>> BIMB Query

Action Edit Query Block Record Field Help YWindow

GO B DD BG4« bR ?

@WRFDW - BIME (Callection Account) Query

User : HORFAZITAHAR Date : 17-11-2015 23:58

BIMB (Collection Account) Query

Reference Mo Date Total Record Journal l 10 Amount

Date Eill Ref 1 Bill Ref 2 Eill Ref 3 Student 0 Mame Amount

[ I | | I -]
Bill Typs | | 1o | | Status | |

[ I I I | I |
Bill Typs | | ICHo | | Status | |

[ | I | I | | |
Bill Type ICha Status

[ | | I | | |
Bill Typs | | ICHo | | Status | |

[ | I | I | | |
Bill Type ICha Status

[ | I | I | | |
Bill Type ICha Status

[ | | I | | |
Bill Typs | | ICHo | | Status | |

[ | I | I | | |

= ]

Figure 31-WRF047-1: BIMB (Collection Account) Query

BIMB data can be query by Reference No / Date. To query, Click Enter Query and insert
Reference No/Date. Then click Execute Query to view the data.
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BIMB Report

Access the screen by selecting Acct Receivable >> BIMB >> Collection Account >>
BIMB >> BIMB Report

ng  Acct Payable Assetinventory Mgt BEEaasi=iallEldES Stare Management General Ledger Cash Management Loan Mot Payroll EIS A

Setup Screen »

Irvvoice 4

Mewr Student Invoice »

Credit Note 3

Cafeteria Invaices »

Receipt 3

Sponsarship »

EIE0 EERY Gl AEEEh IBIMB Generate Bill Prasentrnent

u I | Refund Online ’ BSN_* BIME Bill Presentment Upload data

Others Collection 4 SIS DEE (57

= BIME Data Processing
\ UPS' INTEGRA Eines . BIME Journal Creation

Barring Infa 3 EBIME Query

EIME Report

Student Bank Account Mo 4

Action Edit Query Block Record Field Help Window
&S| WL DM e E w4 B R eS| ?
CEWRR01TF - BIMB/BSHN Reports =1 3|

i Transaction F'St'!’,g,gl Zollection Repud] Receipt Invoice ] MatchiUnmatch Ban... ] Fines Collection Re... ] —

Date from [—
Date to [18-11-2015 MRSy
Bank -
Reference Ho

Run Report | Exit | Listing Excel S

HT SYSTEM

Figure 32-WRRO017F-1: BIMB Reports — Transaction Listing
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To generate report, fill in the parameters and then click Run Report. To generate report in
excel click Listing Excel button. The fields are explained as followed

Field Name Description Required
Date From Report’s start date Y
Date To Report’'s end date Y
Bank Type of Bank Y
Reference No Generate transaction listing by Reference No

Action Edit Query Block Record Field Help Window
&S| W M RS W 4 B eS| ?

¥EWRRO1 7F - BIMB/ESN Reports

Transaction Listing | Collection Repunil Receiptlnvnice] Matchilnmatch Ban ] Fines Collection Re ] =

Date from O s
Date to [18-11-2015 OIS
Bank -

(=1

HT SYSTEM

Figure 32-WRRO017F-2: BIMB Reports — Collection Report

To generate report, fill in the parameters and then click Run Report. The fields are

explained as followed:-

Field Name Description Required
Date From Report’s start date Y
Date To Report’s end date Y
Bank Type of Bank Y
Status Status of BIMB data

Reference No

Generate transaction listing by Reference No
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Action Edit Query Block Record Field Help ‘Window
&y & e
$EWRRO1 7F - BIMBIESMN Reponts

Transaction Listing ] Callection Repnn] Receipt Invaice ] matchiUnmatch Ban

Date froms
Date to |03-01-2016

dd-mm-yynns

dd-mm-yyyy

CIOM | oS E A 4 B =@ ?

S I=13

Fines Collection Rep Pt

—

HT SYsTEM

Figure 32-WRRO017F-3: BIMB Reports — Fine Collection Report

To generate report, fill in the parameters and then click Run Report. The fields are

explained as followed:-

Field Name Description Required
Date From Report’s start date Y
Date To Report’'s end date Y
Bank Type of Bank Y

Pt Type of Fine/ Other

Reference No Generate transaction listing by Reference No
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Barring Student

Access the screen by selecting Acct Receivable >>Barring Info >> Barring Student.

sing Acct Payable Assetinventory Mgt

Setup Screen L4
Inwaice

Mewe Student Invoice

Credit Note

Cafeteria Invoices

Sponsorship

EIME r BESH
Refund Cnline
\ Others Collection

3
3
3
3
Receipt »
»
3
»
3
»

UPSI INTEGRA F'"®5
Barring Info Barring Student
List of Paid StudentUnblock Student

Student Bank Account Mo »

el sl lec b eld s Store Management General Ledger CTash Management

Beturned Chegue L4

Action Edit Query Block Record FEield Help ‘Window
&S| B (PN | Y E 44 RS ?

