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Pindaan 00: Berkuatkuasa 1 Januari 2014

Langkah 1:- Proses Memasukkan Penama Ke Dalam Kumpulan

1. Login portal MyUPSI di http://www.upsi.edu.my > Klik Finance > memasukkan

‘username’ dan ‘password’. Skrin seperti di bawah akan dipaparkan.

= =]

o7
125 IMS - Financial Information & Status Description Setup =l
Goods Receive Note »
Work Progress Mote
Credit/Debit MNote 3
Bills Registration 3

woucher »

Cheque N ment Cheaue Setup
Electronic Payment System (EPS)  + [T g
Payroll Payment * Chegue Printing

, Gheque Cancellation

, Cheque Cancellation By Batch
, Update Chegue Out

Petty Cash Module
Capltal Project Atcounting
Study Leave Payment
Travelling »
advance Adjustment
Others Registration

#cct Payable Query
Acct Payable Report

NFORNMATION SYSTEM

Recard: 171 =05C>

=
Ims FINANCIAL INFORMATION SYSTEM
UNIVERSITI PENDIDIKAN SULTAN IDRIS

1/6


http://www.upsi.edu.my/

Pindaan 00: Berkuatkuasa 1 Januari 2014

2.

(s Eintes

Klik accout payable > Pilih Cheque Management > Cheque Processing.

Skrin seperti di bawah akan dipaparkan.

nSystemEMozilaN

{1 | hpadimyis. upst edu my 7781 msffinance finance Framevz bl

Action Edit Query Block Record Field Help Window

G& B VD | HRFE A4 Crp
¥

User : WAZIRAH

Select Voucher to Produce Cheque

Date : 12-11-2009 10:45

I«

S o o

Type Category Woucher ho Detl Ref ID Payto D Payto hame Amourt Select?
SINGLE [sNGLE ERost10m20  |[ssass NODDO3673 (CANSELCRI UPS! §1,193.80
MULTPLE  [muLTi ER0S1100297  [asass PRP16S WURUL FAZZUAN BN KHALID 431 80
MULTPLE  [muLTi ER0S1100297  [aga9a MNODDO37ET KUMPULAN WANG SIMPANAN PEKERJA $109.00
MULTPLE  [uLTi ER091100297  [agasa VNODDOS07S PERTLIEUHAN KESELAMAT AN SOSIAL $12.40
MULTPLE it EROS1100335  [9sass PPP152 MOHAMAD FAIZEL BN ALI §711.44
MULTPLE it ER0S1100335  |[asase PRP1S4 MOHD AMM BIN CHE ARRIFIN $654.54
MULTPLE  [muLTi ER0S1100335 99999 MNODDO37E7 KUMPULARN WANG SIMPANAN PEKERJA, $306.00
MULTPLE  |wULTI ER0S1100335 93999 VNODDOS07S PERTUBUHAN KESELAMAT AN SOSIAL $33.80
SINGLE [SNGLE ER0S1 100841 losaga 00301 Zahrulsil bin Ahmad $892.50
SINGLE [SNGLE ER0S1100717  |[sass NODDOGS7S CHERAS CORPORATION SDN BHD §14054.40
SINGLE [SINGLE ER0S1100733  |9sass NODDO0E3E (CS OA ENTERFRISE $393.00
SINGLE [SINGLE ER0St100737 99993 NODDO0E3E (C5 O& ENTERFRISE $1318.20
SNGLE [SINGLE ER0gt1007s0  [asasa V/N00DO9E02 CISCO SYSTEMS CAPITAL SDN BHD $149,024.97
SINGLE [SNGLE ER0S1 100751 [osaga Loo42a Mohd Redzuan Bin Kamis $280.00

Batch ho Created

Done

Create Batch and Cheque Ho

L=l

Select All | Unselect All | Voucher Detail | Cheque Batch Detail ‘

LuIms

Klik Execute Query

Pilih penama yang ingin dicetak dan tandakan v dihujung fransaksi

Kiik Create Baich and Cheque

dipamerkan.
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No. Skrin seperti

bawah akan
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Action Edit Query Block Record Field Help Window

