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1.0 Daftar Masuk Di Dalam Sistem MyFIS Neo
1.1 Layari URL https://unifis.upsi.edu.my.

1.2 Masukkan ID Pengguna (Username) dan Kata Laluan (Password) serta klik

i ]
Sign in

butang

Luims

UPS bmcaures Mcener st

Sign into your account

Best viewed on desktop site
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2.0 Mengemaskini bilangan Stock Item selepas pembelian baru melalui Good Receive
Note (GRN).

2.1 Menu utama Financial Information System (MYFIS) akan dipaparkan. Klik pada
dropdown list Role. Klik pada menu Store Management (ptj).

ello @ Norwazirah binti Zainal Abid

SNEO

v1.1.2021
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2.2

Menu utama Store Management (ptj) akan dipaparkan). Klik pada menu Store
Management > Store Management Setup (Store) > Update Stock Item.

=)

LERY5Y store Management (finance) v
# Home
orwazirah binti Zainal Abidin of i Ja
& store Management 8

Store Management
Setup (Store)

30 MyFISTE?
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2.3 Halaman Update Stock Item akan dipaparkan. Klik butang Search untuk mencari
rekod Item by GRN.

FINANCIAL INFORMATION SYSTEM (MYFIS)

Store) / Update Stock Item

'WYF023: Update Stock Item

¢ Store Information

~MNo Record Found —

3¢ Enter Item into Store

GRN#:-( PO#:-(

Quyin UM Total Qry
In

Price per Unit
Detail Detail R

(RM)

—No Record Found —
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2.4 Skrin Search akan dipaparkan. Pilih maklumat Store dan GRN. Klik butang Search
untuk memaparkan keputusan carian.
Note : ( * ) compulsory fields
* Store STOREODOO1 - STORE BEKALAN JABATAN BENDAHARI hd
* GRN # GR200200054 / PO200200001 =
e Y
Rajah 2.4
2.5

Maklumat item akan dipaparkan. Masukkan maklumat Qty In Detail dan

Expired
Date. Klik butang Check In untuk menyimpan/memohon.

SUIms O FINANCIAL INFORMATION SYSTEM (MYFIS)
= Ho

a B#l=
etup (store) / Update Stock item
» Store Management Setup (Store)

[T store Management (o) v
WYF023: Update Stock Item

B Checkin * Rejected Q.

3 Store In
Store : STORED00D1 - STORE BEKALAN JABATAN BENDAHARI status :  ACTIVE
Department : BENDAHARI- BENDAHARI Status : OWNER
Store Officer
1 @ KD0278 - MOHD HAMDAN BIN HAJl YASIN
33 Enter Item into Store
GRN #:GR200300076 PO #: PO200200106
Item UoM
N, o QtyIn UoM  Total Price (RM) ROL Qty In Detail e
50 RIM 620,00 100

0 RIM
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2.6 Pop-up akan terpapar. Klik pada butang Yes.

Confirm?

Are you sure to the selected

NO

Rajah 2.6

2.7 Pop-up kedua akan terpapar. Klik pada butang OK. Maklumat Stock Item akan
dikemaskini dan dihantar melalui sistem kepada Unit Aset, Jabatan Bendahari untuk

semakan.

Saved!

tems successfully check in!

0K
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2.8 Klik butang Reset untuk menetapkan semula skrin Update Stock Item kepada nilai
lalai.

FINANCIAL INFORMATION SYSTEM (MYFIS)

tore Management / St ent Setup (Store) / Update Stock Item

'WYF023: Update Stock Item

B Checkin X Rejected Q.

3¢ Store Information

~No Record Found —

¢ Enter Item into Store

GRN#:-( PO#:-(

Item - Qy Total Price Qtyin UoM Total @ty Price perUnit Balance Expired
Y C e W =cc P R S oL (RM) ol Detail Detail In (RM) After Date

~No Record Found —

Rajah 2.8

2.9 Pop-up akan terpapar. Klik pada butang Proceed.

Confirmed?
Are you sure to this information?
CANCEL

Rajah 2.9
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2.10 Pop-up kedua akan terpapar. Klik pada butang Ok. Skrin Update Stock Item akan di
reset.

