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Keluaran : A

4. Lengkapkan keterangan jernal yang dibuat di ruang Description seperti di
bawah.

+ Add New Journal
Nate: [ *)compulsory fields

Compary: ¢ UPSl

Descnpoon: #

Trarzaczon Dare :

5. Klik butang Next dan pop up 'Record successfully saved' akan dipaparkan.

Qe”.}'-g.,ggmg'p FINANCIAL INFORMATION SYSTEM (MYFIS) linis

RO Account And Budger Urk v

Jourral Information

lournal Header

- DEEIEE

el ounal 1D 11201200103 Company:  UPS| Transaction Date: 17-DEC:20

Descriprion: BAGI TARIKH 08 OKTOBER 2020 OLEH FPM BERJUMLAH RM 390.00

Total Amount:  RM0.00 OK ‘-F:a:us: ENTRY

Entry Date: 17DEC-20 Entry By: FIN_SDMiN

| journal Detail

ﬁ o Ak Dtz Dot

Seq ID Segment Description Trans, Type Ref No/ Knockoft

Amount Action

Na record found.

nr L
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6. Klik butang OK dan nombor jernal akan dijaona secara automatik di bahagian
Journal ID.

7. Tekan butang Add Debit Detail

)" :4uims © FINANCIAL INFORMATION SYSTEM (MYFIS)

A1 X

[ Edit Detall : L201207103{15559115)

Neta:]* |compulyory fintdy

— 0 v
— v — v
—_—
v—l nd RN ! n
#
— (2]
—
Asceunt Cade [Dwbi)
— o v o 0
| Ref. Noj Knockof?
— o g m _> Lngns AT 21 3508

= |Lengkapkan bahagiaon Company, Branch, Sub Branch, Fund, Cost Center,

Project Code, Vot, Account Code, Reference No (jika perlu) dan Amount.
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= Klik butang Save dan pop up 'Record successfully saved' akan
dipaparkan.

@7 “{Lums © FINANCIAL INFORMATION SYSTEM (MYFis)

Jeures: 1D ENRNA Compary uEE! Tranaacsian Duia: 170EC20

Bercrpiien MELARASAAN TER MAAN BAYARAN JUALAN BUSU PENDICICAN ihe LLS 7 BAT! TARK 03 CNTORER 2020 8uEM 70N 2ERJUNLAM M 330 00

Tomt Amzunt RI35220 Staras ENTRE

fmgdne  172E0 oK Boydp  BNAOWA

[+tomomn | raiouncm [ iwsitz]

Shew T2 w enrres Basra D
Seqip b Sagment Dascription Trans. Type Ref Nof Knockoft Amotmt Adtisa
15599116 JPSITM-D1-D2-FPMD001000-04-4F-25-81-00-002-00-A1 101 AKRUN SEMASA - BIMB ar 604 EFO1549 RN330.00

Stanng 116 6}V enties ‘ . .

= Klik butang OK
= Klik butang Add Credit Detail
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@ T {Lims ® FINANCIAL INFORMATION SYSTEM (MYFIS) W~

 4dd Hew Debit Detal

KRRK-XNXK XA HAXKKREKXK—KA” :PFoIe¢t Code 15 Null

= Lengkapkan ruangan Segment, Account Code, Ref. No (jika perlu) dan

Amount.

= Klik butang Save dan pop up 'Record successfully saved' akan dipaparkan.
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@ {uims © FINANCIALINFORMATION SYSTEM (MYEIS)

CRENTE

Show! 10w ensa

Showine I} 0 2 af 2 entsies

T Y Segment Description
THHR G UPER T SIS SR ST 000G ARALN TPARL BME
15595116 UPZ1-TML1-02-FPMO01000-04- AF-29-81-00-002-0C-H73003 JUALAN BUKU

= Klik butang OK

TransacianDate: | 17.9EC20

Searus: ENTRY

Journmi 1Dz 22103 Company; UPSI
Daterprion:  MELARASKAN TERIMAAN RAYARAN JUACAN BUKU PENOIDIXAR INKLUSIF BAG! TARIKNH 08 QKTOSER 2020 OLEH FAM BERJUMLAH RS 330,00
1
ToulAmount  RM290.00 1 s eecensts snaes
B One  17-DEC20 : ox

Baoy By AR_ADMIN

Senrch Datad: !