CEWRF115 - Barring Student

User: NORFAZITAHANIM Date : 1§-11-2015 21:24
Barring Setup ] Barred Listing for Result Exam | Barred Listing for Redister Semester I List of Unklocked Student
Barred Date | SRR
Status UPDATE
Update Date | Remove Date

Figure 33-WRR0115-1: Barring Student — Barring Setup

The function of this screen is to block debt based invoice date. To setup, click Remove

Date button and insert Barred Date. Then click Update Date button.
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& | | 2
5 VWWRF115 - Barring Student
User: HORFAZITAHAHIM

Action Edit Query Block Record Field Help wWindow
I | s W 4 r W | e e 2

Date : 1§-11-2015 21:24

Earring Setup

[ Barred Listing for Result Exam || Barred Listing for Register Semester | List of Unblocked Studert |

Lewel of Study | |
Faculty | |
Programime | |
Search
Student 1D Student Mame Prog Debt Balance
o T —

Figure 33-WRRO0115-2: Barring Student — Barring Listing for Result Exam

To view listing of student that was blocked, fill in parameters and click Search button.
The fields are explained as followed

Field Name Description Required
Level of Study Level of Study Y
Faculty Faculty

Programme Course
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Action Edit Query Block Record Eield Help ‘YWindow
Er e | | o€ D[ | e E| v 4 B | =E e | 7
CEwwRF115 - Barring Student
User : HORFAZITAHAHIM Date @ 18-11-2015 24:24
Barring Setup | Barred Listing for Resutt Exam | Barred Listing for Register Semester ] List of Unblocked Student |
Lewvel of Study | |
Faculty | I
Programme | |
Search
Stuclert ID Stuclert Mame Prog Debt Balance Tick?
[~
-
—
-
—
—
-
—
-
| -
Total [o Total Amit
Barred Semester Listing (Excel}
Unblock Information
Semester | [
Unklock Reason |
Select All Unblock

Figure 33-WRR0115-3: Barring Student — Barring Listing for Register Semester

To unblock the student, click Tick? Box or Select All button. Insert Semester and Unblock
Reason, then click Unblock button.
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Action Edit Query Block BRecord Eield Help Window

S| |2 DM | e E w4 B | e el 2
YEWRF115 - Barring Student
User : HORFAZITAHAHIIM Date : 13-11-2015 21:24
Barring Setup ] Barred Listing for Result Exam ] Barred Listing for Register Semester : List of Unblocked Student ]
Level of Study | | X
Faculty | | )
Programme | I =]
Date From Cdd-mmm-ymned
Date To Cdd-mm-3an) Search
Student 1D Student Mame Prog Unklocked Date

Totarstudent o |

Unblock Listing (Excel)} |

Figure 33-WRR0115-4: Barring Student — List of Unblocked Student

To view listing of student that was unblocked, fill in parameters and click Search button.
The fields are explained as followed

Field Name Description Required
Level of Study Level of Study Y
Faculty Faculty

Programme Course

Date From Start date

Date To End date
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Student Bank Account No

Access the screen by selecting Acct Receivable >> Student Bank Account No >>
Update Student Account No

nwe ntory gt PEESESSTaSIRE S S Store Management Seneral Ledger Cash han

Setup Screen >
Invoice [
Meww Student Invoice >
Zredit rHote L$
Cafteteria Invoices >

Eeceipt

Sponsarship

(3
-

EIME f ESH Ld

BEefund COnline >

Cthers Collectiaon >

-

-

INTEGRA Eines

Earring Info

Student Bank Account o Update Student Account o

Returned Cheogue s

Action Edit Query Block Record Field Help Window

GO B fDD R E A« 4 (HEE| ?

