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1. Mengimport Data Bank melalui Sistem E-Banker BIMB seperti berikut :-

1.1 Loginlaman web bank Islam http:/www.bankislam.com.my/

T CALL GENTER 603 20 000 540

BAN K ISLAM CONSUMER | BUSINESS & CORPORATE | ABOUT US | NEWS

Satu Komputer Hiba Dell INSPIron™ Mini 10vacia, 48 . S m

INTERNET SBANKER BANK ISLAM
BANKING LOGIN CARD BECURE
1 OGIN cooE

m TALKTOUS

B Hofline Humbers

Sungguh mudahl Hanya cajan sejumish

minimum AMS0 dangan Kad Bank istam
ops | MastorCard anda. Setias 48 fam, AN Kad yan
i rermpany il o hoksuman © B3 U YA .
. Sicatah pada fieal jusian akan cinadanken
el ook bsgiron= i 10, | __

§ St 2000 - 31 Sarsias 3010 Otomgr (o
Peminh Logeb 38 Vs SAn Byt T

Talian Khidmat Pelanggan
03-26 900 900

BANKCISLAM

EXTRARTHAN/A

en Pembiayaan Pelibadi-i

P R ANMNOUNCEMENTS

CUSTOMER TOC

e Klik eBanker Login.

1.2 Paparan seperti skrin di bawah akan dipamerkan. -
LR T R R R SRR
BANKC(ISLAM

Signup | User Guide ! Contacts | FAQs

e-Banker

BANKING FROM YOUR DESK

LOGIN
P Accountinquiries

P Statement Download and Printing

P Intrabank Fund Transfers

P Interbank Fund Transfers (via IBG/Rentas)

P Salary Crediting Facility

B Electronic Fund Transfer

P Cheque llanagement

P Chequeissuance

P Remittances

Bill Payment Reports

m CASH MANAGEMENT SOLUTIONS
_ ol MANAGE

e Klik butang Login
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1.3 Paparan seperti skrin di bawah akan dipamerkan.

BANK(ISLAM

e-Banker
BANIGNG FAOM YOUR DESK.

® Masukkan Login ID dan password
e Klik butang Login.

1.4 Paparan seperti skrin di bawah akan dipamerkan.

CHANELR

| Welcome to eBANKER services S
.' Geod Morming, HOHD NIZAM ABD HAMID

e Klik Cash Manager.

PENDIDIFAN SUTTANIDIIS & Sign Out
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1.5 Paparan seperti skrin di bawah akan dipamerkan.

Sign Out

* ABUBAKAR eBANKE UNIVERSITIPENDIDIKAN SULTAN IDRIS

‘Which transaction would you like to perform?

Account Balance Summary =1 st.

SR e T halancs Aot and = atement Inquiry i

% View account balance, detail balance, float and Wéﬁ&'hﬁ:‘m}ﬁﬁ:i?!nau;on.'*’*' =7
4

daily transactions.

~] statement Request ==
Requests bank statement.

Location ; Cash Manager | Account Inguiry

e = Coash

o Klik Statement Inquiry.

1.6 Paparan seperti skrin di bawah akan dipamerkan.

%% ADUHAKAR oBANKER Sign Out

Statement Inguiry.

Account Name 08068010003264 UNIVERSITI PENDIDIKAN SULTAN IDRIS [#]
Date Jiozo0s |(my) T [Piioaces )(Ey]

Amount fed j To [55;;9
Trx Code <A | m
Export File Format | Text File Farmat (38
& with Payment Detail Column ¢ Without Payment Detall Column
searc P ort | Print st s et AR e e
gSeoarch} Export | Font Lol in) § P i
A
Location b Manager | Account Tnquiry | StatementIngulry. | o

anager

A Al
(i

¢ Klik butang Export
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1.7 Pop up box File Download akan dipamerkan seperti skrin di bawah.

(2t ABURARAR CBANKER IVERSITIPENDIDIRAN ¢ JETANTDRIS Sign Ou

Statement lnquiry

Account Name
Date

Amount

Trx Code

Export File For:

& With Payme Do you want to open or save this file?