Trans. Typa Bl NafManciinlt. | Amount Action

R ne: 0] iyee| 5]

ASMIRAH AM390.0 nmn
o e

= Klik butang Check Dt Cr untuk memastikan jumlah debit dan kredit adalah

sama.

~ijournal ID : JL2012(0103

uxxx=un’ Project Cada s Null
Segrment

WESSTAS LOS IR 00 IS A FT B 10022000
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* Klik butang Close.
« Klik butang Print untuk mencetak jernal.

©: i {uims © FINANCIAL INFORMATION SYSTEM (MYFIS) M

[0} & covemt fno fuapviiing

- D ER

13vra i REPIEME3 Coroany CFzi Teaveasuen Oate: 178023

Desenouer MELAEATYAN YERDAAAN BAYARSN [LALAN ELKL PENDIDAS IKLUSIE BAT| TARIEH G2 Q<TOZER JTG (LBH FRPM SERRIALAH A% 330 00

TamlAr LA AMEHIG EUFLY ENTRY

*Add Oetit Detai) | 4 Add st Detad

Zhoy ¢ v srres Sgarch Cetad:

seqip b Segment Descriprion Trans. Type Faf B! Mool Amount Actlon

5559115 UPSI.TM-01 G2 FPMGO01000-04.AF-29-B2-00-002.00-A11001 ACALI SEMASA - BB o7 BO4EFO1548 RM350.00 u

e7EI03 JMELATBULCS < ASHRAS EREEabs] u
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B. MENGESAHKAN JERNAL

1. Log in Sistem MyFIS Neo > Modul General Ledger > Manual Journal Verification.

2. Paparan seperti skrin seperti di bawah akan dipaparkan.

@ i fuims O FINANCIAL INFORMATION SYSTEM (MYFIS)

[ Tea mng; ,;9 FINANCIAL INFORMATION SYSTEM (MYFIS)

JournalList  Oazailz

Stacus Journal 1 ENTRY

Select Al
Entry Date Joanneal Na Entar By Joumad Desc Trans Date Total AMT Actlon

3.  Pilih MN di ruangan System ID.
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Pilih bulan/tahun diruangan JL Moenth untuk jernal yang ingin disahkan.

@ B

Tekan butang Searching.

6.  Paparan seperti skrin seperti di bawah akan dipaparkan

7. Carino jernal di ruangan search.

©: i {uims © FINANCIAL INFORMATION SYSTEM (MYFIS) 0 %a =
M il s Vet st v 0 DTS T
= ==
JournalList
; ) TRY /
Setect
ttttt All
Entiy Date Pl b Frvies By Irmsl e Trans Date AMT a Ak
2 ] fa)
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8.  Semak butiran transaksi di butang Action. Buat pembetulan sekiranya perlu,
9. Tandakan (V) dan klik butang Verify pada jernal yang ingin disahkan.
10. Klik butang Yes.
| P lebond 3| BN OSEL & X i o Ut % i 0D We x ] U K 1 & WerL X 1 (" B i D pene o ® | LoWDe X i W oo x r XE+ ) oy
&« C A Notcecure | 1099 LB2/myiis/glWgisais naec aQ v = o
Q'*‘H@SP FINANCIAL INFORMATION SYSTEM (MYFIS) a Xoe =
"~ o i i wais © TSR C—]
wosiiorpatigoen
4 Manih m
g Stituk jeashak INTRY
Confirmation
Sawrch: (2120002
CrryDate  JournalNo  Enter By Journal Dese Trama Dats YA::IVM E: Action
ez = NEavIA ) PRED IS ﬁ a
- 3

11. Pop up Success to verify akan dipaparkan

OK
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C. MELULUSKAN JERNAL

1. Login Sistem MyFIS Neo > Modul General Ledger > Manual Journal Posting &
Cancellation.

© | {uims O FINANCIAL INFORMATION SYSTEM (MYFIS) JRlais

JoumslList  Demm's

Entry Date Joumal No Enter By Journal Dwix. Trans Oate Total AMT Select Action

Pilih MN di ruangan System ID.
Pilih bulan/tahun di ruangan JL Month untuk jernal yang ingin diluluskan.