©

Reset!

Information successfully reset!

oK

Rajah 2.10

3.0 Mengemaskini bilangan stock item selepas permohonan check-in dibatalkan.

3.1 Klik pada menu Store Management > Store Management Setup (Store) > Update
Stock Item. Klik pada butang Rejected Q.

O UIMS FINANCIAL INFORMATION SYSTEM (MYFIS)

) / Update Stock Item

WYF023: Update Stock Item

B Checkin % Rejected Q.

~MNo Record Found —

3¢ Enter Item into Store

GRN#:-( PO#:-(

Quyin UM TotalQty  Price per Unit
Detail Detail In (RM)

—No Record Found —

o
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3.2 Halaman Rejected Check-In Request Query akan terpapar. Pilih maklumat di
bahagian Search untuk memaparkan senarai Stock Item Check-in.

2 Hom / Store Management Setup (Store) / Update Stock ftem LUED) store Management (ptj) ¥
& User: WAZIRAH £8 Date: 20 jun 2021 10:57 PM

» Store Management Setup (Store) APP 1D : LROOT

WYF048: Rejected Check-In Request Query
BRe-Chedcin €Back

% Search
Please Filter Your Da ~ Please Select -
| Q
— Please Select
BRe-Chedcin RN No.: GR200200059-—PO No.: PO200200020—Check-In Date: 29-06-2021— €Back
Rejected Date: 29-06-2021

Rajah 3.2

3.3 Masukkan maklumat yang berkaitan (Qty In Detail / Expired Date) berdasarkan
Reject Reason yang dimasukkan oleh Unit Aset, Stor dan Pembangunan. Klik

butang Save o untuk menyimpan.

O FINANCIAL INFORMATION SYSTEM (MYFIS)

ore Management Setup (Store) / Update Stock Item

EIRe-Check-in € Back

3¢ Secarch

Please Filter Your Da GRN No.: GR200200059-——PO No.: PO200200020-—Chack-In Dats: 20-06-2021] v

3G Stock Item Check-In List

GRNNo. : GR200200050 Status  : REECT
PONo. : PO200200020 Rejected Date  :  29-06-2021
Store : STOREQDODT - STORE SEKALAN JABATAN BENDAHARI CostCentre :  JPHOO01000 - PEJABAT AM
CheckinBy : KO1761- NORWAZIRAH BINTI ZAINAL ABIDIN Check InDate : 29-06-2021

¢ Stock Item Check-In Detail

Item
Code

# QtyIn UoM  Total Price (RM) ROL

1 DUZVUDA/  KERIAS AS BUGSM/SUU SHEET (BUTIH) 500 rKim ©200.00 100

BiRe-Check-in € Back

Rajah 3.3
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3.4 Pop-up akan terpapar. Klik pada butang OK. Maklumat akan dikemaskini dan
disimpan.

©

Saved!

Changes saved successfully!

OK

Rajah 3.4

3.5 Klik butang Re-Check-In untuk membuat permohonan semula.

[} S O FINANCIAL INFORMATION SYSTEM (MYFIS) a E ®| =
™

o, 5 ore Management Setup (S

) / Update Stock item OS] store Management (ptj)

WYF048: Rejected Check-In Request Query

EIRe-Check-In €Back

Please Filter Your Da GRN No.: GR200200058--+--PO No.; PO200200020--~Check-In Date: 26-06-2021: v

3¢ Stock Item Check-In List

GRNNo. : GR200200059 Status  :

REJECT
PONo. : POX 0 Rejected Date :  29-06-2021
Store : STOREOOOO1 - STORE BEKALAN JABATAN BENDAHAR CostCentre : |PHO001000 - PEJABAT AM
CheckInBy : KO1761 - NORWAZIRAH BINTI ZAINAL ABIDIN CheckInDate : 29-06-2021
3 Stock Item Check-In Detail
Item - . UoM
e Description QtyIn UoM  Total Price (RM) ROL Qy I Detail e

1 00200047  KERTAS Ad 80GSM/S00 SHEET (PUTIH) 500 RIM 6200.00 100 RIM

>

EIRe-Check-In €Back
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3.6 Pop-up akan terpapar. Klik pada butang Yes.