@WRFDSQ - Update Student Bank Account Mo

User : HORFAZITAHAR Date : 18-11-2015 21:55

Update Student Bank Account Ho

Student Id | |

I Mo

Program | |

Course | |
Bank Code | |
Bank Account Mo |

Figure 34-WRR039-1: Update Student Bank Account No

Update account bank no by click Enter Query, insert Student Id and click Execute Query.
Student information will be display. Insert Bank Code by click F9. Key-in Bank Account No
and click Save.
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Student Ledger Query

Access the screen by selecting Acct Receivable >> Query >> Student Ledger Query

Action Edit Query Block Record Eield Help ‘Window
GG P DM |G A4 b HEeR B ?
EWRFOOE - Student Ledger Query

User : HORFAZITAHAL Date : 19-11-2015 01:39

Student Information
studert 0 | e | Semester [ | Spenserinfa —
Mame | Spon 1D Offered Termin ated  Status
Status | [
Program | T
Course [ |
Faculty | [
Bank Code | | Bark &cc Mo Statf D [ | ‘
Hostel [ [ Intake Category [ [ Details
Daorm | [
Invoice ] Recsipt | Sponsor_payment | Sponsor Receipt | Sponsor Bil | Refund | TePDerma | Fine |

Status:

Detl | *
Dt
Dt
Detl
Detl
et ] -

Run Student Statement ‘

Figure 35-WRF008: Student Ledger Query

This screen view student information by Student Id/ IC No/ Semester/Name / Status/
Program/Course/ Faculty/ Bank Code/ Hostel and Bank Acc No.
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Querying Invoice Listing

Access the screen by selecting Acct Receivable >> Query >> Invoice Query

Action Edit Query Block Becord Eield Help Window
GO P DD FEH A« > » ?
CEWRF110 -Invoice Listing
User: HORFAZITAHAL Date : 19-11-2015 01:43
Invoice Listing Guery
Inwoice Mo Invoice Date  Inv Type Enter By Cust ID Cust Mame Cust Type Inwoice Desc Total Amt Paid Amt Bal Amt Status

Bil [0 Total il I

Figure 36-WRF110-1: Invoice Listing

To query invoice, click Enter Query and insert invoice information. Then click Execute
Query to display invoice listing. For more information about the invoice, click Detail
button.

Action Edit Query Block Record Eield Help Window
GO B MM | WRTEH @ > »
YEWRFOD4 - Gustormer Invoice GUEry

User : HORFAZITAHAL Date : 19-11-2015 01:59
Inucice Header

Inovice Mo [SREIRIEEE  Tvee [Student =1 QurRet | Vour Ref [z GL acct Code [126307
Customer ID [20151000968 [Moraina Birti Haji Mustapha Total amt [ $17,000.00 Status [sPPROWVE
Inveice Dese [invoice Generated for Semester 1 Sesi 2015/2016 GovtTax [ 000
Terms [ Semester Wett amt [ g17,000.00
Cost Ctr [102011 [kEvANGAN - PEISBAT AM Session 15151 Paid Amt $0.00
Enter By k00215 [Shafinaz birti Samsusin Entry Date J15-11-2015 Balance Amt [ 31700000
Approve By Jko1ag [uorfazitahanim binti Mohd Fazil Approve Date [18-11-2015 GLBatch [
Cancel By [ [ Cancel Date RevBateh [

Cancel Reasan |

Invoice Detaile

6L Acct Code L Code Description eoeipt Invoice RecDesc Paid Dl Seq Knockoff Amt Proi. Cd Gty UnitPrics TxCd  TexAmt  Total Amt  Paid Amt  Balancs &mt Issue To
[162011-472108.00][102011128307-00_|[¥URAN PENDAFTARAT 0 i 1325000 es 3000 s250.00] s0.00]  s250 00STUBENT
102011-472115.00][102011-126307.00_ | YURAN WFR B 2 A senoo] es 3000]  seoon| 5000 550 00][TUBENT
102011-477205-00][102011-126307-00_|SUMBANGAN ALLMM | 0 B A _w1o000] os 3000]  s10000] 5000|5100 00]}5TUBENT
02011-472105-00|[102011-1 2030700 _|[vUran PERKHIDMa T O f I 50.00]_se00.00 50.00]__5400.00[5TUDENT
102011-475103-00][1 020111265307 -00__|KAD MATRIK PELAJAR] 0 5 A_sanoof es 0 .00 $30.00) 0.00] 530 00[STUBENT
[102011-472101-00|1 0201 1-1 2630700 [[YUR&N PELAJARAN |0 5 [ #3.800.00] €S 0.00]$3,500.00 0.00]_#5,500.00[[STUDENT
102011-472103-00][102011-126307-00_[[YLURAN MAKMAL 1] 7 1 _g72000] ES 000 $720.00 0.00]_ $720.00[STUDENT
[1D2011-472110-00|[102011-126307-00__|[¥UURAN PELEAGAI PER| 0 5 A ganoo| es ]| $40.00) 0.00 $40 00 [STUGENT
[102011-472102-00|[102011-126307-00__|[vURAN KESHATAN |0 g [ s1z000] Es 0.00) $120.00] 0.00) §120 00|[STUDENT
102011-472120-00|[102011-126307-00__|[vURAN PROGRAM EKS| 0 10 511,360 00 Es $0.00]_$11,360.00 $0.00]_$11,350 00[[STUDENT
0, 17,000 00| $0.00]_$17,000.00