Name. s 12009 Ltxt
Type: Text Doc\.mmg 182x8
Flom: ebanker.bankislam.biz

wmal'iles nnml}plnle-netmbauum. toma files can potentially
‘g #0u do not st the source, do nol open of
'M Mlmw

=

anager | Account Inquiry. | Statement Inquiry = ¢

ger

Klik butang save,

1.8 Pop up box 'File Download’ akan dipamerkan seperti skrin di bawah.

* ABUDAEAR CBANKER ITEPENDIDIEAN SULTAN IDRIS Sign Out

R Statement Inquiry

Account Name
Date
Amaount

Trx Code

Export File : e ey R
r“wllh an

My Documents

My Computer

Location : ¢

Pilih folder EBANKER,
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1.9 Senarai fail akan dipamerkan seperti skrin di bawah.

* ABUBAKAR . eBANKER

UNIVERSITI PENDIDIKAN SULTANIDRIS:  Sign Out

Statement Inguiry

Wveioe s

Account Name [58058010003261 UNIVERSITI PENDIDIKAN SULTAN IDRI ~

Date From [01/11,

Amount

Nm@y) 7o [11/11/2009 |y

~ Trx Code

Q¥ M

Export File

* With Pay] L
R My Recent [] bimb0309.txt
Documents | [Z] bimb0409.txt

2] bimb0s09.txt
@ (%) bimb0609. bt
et |18 enesthin

My Documents

My Computet

My Ne(m;k Save as lype:

1) EBIEbIMbO42009A bt
[£) EBIEbIMbOS2009.txt
(7] EBIEDIMbOS2009A.txt
[7) eg1Ebimb062009.txt
(%) EBIELIMbO62009A. txt
(%] EBIEbIMbO72009.txt
) EBIEbimbO72009A txt
7] EBIEbIMbOBZ009.txt

% ) EBIELMbO12009.txt 2] EBIELImbOSZ009A.txt
@ [£) eplebimb012009A L [£) EBIEbMbO92009.txt
[7) EBIEbImb022009.txt (2] EGIEDIMbOS2009Atxt
2] EBIEbIMbOZ2009ALt  [E) EBIEGIMb102009.bxt
(2] EBlebimb032009.txt (2] EBIELiMDIOZ009A b
() EBIEbIMbD32009A.bxt  [£) EBIEbimb112009.txt
) EBIEbIMb042009.txt 2] EBIEbImb1 12009A.txt

[1tement_ABUBAKAR10112009050526640 1t (9] (s ]

il

Text Document

B T
|

Cash Manager (
i

ﬂ}';} Ac, Payment

e Pilih fail yang terlibat

¢ Klik butang Save.

Location : Cash Manager | Account Inquiry }-Statemuht _I'nquiry
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2. Mencipta Tajuk Buku Tunai

2.1 Pilih Cash Management > Bank Reconciliation > Cashbook Header

Creation
2.2 Paparan seperti skrin di bawah akan dipamerkan

5 25
o (o  Header Creation A || A
‘ashbook Header Creation X @ u‘éh! YEiLS

€ 2 C {y & unifisupsiedumy/cashmanagement/Whi018/index
© Google & | Poctal Rasmi |Univ-  [E) MAPSL Unversti o Youlube | £ Fcebook @ MARS @ MAIS QY MyS @ NewTab @ Unversiti Pendidiba. .

&uims © FINANCIAL INFORMATION SYSTEM (MYFIS)

liation 7 Cashbook Header Creation

» Cashbook Header Creation

Cashbook Header Setup By Month

+ View Cashbook header

Note: Field marked (* ) is compulsory.

Company Code * usst Universiti Pendidikan Sultan idris
GL Account Code * GL Account Code

Bank Name * Bank Account No, *

Period (WYYMM) *

Opening Balance * Debit Amount *

Closing Balance * Credit Amount *

Reconciled Credit Reconciled Debit

Bank Statement Balance Bank Statement alance

e Masukkan maklumat pada Company Code, GL Account Code, Bank
Name, Bank Account No, Period, Status, Opening Balance, Closing
Balance, Debit dan Credit Amount.