Confirm?

Are you sure to

NO

Rajah 3.6

3.7 Pop-up kedua akan terpapar. Klik pada butang OK. Maklumat GRN akan disimpan
sebagai permohonan semula.

Saved!
tems successfully check in!

oK

Rajah 3.7
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4.0

Mencari dan memaparkan status check-in request.

4.1

4.2

&

Klik pada menu Store Management > Store Management Query > Check-In-
Request Query.

<« C & myfisneo.upsiedumy/store/Qcireq

- {uims

5 FINANCIAL INFORMATION SYSTEM (MYFIS)

/ Check-In Request Query

v OB »Q :

LERY-] Score Management (finance) v

g User: WAZIRAH £3 Date: 20 Dec 2021 1037 AM

WYF049: Check-In Request Query

% Search

Note : ( *) compulsory fields

*1. Year -Please Select -~ |~ 2. Status

- Please Select— | v *3. Stor - Please Select -

Rajah 4.1

Pilih maklumat Year dan Store (wajib) dan Status (pilihan) untuk memaparkan
senarai check-in request.

C & myfisneo.upsiedumy/store/Qcireq

- {uims

5 FINANCIAL INFORMATION SYSTEM (MYFIS)

ry / CheckIn Request Query

z % GE »0Q :

LURYS) store Management (finance) v

& User: WAZIRAH £9 Date: 29 Dec 2021 1037 AM

'WYF049: Check-In Request Query

¢ Search

Note : (*) compulsory fields

*1.Year

—PleaseSelect - v 2. status —PleaseSelect— | ~ *3. stor — Please Select —

Rajah 4.2




MANUAL PENGGUNA KEMASKINI | Muka surat: 11/11

NIVERSITI STOK Tarikh : 1 JANUARI 2022

T (UPDATE STOCK ITEM)
el 220 UPSI(ISO)/BEN/PO9/MP03 Pindaan  : 00

SULTAN IDRIS EDUCATION UNIVERSITY

4.3 Klik pada butang Search untuk memaparkan keputusan carian.

. . @ ron & Management / Store Manageme

/ Check-In Reques

Query LUEY-] Store Management (ptj) v

# Hom 2 Search
& store N Note :  * ) compulsory fields

store Managemen
ransac

3¢ Stock Item Check-In List

Show 10 v entries Search
Check-
Store / " GRN Ne. PO Ne. Store Cost Centre Check-In By Status Detail
In Date
equest Listing
STOREOOOO1 - STORE BEKALAN PULI0001000 - KO1761 - NORWAZIRAH 15 JUNE
1 GR200200031 PO200100017 APPROVE
der Limit JABATAN BENDAHARI PEIABAT AM BINTI ZAINAL ABIDIN 2021 (o]

BINTI

Showing 1 to 6 of 6 entries

e e T

¢ oo romomor SSSSOSLSONSRAN  emmme i owssm U on @

o parp  omommon rommown JNOSOLSONSN s momsns  aME . @
 omommon rommomer JSNOSOLTONSAN  tmemme  mroonsman M wmor @)

[ |
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4.4 Klik pada butang Detail 0’ untuk memaparkan maklumat terperinci keputusan
carian.

$5 &UIMS FINANCIAL INFORMATION SYSTEM (MYFIS)

Check-In Request Query

LT Store Management (finance) v

WYF049: Check-In Request Query

% Search

2021 < 2.status ~Please Select— |~ * 3. Stor STOREDDD10- STOR BEKALAN PEJABAT FPE ~ @

*1. Year

3¢ Stock Item Check-In List

Show| 10w |entries Search

+ GRN No. PO No. Store Cost Centre Check-In By (";::" st ail

1 Greti200010  PO211100030  STOREODO1O-STOR FPEODD1000 - FAKULTI K02624-MUHISHAM BIN  14DECEMBER o o
BEKALAN PEJABAT FPE PENGURUSAN & EKONOMI HAJI MANSUR 2021

Showing 1to 1 of 1 entries
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4.5 Selesai.