Figure 37-WRF004-1: Customer Invoice Query
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Querying Receipt Listing

Access the screen by selecting Acct Receivable >> Query >> Receipt Query

Action Edit Query Block BEecord Eield Help Window
(o= e R T B - e
$39WRF 033 - Receipt Listing
User : HORFAZITAHAL Date : 19-11-2015 01:53
Receipt Listing Query
Receipt o Diate Cust ID Cust Name Recsipt Desc Cost Cir Total Amt Status Project Cade
. . . Total [0 [
Print Receipt Details

Figure 38-WRF033-1: Receipt Listing

To query receipt, click Enter Query and insert receipt information. Then click Execute
Query to display receipt listing. For more information about the receipt, click Details

button.

Action Edit Query Block Record Field Help Window
G S B DD | R E A4 R R & ?
EWRFODS - Receipt Query
User: HORFAZITAHAL
Receipt Header

Date : 19-11-2015 02:06

status [aPPROVE

Receipt Mo |61 51104052 Type |SHEET Bank Code
Customer 1D [420131000037 Moo i Teng Gross Amt $100.00
Description [Eme Discount [ 3000
Cost Genter | | Total F100.00
Erter By [xo1262 [Munammad Mizam bin Aobdul Hamic Erter Date [17-11-2015
Approve By k01262 [Munammad Mizam bin Abdul Hamid Approve Date [17-11.2015 L Batch [POSTED
Gancet By [ I Ganoei Date | Rev. Batch |
FRemark |
Receipt Details
Seq Acct Cade Project Code Description Gty _ UntPrice  Gross amt__ Discount TxCd Taoc st Total Amt Invaice Paict
r [102011-126304-00 [uran Gradusn 2015 1.00] $100.00 $100.00) 3000 $100.00[BL1S0905204 | =
Mode of Payment
= Document No Type Bank Bank Slip No Amourt

ea
[ oriLine [EmE 100.00] ~
I
H

Figure 39-WRF005-1: Receipt Query
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Querying Refund Listing

Access the screen by selecting Acct Receivable >> Query >> Refund

Action Edit CQuery Block Record Field Help ‘Window

G S|P RDMD R a4 « > = @ ?
@F‘WFM 7 - Refund Listing
User : HORFAZITAHAHIM Date : 19-11-2015 02:22
Refund Listing
Refund Batch Mo Sponsor ID Mame Sponsor Batch Mo Total Amournt Status

Figure 40-PWF017-1: Refund Listing

To query refund, click Enter Query and insert refund information.
Query to display refund listing. For more information about the refund,

Then click Execute
click LOV button.

Action  Edit Query Elock Record FEield Help Windows

&y <3| @ | € DD | T 5| @ 4 > B | edeR e®B| 7
EEPWFO16 - Refund Query
User : HORFAZITAHANIM Date : 19-11-2015 02:26
Refund Head
Bstch ro  [FEEaaeEeS Status  [aFPROWE woucher Mo [ER1S51101357
Sponsor Batch Id [spoooDast Refund Type [spora Total Amourt | $52,519 .30
Erter By [lo1ava [Maral &zmira binti Abdul FRani Erter Dats [417-11-2015
approve By [Jko1o7a [l azmirs birt sl Rani Approve bEte [17-11-2015
Refund Detail
Student Id Mame Amourt Recsipt Mo
D201 32065030 Siti Jminurah Binti v ahisin $4,955.00|RT151 100253 |~ |
Dz0132065132 Do Mur Hanisah Binti_ scmwang Al $3,411.65|RT151 100253
D201 41066130 CRISTHY EFFY SUNGHIT $5,055.00|RT151 100253
Dz01a1067123 ADRIANA_AUDREY GABRIEL $4,955.00|RT151 100253
D201 41067304 ELL v Sla RICHARD: $4,955.00|RT151 100253
Dz01a1067348 NOOR F AR AHIN NABILAH BINTI ZULKIFLL Y $4,955.00|RT151 100253
0201 42089001 Murhidayah Binti Rucl F4,662 .65 |RT151 100253
D201 42069052 Chonnel B. George $4,955.00|[RT151 100253
D201 420891 31 Furcl Maseral h Birti Borman $4,955.00|[RT151 100253
C20151070545 B MIOWLARMTIE BINTI M MASRUM $4,955.00|[RT151 100253
C201 51070934 ZUF A ZIR2H BINTI AHMAD $5,005.00|[RT151 100253