¢ Klik butang Add Cashbook Header dan tajuk buku tunai akan dipamerkan.
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3. Mengimport Data Bank melalui Sistem MYFIS NEO.

3:1 Pilih Cash Management > Bank Reconciliation > Import Bank Transaction.

3.2  Paparan seperti skrin di bawah akan dipamerkan

¢ Import Bank Transaction APPID: LROOI
2 W import Bank Transaction -’
Enter Code Transaction Criteria

Company Code: UPst Universit Pendidikan Sultan Idris

Bank Code * - t Q.Semh

Bank Account No, * SR

GL Bank Account Code # Rk i

YeariMonth * : = R

fat
File Name:

@ Open

e Masukkan data pada Bahagian Enter Code Transaction Criteria: Company
Code, Bank Code, Bank Account No, GL Bank Account Code, Year/Month.
e Klik butang Import Bank Transaction dan data bank yang diperlukan akan

dipaparkan.
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3.3

Kemudian, buat proses penyesuaian bank. Terdapat 2 cara untuk membuat
proses penyesudian bank iaitu :-
i. secara manual

ii. secara automatik

Secara manual

e Pilih Cash Management > Bank reconciliation > Manual Reconciliation -

Different.

e Paparan seperti skrin di bawah akan dipamerkan.

ciliarion /Manual Reconciliation - Different

» Manual Reconciliation - Difference SERIDILROL

» | Account Bank for Reconcile Process 7

Note : Field marked ( * }is compulsory.

Company Code * upst Universiti Pendidikan Sultan Idris

Bank Account No. # 08068010003264 Suatus OPEN

Bark Code * BiMB Bank pame b BANK ISLAM MALAYSIA BERHAD (NO. 98127-%)
GL Account Code * L1001

Period / Month * 202005 Bank Statement Balance £1932437.17

Opening Balance * 4326820347 Reconciled Dbt

Debit Amount * 160178450.64 Reconciled Credit

Credic Amount * 142076877.85 Gasing Bafance 61363865 26

e Pilih butang reconciliation detail. Klik maklumat pada bulan semasa dan

semua maklumat pada bahagian Cashbook Detail Transaction dan Bank
Statement detail akan dipaparkan.

Pilih data buku tunai dan bank dengan menandakan v dihujung transaksi
pada Bahagian Cashbook Detail Transaction dan Bank Statement detail
untuk penyesuaian.

Klik butang Manual Matching Verification untuk menyesuaikan data tersebut.
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ii. Secara automatik

e Piih Cash Management > Bank Reconciliation > Automatic Matching
Process.

e Paparan seperti skrin di bawah akan dipamerkan.

) Ik Home /G ement /- Bank Reconciliation / Automatic Matching Process LEEYH] Account And Budget Unit v

[ Account Bank Header by Month for Reconcile Process s

Note : Field marked ( * } is compulsory,

Company Code *

Bank Code * Bark Co Bank Account *

Bark Account No. * Bank A Na Bank Name *

GL Account Code * el Status*
Bank Statement Balance : A Period / Month *
Opening Balance * : 7 Reconciled Debit
Debit Amount # S Reconciled Credit
Credit Amount * Credi A Closing Balance *

e Pilih reconciliation detail, klik butang bulan semasa. Data buku tunai dan
bank akan dipaparkan pada bahagian Cashbook Detail Transaction dan
Bank Statement detail.

i. Untuk membuat penyesudian di antara data bank dan buku tunai
(Auto-matching same source) - klik butang Same Source Matching ;
atau

ii. Untuk membuat penyesuaian di antara cash book dengan bank

statement (Auto-matching) - klik butang Maching Prosess By Month.
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4. Kemaskini buku tunai

4.1 Pilih Cash Management > Bank Reconciliation > Update Cashbook

4.2  Paparan seperti skrin di bawah akan dipamerkan.

A X &=
& Home / Cash Management / Bank Recondillation / Update Cashbook LELT+] Account And Budget Unit v
*+ Update Cashbook APPID: LROOY

GLCode * S [@ Search Recon Period *

UPOATE ALL (1) "REceior M MANUALJOURNAL LATE SSUE CHEQUE LRece

{

e Masukkan maklumat GL Code dan Recon Period.

e Klik butang Refresh dan maklumat buku tunai terkini akan dipaparkan.