ks s upst, e

12781 /imsjFin, htenl

& | A+ IR I I T N = RS
L NI
WAZIRAH Date : 12-11-2009 10:456 =
Voucher to Produce Cheaue
Category Voucher Mo _Detl Ret 10 Payto | Payta ame Amourt__ Select?
[EincLE Broat 100120 |[Basan VnDonOzETS CANSELGRI UPS1 EIRECEC [l
LTI BROZ1 100297 CEEEE] PRP1ES [NURUL FAZZUAM BIN KHALID EZETED
LTt ROt 100297 9999 VNBODO767 UMPLIL AR VANG S AN AN PEIERI 109,00
Tt BrRoai1onza7_|panen nnonDsa7S PERTUELIHAN KESELAMATAN SOSIAL FIEXT
LTI BROZ1 100335 99999 PRP192 MOHAMAD FALZEL BIN ALI F711 44|
Tt BRoat 100335 9999 ERED MOHD AMIN EIN CHE ARRIFN 660,64
IMULTI [BROA1100335 |9am8a WNODOD3TET KUMPULAM VWANG SIMPANAN PEKERJA F306 00
LTI BROZ1 100335 CECEE] WNOOOOS07 5 PERTUBUHAN KESELAMAT AN SOSIAL ¥33.60[
[SmoLE BROat 100641 9999 o03m 60260
SINGLE ISINGLE [BROS1100717 EEEEE] WNODODES7 A (CHERAS CORPORATION SDN BHD F14,054 40|
SINGLE [SINGLE BROZ1 100733 EEEEE] % NOOOOOE3E CS OM ENTERFRISE EEEEET)
SmoLE [smoLE ROt 100737 9999 VNOD000536 S oM ENTERPRISE 31 310,20
SoLE [soLE Eroaiioo7an|[Basen VnnonosEaz CISCO SYSTEMS CAPITAL SPN FHD 148 0245717
smoLE [smeLE Brosiioozat  |fessss Looazs Mohd Redzuan Bi s200.00]| -

Batch hio Created

Greate Bateh and Cheque Ho

e Batch Dot

Record: 13/20 «0gCx

guims
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o TextBox' Are You sure to save change?¢ ' akan dipamerkan.

« Klik butang OK.

| JUMs EinteznatediManazementisystam - Mozillaireiox,

=EE

(L

http oy fis. upsi. e, my 7781 fimsjfinance ffinance framev2, html

action Edit Query Block Record Fleld Help Window
SR R R IR R R s
¥
vaer : wazRAN Dt : 12-11-2009 10245
Select Vaucher to Produse Cheque
Type Categor Voucner o be met o Payta vame Amourt S
T [GGLE GOt 1o0iz0 Eeses VNBEDOIE7a (CANSELOR UPSI FIRERED
WoLTRLE b ront1onza7_|[aann PrPiss NURUL F 2 ZUAN B KHALID: 401 .90
oLTRLE o Grositooze7 |sana Vhioooos7E? UMPUL AR VAN SMPANAN PERERIA 10800
TR o rostionzsy  |[assss noooosars PERTUSUNAN KESELAMATAN SOSIAL +12.40
MULTILE  |mocTt BRos1 100338 |esasa MOHAMAD FAIZEL BIN ALT 371144
MULTIPLE LTt [Brosi100338  [[aoasa TSI MOHD AMIN BN CHE ARRIFIN #665.64
woLreie o row o5 |[a9aa nooagare UMPUL AN WANG SIMPANAR PERERIA 305,00
MOLTRLE T Brostiooa3s  |[sssss NDODOSD PERTLELIHAN KESELAMATAN SOSIAL 33380
woLE [SnoLE Ront1o0E41 [[39993 o030t Zahw bin Anmac 692 50
i e} [Snoie Brosiioo7 |seasa nooooesa CHERAS CORPOIRA oM SON BHD F1a psa 40
Shoe [SLe rostioo7as  |[assss hoooousaE c5 o ENTERFRISE 95900
B e BRostioo7ar  |[assss = m ENTERPRIE 31 318.20)
SmoLE [SmGLE BRowt1oo7s0|[5a5a Unooaossoz CIS50 5VSTEMS CAPITAL SPN AHE 146,024 57)

Batch o Created | [SC00007123 Graate Bateh and Cheque Ho

y =
Frocess Completed
e | o)

heque Batch Det

=l x|

I

T
a
Nk

N T T T T T

le

Record: 0/ <08
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Text Box Process Complete akan dipamerkan.

Klik butang OK . Nombor batch No akan dijana secara automatik dan akan

dipaparkan di ruangan Batch No. Created dan penama yang dipilih tadi akan

hilang di senarai.
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Langkah 2: Proses Mencetak Cheque dan Baucer Bayaran

1. Pergi ke menu kembali dan klik pada Account Payable > Plih Cheque
Management dan Cheque Printing.

ara ana (2 Firefo
(11 | Peepsidmyfiz. upst,edu.my 7781 fims(fin herel
fia etup Budgaing Eurchasing [T Acot Mot Eiars Manag Qanaral Langar Gash Managamant Loan Mgt Bayroll GIB gyindow
CEERET AT Status Description Setup
Goods Recelva Mote ,
wark Proaress Mote
CredivDebit Mote 3
Eills Registration .
oucher »

anagement
Electranic Payment Systerm (EPS) >

Cheque Setup

Chegue Processing
Fayroll Payment » TRIEARETS
Potty Cash Modula , 2heque Canceliation
Capital Prajsct Accounting , Cheque Cancellation By Balch
Study Lesve Payment »_Update Gheque out
Travelling v
Advance Adjustrment .
Qthers Registration 3 wee—
Acct Payable Guery
Acct Payable Repart *
NFORMATION SYSTEM

|Recora: 11 [

[<oscr

|
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Skrin seperti di bawah akan dipaparkan.