Figure 41-PWF016-1: Refund Query
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Query Sponsor Payment Receive

Access the screen by selecting Acct Receivable >> Query >> Sponsor Payment Query

Action Edit Query Block Record Eleld Help wWindow
| B | o€ 0D | T 4 4 p B

P PYWFDOT - Sponsorloan Payment Query

User : HORFAZITAHAL Date : 19-11-2015 02:44
Sponsor Information
Batch Id [SpO0004511 Total Student 11

Amount

Sponsor Code [Jpa SaBaH

Payment Doc Ref [RT1s1100253
pate [17-11-2015

Bill Type [

i Transaction Det ] Invoice ]

[FEMGARAH JABATAN PERKHIDMAT AN 232N NEGERI SABAH

$54,755.00

Status [spPROVE
Credit Date |
CreditBy [

Transaction Listing
Student Id rame Received &mt  Knockoff Amt  Refund amt Balance At Status
D201 32065030 ||Siti Jainurah Binti vahisin 4,955 .00 $0.00 $4,855.00 $0.00|[PROCESSED [ =
D201 32065192 |[Da Mur Hanisah Binti Awang 20 $5,055.00 1,643 35 $3,411 65 $0.00 |[PROCESSED
D201 41 0661 90 ||CRISTHY EFFY SURGHIT $5,055.00 $0.00 $5,055.00 $0.00|PROCESSED
D201 41067123 |[ADRIANA AUDREY GABRIEL $4,955.00 $0.00) $4,855.00 $0.00|[FROCESSED
D201 41067304 |[ELL¥S14 RICHARD. $4,955.00 $0.00) $4,855.00 $0.00|[FROCESSED
D201 41067945 |[NOOR FARAHIM MABILAH BINTI ZULKIFLL Y $4,955.00 $0.00 $4,955.00 30.00 |PROCESSED
D201 42069001 |[Murhidsyah Sinti Rudi $4,955.00 $292.35) F4,662.65 30.00 |[PROCESSED
D201 42069052 |[Chonnel B. Georas $4,955.00 $0.00 $4,855.00 $0.00 |[PROCESSED
D201 420631 31 _|[Murul Maserah Binti Borman $4,955.00 $0.00 $4,855.00 $0.00 |[PROCESSED
D201 51070545 |[Eva MOWIANTIE BIMTI M MASRURM $4,955.00 $0.00 $4,855.00 so.o0fProcEssED | ~ |
$54,755.00 1,935 70| $52,819.30 $0.00
Generate file BIMB List Tor BIMB (Excel) |

Figure 42-PWF007-1: Sponsor / Loan Payment Query

To query sponsor payment receive, click Enter Query and insert Batch Id. Then click
Execute Query to display information.

Action  Edit
& <o | B | o€ D [ | §a T 5

&5 PYWFOO7 - Sponsorloan Payment Guery

CQuery Block Record Field Help Window

“ 4

| N

Date [17-11-201s
Bill Type

Transaction Detl

Invoice Listing

User : HORFAZITAHAL Date : 19-11-2015 02:44
Sponsor Information
Batch Id [spooooa4si1 Total Student [ 11
Sponsor Code [Jpa saBsH [PEMNG &RAH 18EAT AN PERKHIDMAT AN Aot NEGER Sa5AH Amount [ gsa7ss 00
Payment Doc Ref [RT151100253 status [spPRowE

Credit Date

—
Credit By

Irvoice Mo Seq Acct Code Cost Cir Description Amount Reference Ro
BL1506821314 i [102011-472112-00 PrUIRAN A SRARMS F495 60 RT1511002554 Detl |~
EL150821314 = 102011 -472119-0 URANVIRELESS - JARIMNG FE4.TS FT15110025341 Detl
EL15051 6650 & 102091 -4721 01 -0 URAR PELA AR AR F700.00 RT1511002534 Detl
BL1S0516680 s 102011 -472110-0 CLIRAN PELEAGA] PERHHIDMS TR F10.00 RT151100253M Detl
BL150216630 7 102011 -472105-0 PeLIRAN PERKHIDMAT AN $100.00 RT1511002534 Detl
EL1 50816630 = 102011 -47 21 02-0 URAN KESIHATARM FI0.00 FT15110025381 Detl
EL15051 6650 &l 102011 -4721 25-01 URARN KHAS F240.00 RT1511002534 Detl