5. Menyemak transaksi tunai pada Cashbook Tranaction Query

8.1 Pilih Cash Management > Bank Reconciliation > Cashbook Transaction

Query

5.2  Paparan seperti skrin di bawah akan dipamerkan.
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(ALY 2cccount And Budget unt

APPID: LROOY

Bank Codet ~please Select Bark Code- v ' ~Pitase Select Period-

Please Key in data in Bank CederPeriod

Iniversit Pendidikan Sultan 1deis & 2018 Lostfopa © 15 Dec 2020 09:00:18 AM

e Masukkan maklumat Bank Code, Period dan Status Match/ Unmatch.

e Klik butang Search dan data tunai beserta status akan dipaparkan.

6. Menyemak tunai pada penyata bank

6.1 Pilih Cash Management > Bank Reconciliation > Bank Statement Query

6.2  Paparan seperti skrin di bawah akan dipamerkan.

I Satesnent sy A 4 3

Pianse Keyin data in Bank Code/Period

e Masukkan maklumat Bank Code, Period dan Status Match/ Unmatch.

e Klik butang Search dan data tunai beserta status akan dipaparkan.
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7. Menyediakan dan menyemak laporan yang ierdapdi di dalam Sistem MYFIS
NEO.

7.1  Pilih Cash Management > Report > Bank Reconciliation.

7.2 Paparan seperti skrin di bawah akan dipamerkan.

+ k¥ Home [ Cash Management / Reports / Bank Reconiliation L] Account And Budget Unit v

Cash Management Report :

Bank Reconciliation  §Cashbook ~ Others Report

Period: | -Please Selecr-

Bank Accu v
Status: ~Select- v
e ST
ol O

e Pilih tab Bank Reconcilation dan masukkan data pada bahagian
Period dan Bank.

e Klik butang Run Report dan Penyata Bank Reconcilation akan
dipaparkan.

e Cetak laporan dan simpan selamat di dalam fail.
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7.3 Kemudian, klik tab Cashbook dan paparan seperti skrin di bawah akan
dipamerkan.

©!  {uims © FINANCIAL INFORMATION SYSTEM (MYFIS) CHEIIE

1]

went  Reposts I Bank Recondiliation

LAT) Account And Budget Unit v

Cash Management Report

Cashbook

Bark Reconcitiation

Qthers Repont

Date From:

Date To:

Bank Acct Code: -Please Select- ¥

e Masukkan maklumat Bank, Date from dan Date To.

e Klik butang Run report dan penyata aliran tunai akan dipamerkan.

e Cetak laporan dan simpan selamat di dalam fail.
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7.4 Kemudian, klik tab Other Report dan paparan seperti skrin di bawah akan
dipamerkan.,

“gUIMS ¥ FINANCIAL INFORMATION SYSTEM (MYFIS) RO

& Home / Cash Management / Reponts 1 Bank Recondiliation i LOLL) Account And Budget Unitv

Nasaru..
i Cash Management Report

Bank Reconciliaion  Cashbook | Others Report

Period: ~Please Select-

Status:

Report Type:

e Masukkan maklumat pada column Period.
e Pilih laporan berikut:-
I Late Issued Cheque
i. Cekbelum tunai
iii.  Arahan Debit Bank
iv.  Penerimaan belum Kredit
e Klik butang Run Report dan paparan laporan akan dipamerkan.

e Cetak laporan dan simpan selamat di dalam fail.
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