Tekan butang Searching.

R e

Paparan seperti skrin seperti di bawah akan dipaparkan.
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Qi &mm_g ,9 FINANCIAL INFORMATION SYSTEM (MYFIS)

Showmg tia def i eares

X » =2
i -
JournalLite  Datais
Satu Jewresl Varily
Total
EnlryDate  Joumnal No Enter By Journal Desc Trans Dala AMT  Select Action /
17112:2020 ;201208103 FIN DM MELARASKAN TERIMAAN BAYARAN ;UALAN BUKU PERDIDIKEN 'NKLUS F BAG TARIKA 08 OXTOZER 2320 OLEH FAA 17122020 RAS [u] [a]
B 18800 25033

7. Semak butiran transaksi di butang Action. Buat pembetulan sekiranya perlu.

©: i {uims 2 FINANCIAL INFORMATION SYSTEM (MYFIS)

Sy 1
I\ Mwathce

Juernallisn Data s

Status Journal; Verlty
EntryDate  Journal No Fater By Journal Desc
12091
fowmy 1 ! I
Caun Tz RM 358,00

I
v
Sew
Totsl
Trans Date AMT Select Aztion
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8. Klik butang Cancel, sekiranya terdapat jernal yang perlu dibatalkan
disebabkan oleh jernal melangkaui bulan/tahun.

9. Tandakan (V) dan klik butang Post pada jernal yang ingin diluluskan. Jernal
akan berstatus “POSTED".

10. Paparan seperti skrin seperti di bawah akan dipaparkan.

/- {uims: © FINANCIAL INFORMATION SYSTEM (MYFIS) i %=
e »Prcees noe © T ETICTIET
Syatem 100 v
1L Wonti g | NE e n

Journalllst  Deasis

' Confirmation

Saare
YES CANCEL
Tota)
Eptry Date Joumai No Enter By Daalalianat Trans Date AMT Select Action
133, Roizesics Fin_a T8 WEAZLICAN TES A ALN BRFARAN IUALEN BUSILTENTIC €4N s LT = 2430 TAR - 23 ORTCHER 2022 O_EH = 13072/2020 LS n
2ESCMLAF S 33300 39042
rrrrrrrrrrr 161 snvsios
[ [ [

11. Klik butang Yes jika semua butiran adalah betul.
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D. SEMAKAN JERNAL (QUERY)

1. Sistem MyFIS Neo > Modul General Ledger > Manual Journal Query.

©: i {uims O FINANCIAL INFORMATION SYSTEM (MYFIS) CEIENE

2. Pilih MN pada System ID, bulan pada JL Month dan tahun pada JL by Year
untuk jernal yang diinginkan.

3. Klik butang Searching. Masukkan nombor jernal yang diinginkan dan paparan
seperti skrin di bawah akan dipamerkan

©/5:4uims, O FINANCIAL INFORMATION SYSTEM (MYFIS) e Rei=s
»

System (D:* v
JL Month:®
Journa Lt Detare
Shavwe 0 v entries Searcr: | 1130003
Eney | Journal Trans Total
Date 1% No Enter By Journat Dese Date AMT Status Actien
STAN020 203200183 FINADMN  NELARASKAN TERIMAAN BAYARAN [ALAN BUKU PENDIDINAK INKLUSIF BAGI TARINA 03 17123055 RM POSTED
OKTOBER 1030 OLEH FPY ZERIUNLEK Ak} 35309 39203
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4. Klik butang view untuk perincian transaksi seperti kod akaun, Reference, Cost

Center, Project Code dan lain-lain seperti skrin di bawah. Sekiranya terdapat

kesilapan, pelarasan perlu dilakukan.
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JUNLLE Ry

sourral Dezrratien

Eru; Date

verhy Date
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