Dt
Dt
Detl | -

Figure 42-PWF007-2: Sponsor / Loan Payment Query- Invoice
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Query Sponsor Receipt Posting

Access the screen by selecting Acct Receivable >> Query >> Sponsor Receipt Posting

Action Edit Query Block Becord Eield Help Window
&S| WM | mEE e 4 B EEe el ?
@F‘WFDDQ—SpnnsnrReceiptF‘Dsting Query

User : HORFAZITAHAL Date : 19-11-2015 02:48
Transa ction Head

Reference Mo | Erter Date
Batch ld | Erter By | [
Amourt | Approve Date
GL Batch | Approve By | [
Transactions Listing
Invoice Mo Studert ID MName Seq Acct Code Descri pticon Amount

Tow [ ]

Figure 43-WRF009-1: Sponsor Receipt Posting

To query sponsor receipt posting, click Enter Query and insert Batch Id. Then click
Execute Query to display information.
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Query Receipt Invoice

Access the screen by selecting Acct Receivable >> Query >> Receipt Invoice

G|

Action Edit Query Block Becord Eield Help Wyindow

IO Hm R E 4w

EWRFO5E - Receipt Invoice
User: HORFAZITAHAHIM
Receipt Invoice

Date :

19-11-2015 02:55

Receipt Receipt Description Sponsor Batch Inwoice Mo Imvoice Description Seq Mo Total Art Reference Mo Status Cust Id Paid Date
i |[Terimaan pembayaran Elay SPO0004811 BL150516650 | YURAN PELAJARARN || 5 $700.00|RT151100253M D2013206518]17-11-2015 -
RT151100253  ||[Terimaan pembayaran Elay SPO0OO04511 BL150516650 | vURAN PELEAGAI PE| & 510.00|RT151100253M D2013206519]17-11-2015
RT151100253  ||Terimaan pembayaran Elay SPO0004S11 BL150816650 | YURAN PERKHIDMAT, 7 $100.00|RT151100253M D2013206519317-11-2015
RT151100253  ||Terimaan pembayaran ElaySPO0004511 EL150816680 || VURAN KESIHATAM 8 $30.00||RT1511002531 D201 320651931 7-11-2015
RT151100253  ||Terimaan pembayaran Elay SPO0004511 EL150816650 | YURAN KHAS El $240.00|RT1511002531 D201 3206519317-11-2015

$1,080.00

Figure 44-WRF058-1: Receipt Invoice

To query receipt invoice, click Enter Query and insert receipt invoice information. Then
click Execute Query to display information.
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Query Student Summon

Access the screen by selecting Acct Receivable >> Query >> Student Summon

Action Edit Query Block Record Field Help ‘Window
GS e DM BRT A4 Cr b HRWE ?
CEWRFO75 - Stucent Summon Query
User : HORFAZITAHANIM Date : 19-11-2015 03:11
Fine / Summon Query
Fine No Stuctert 1D Sturtert Narme Code Description OffenceDate  Stelus _Fine &mt__Physical Mo Receipt No Dept SubDept_Paid Amt
Cl Transaction Record Total Fine l:l Total Paidl l:l

Figure 45-WRF075-1: Student Summon Query

To query Student summon, click Enter Query and insert summon information. Then click

Execute Query to display summon.
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This screen is to generate report by listing and it can be accessed by selecting Acct

Receivable>>Account Receivable Reports >> AR Reports.
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Run Report Exit

Figure 46- WRRO01F-1: AR Reports — Daily Collection Tab

Click on Daily Collection tab to generate Daily Collection report. Fill in the provided fields.
The fields are explained as followed:

Field Name Description Required
Report ID Report ID can be selected from the dropdown list Y
MOP IMode of payment can be selected from the dropdown Y

ist
Entered By Username of the staff doing the entry Y
Date from Report’s start date Y
Date to Report’s end date Y

Click on Run Report button to generate report in PDF format.
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Figure 46- WRROO01F-2: AR Reports — Invoice Listing Tab

Click on Invoice Listing tab to generate Invoice Listing report. Fill in the provided fields.
The fields are explained as followed:

Field Name Description Required
Program Select Program Level from the LOV button Y
Year Year of invoice Y
Semester Select Academic Year code from LOV button N
Date from Report’s start date Y
Date to Report’s end date Y
Status Status of invoice

Click Detail button to generate detail invoice listing report in PDF format
Click Summary button to generate summary invoice listing report in PDF format
Click on Exit button to exit screen.
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Figure 46- WRROO01F-3: AR Reports — Student Payment Structure Tab

Click on the LOV button to select Course Code and click on Run Report button to
generate report in PDF format.