( 1 | neepgsmyfis upsi.edu.my 7781 fimsffinanceifinance framevz.himl

i)
Action Edit Guery Block Recard Eield Help Window
AR A N

e A R R A 1
n Pri

User : WAZIRAH

Date : 12-11-2009 10:49

— Payment Bateh i
Bach o [SETIREE Status [ENTRY
Crested By k01761 [Norwazirah binti Zainal Abidin Crested Date [12-11-2008
CancelBy | T Cancel Date |
Mode of Payment  [crEGUE Total Payment Record |3 Totalamount [ pies0rasr
[ Payment Detail
Payment Doc No Total Amt Payee Type Payto ID Status Payto Mame
1as027 $14,054 40| fenn0008579 [LPPROVE  |[CHERAS CORPORATION SDM EHD =
1as0zs 149,024 57 [vrioooose0z [AFPROVE _||GiSCO SYSTEMS CAPITAL SON BHD
E $165,079.37)
Print Youcher Collestion List Print Gheque Form Preview Gheque

@ﬁ‘ms FINANCIAL INFORMATION SYSTEM
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Di skrin tertera senarai nama yang dipilih tadi

Klik Print Voucher untuk mencetak baucer dengan menggunakan kertas yang
disediakan

Klik Collection List untuk mencetak senarai kumpulan

Klik Print Cheque Form untuk mencetak cek. Paparan cek yang hendak

dicetak akan dipamekan seperti skrin di bawah.

) ot jundI#T A0 Gy e dF e - Llzil Pl

File Edi View Hstory Bookmarks Took  Help

——
B9k C X & ( A |http:tfmyf\s‘ups\.edu.my:778lfvapnrtsfrwservletfget]nh\d3755DB?server:cmsrep 7 .| ‘.‘lsweath seatch p\
@ MyUPSI - Universiti Pe... £Z Zimbra Collaboration 5... | ] http:/imyfis.upsi.edu.... @ hitp:/, du.

|B&[E - [@#gROE K> M« |akw -aNOEE %A
IS R ER R -

Signatures | Thumbnails (_Bookmarks |

12-11-2009
#CHERAS CORPORATION SDN BHD (A/C:141120010010647)* B
EMPAT BELAS RIBU LIMA PULUH EMPAT DAN SEN EMPAT
PULUH SAHAJA #%14,054.40

BRO9I 100717

4 dof2 » M 75x35n 0O

Pastikan nombor cek di skrin adalah sama dengan nombor cek pada kertas
cek.

Klik butang Print mengikut saiz yang telah ditetapkan.
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niearatedManasenen s ystam EMo;

L | et fimyfis. upsi. edu. my 7781 imsffinance ffinance/framevz. html
Action Edit Query Block Becord FEield Help Window
GE P2 DD | RE @ > »|H ] ?
s =lEix
User : WAZIRAH Date : 12-11-2009 10:48 =
[ Payment Batch i
Batch Mo |scooon7i23 Status  |[ENTRY
Crested By |KD1 761 |Nnrwaz\rah birti Zainal Abidin Crested Date  [12-41-2009
Cancel By | T Cancel Date |
Mosde of Payment [CHEGUE Total Payment Record [z Tatal Amount $163,079.37
[~ Payment Detail i
Payment Doc Mo Total Amt Payee Type Payto ID Status Payto MName
145027 $14,054 40/ [VNODOOBS5TS APPROYE |CHERAS CORPORATION SDN BHD -
145028 $143,024.37 [voooossoz [BPFROVE _|[CISCO SYSTEMS CAPITAL SDN EHD.
X
@ Frocess Completed
12 $163,073.37
Print Youcher Collection List Print Cheque Form I Preview Cheque

Text Box 'Process Completed’ akan dipaparkan.

Klik butang OK untuk menamatkan proses cetakan. Status
kepada ‘PRINT’ seperti skrin di bawah.

'‘ENTRY' bertukar

AnuEEmEn
[T p——) bl |
Action Edit Guery Block Record Field Help Window
&G ERERL I I T I N R N
*
User : WAZIRAH Date : 12-11-2009 10:49
Payment Bateh Information
Batch Mo [Scooo07 23 Status JPRINT
Created By [iko1781 [Norwazirah binil Zainal Abidin Createel Date [12-11-2008
cancel By [ T Cancel Date |
Mode of Payment [cHEGUE Total Payment Recard [z Tetal Amaunt F163.078.37
| Payment Dotan
Peyment Doc No Total Amt Fayen Type Payla I Stalus Faylo eme
145027 314,054 QE‘ [vnooooss7a [8FPROVE  [[cHERAS CORPORATION SDN EHD -
148026 §149,024 97 [vioooose02 [MPPROVE  |[CI5C0 S¥STEMS CAPITAL SOR BHD
12 F163,079 57| N
Callection List

Preview Cheque
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