Action Edit Query Block Record Field Help Window
GO B2 0D BRE « Crp|HAR@ ?
@ WiRRO01F-Parameter Form for Accaunt Recalvable

Daily Collection ] Inwaoice Listing I Inwoice Listing (P I Receipt Listing 1 Student Payment. . Refund Payment ... | Refund by Spon Pecahan Yuran I Bank Slip I Turtutan Yuran | Student Account

Bateh Id \nragaozo72

Run Report Exit

Figure 46- WRRO01F-4: AR Reports — Refund Payment Instruction Tab

Click on the LOV button to select Batch Id and click on Run Report button to generate
report in PDF format.
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Figure 46- WRRO01F-5: AR Reports — Refund by Sponsorship Tab

Click on the LOV button to select Batch Id or Sponsored By and click on Run Report
/Listing Excel button to generate report in PDF/ Excel format
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Figure 46- WRRO01F-6: AR Reports — Pecahan Yuran Tab

Click on Pecahan Yuran tab to generate Pecahan Yuran report. Fill in the provided fields.
The fields are explained as followed:
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Program Select Program Level from the LOV button Y
Intake Semester Intake Semester
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Start Date Report’s start date Y
End Date Report’s end date Y
Sponsor Type of Sponsor

Click Summary Report button to generate summary Pecahan Yuran in PDF format
Click Detail Report button to generate detail Pecahan Yuran listing in PDF format

Click on Exit button to exit screen.
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Figure 46- WRROO01F-7: AR Reports — Tuntutan Yuran Tab

Click LOV button and select Bill No. Click Run Report button to generate report in PDF
format.
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Figure 46- WRROO01F-8: AR Reports — Student Account Tab

Click LOV button to select Program and Semester. Then click Run Report to generate
Student Account No in PDF format.
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Student Debtor

Listing

Access the screen by selecting Acct Receivable >> Account Receivable Report >>

Student Debtors
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Figure 47-WRRO021F: Student Debtors

Fill in the provided fields to generate student debtors listing. The fields are explained as

followed:
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Program Debtor listing base on Level of Study
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Student Semester No of semester
Sponsor Type Debtor listing base on sponsor type
Sponsor Id Debtor listing base on sponsor Id
Start Date Report’s start date Y
End Date Report’s end date Y
Status Student status

Click Summary button to generate summary debtors listing in PDF format
Click Detail button to generate detail debtors listing in PDF format

Click on Excel (Detail) button to generate report in excel format.
Click on Exit button to exit screen.
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Reminder Letter/Memo
Surat Tuntutan Bayaran

Access the screen by selecting Acct Receivable >> Account Receivable Report >> AR
Reports >> Letter/Memo
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Figure 48- WRR022F-1: Type of Letter - Surat Tuntutan Bayaran Tab

Click on LOV button and select Invoice No to generate “Surat Tuntutan Bayaran”.
Click on Run Report button to generate report in PDF format.
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Figure 48-WRR022F-2: Type of Letter- Surat Tuntutan/Tunggakan Hutang Pelajar

Fill in the provided fields to generate student debtors listing. The fields are explained as

followed:

Field Name Description Required
No. Matrik Student Id no. Y

No Rujukan Letter reference no. Y
Tarikh Kemaskini Letter date Y
Tarikh Akhir End date Y

Click on Run Report button to generate report in PDF format.
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Reports by Listing

This screen is to generate report by listing and it can be accessed by selecting Acct
Receivable >> Account Receivable Reports >> Reports by Listing
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Figure 49- WRRO002F-1: AR Report Listing — Sponsor Tab
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Click on Sponsor tab to generate Sponsor report. Fill in the provided field. The field is
explained as followed:

Field Name Description Required

Sponsor Name Sponsor name can be selected from the LOV button Y

Click on Run Report button to generate report in PDF format.
Click on Run Report PASCA button to generate report in PDF format.
Click on Run Report Persendirian button to generate report in PDF format.
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Figure 49- WRRO002F-2: AR Report Listing — Laporan Caruman Insuran Tab

Click on Laporan Caruman Insuran tab to generate listing of student for Insurance
Contributions report.

Fill in the provided fields. The fields are explained as followed:
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Faculty Student’s faculty can be selected from the LOV button Y
Status Student’s status can be selected from the LOV button Y
Program Level Student’s program level can be selected from the Y
LOV button
Semester Student’s semester
Study Center Student’s study center can be selected from the LOV
button

Click on Run Report button to generate report in PDF format.
Click on Listing Excel button to generate report in excel format.
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Figure 49- WRR002F-3: AR Report Listing — Akaun Pelajar Mengikut Program Tab

Click on Akaun Pelajar Mengikut Program tab to generate Student Account by Program

report.
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Fill in the provided field. The field is explained as followed:

Field Name Description Required
Program Student’s program can be selected from the LOV Y
button

Click on Run Report button to generate report in PDF format.
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Figure 49- WRRO02F-4: AR Report Listing — Penyata Lengkap Pelajar Tab

Click on Penyata Lengkap Pelajar tab to generate Student’s Full Statement report.

Fill in the provided field. The field is explained as followed:

Field Name Description Required
Student Name Student’s name can be selected from the LOV Y
button

Click on Run Report button to generate report in PDF format.
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Figure 49- WRR002F-5: AR Report Listing — List of Graduated Student Tab

Click on List of Graduated Student tab to generate List of Graduated Students report.

Fill in the provided field. The field is explained as followed:

Field Name Description Required
Program Student’s program can be selected from the LOV Y
button

Click on Run Report button to generate report in PDF format.
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Figure 49- WRRO002F-6: AR Report Listing — Student Listing by Program Tab

Click on Student Listing by Program tab to generate Student Listing by Program report.
Fill in the provided field. The field is explained as followed:

Field Name

Description

Required

Program

Student’s program can be selected from the LOV
button

Y

Click on Run Report button to generate report in PDF format.
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Figure 49- WRRO002F-7: AR Report Listing — Student List by Semester Tab

Click on Student List by Semester tab to generate Student List by Semester report. Fill

in the provided fields. The fields are explained as followed:

Field Name Description Required

Sessi Student’s sessi can be selected from the LOV button Y

Semester Student’s semester can be selected from the LOV Y
button

Program Level Student’s program level can be selected from the Y
LOV button

Click on Run Report butt

on to generate report in PDF format.
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Figure 49- WRRO002F-8: AR Report Listing — Student Listing Tab

Click on Student Listing tab to generate Student Listing report. Fill in the provided fields.
The fields are explained as followed:

Field Name Description Required

Program Student’s program can be selected from the LOV Y
button

Study Center Student’s study center can be selected from the LOV Y
button

Status Student’s status can be selected from the LOV button

Faculty Code Student’s faculty code can be selected from the LOV Y
button

Intake Category Student’s intake category can be selected from the Y
LOV button

Course Code Student’s course code can be selected from the LOV Y
button

Sponsor Student’s sponsor can be selected from the dropdown Y
list

Click on EXCEL button to generate report in excel format.
Click on Run Report button to generate report in excel format.
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Figure 49- WRRO002F-9: AR Report Listing — Unblock Listing Tab

Click on Unblock Listing tab to generate Unblock Listing report. Fill in the provided fields.
The fields are explained as followed:

Field Name Description Required

Program Student’s program can be selected from the LOV Y
button

Faculty Code Student’s faculty code can be selected from the LOV Y
button

Staff ID Staff ID can be selected from the LOV button Y

Date From Listing start date Y

Date To Listing end date Y

Click on Run Report button to generate report in PDF format.
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Figure 49- WRRO02F-10: AR Report Listing — International Student Tab
Click on International Student tab to generate International Student report.
Fill in the provided fields. The fields are explained as followed:
Field Name Description Required
Program Student’s program can be selected from the LOV Y
button
Status Student’s status can be selected from the LOV button Y

Click on Postgraduate button to generate report in PDF format.
Click on Undergraduate button to generate report in PDF format.
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AR Reports (Student Account) - Aging

This screen is to generate report by listing and it can be accessed by selecting Acct
Receivable >> Account Receivable Reports >> AR Reports (Student Account)

from the main menu.
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Figure 50- WRRO020F-1: Account Receivable (Student) — Ageing (Student) Tab

Click on Ageing (Student) tab to generate Ageing (Student) report. Fill in the provided
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field. The field is explained as followed:

Field Name Description Required
Date From Report’s start date Y
Date To Report’'s end date Y
Akaun Kod Account code can be selected from the LOV button Y
Program Level Student’s program level can be selected from the LOV

button
Faculty Student’s faculty can be selected from the LOV button

Click on Ageing button to generate report in PDF format.
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Figure 50- WRR020F-2: Account Receivable (Student) — Ageing (Sponsor) Tab
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Click on Ageing (Sponsor) tab to generate ageing (Sponsor) report. Fill in the provided
fields. The fields are explained as followed:

Field Name Description Required
Date From Report’s start date Y
Date To Report’s end date Y
Account Type Account type can be selected from the LOV button

Account Code Account code can be selected from the LOV button Y

Click on Ageing button to generate report in PDF format.




